
Students: How to Enroll in Classes

(ctcLink Student Homepage and Class Search Tool)
 

Class Search Tool:

1. Open Tacoma Community Colleges home page (https://www.tacomacc.edu/) and hover over/click
on Academics & Programs on the top left side of the page. A drop down list will appear, click on
Class Search on the left hand list.

2. This will take you to your Dashboard screen. If you are not automatically logged in to your
account, click on the bottom arrow option on the left-hand side to log in the same way you would
to ctcLink.

*Your name here
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3. From the drop down list on the left hand side of the page, select Class Information. Then select
Class Search.

4. This screen will allow you to type in the subject, course number, and other criteria to search for
your class. Please fill in any or all boxes and click search. You will need to have the current quarter
selected.
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5. This will then pull up a list of classes under the criteria you have searched. You can click on the
drop down arrows on the left hand side of the screen to view expanded class information.

6. Once you have found the class you would like to enroll in click the class listing and scroll to the
bottom and select Add To Cart.
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7. Once you have your class/classes added to your shopping cart return to the left hand side of the
page and select Enrollment, then Shopping Cart. (If you have any classes that are corequisites,
they will need to be added to the shopping cart first and then checked out together.)

8. Once in your Shopping Cart please validate your classes by checking the checkboxes next to the
class/classes. Then click Validate in the top right hand corner. This will let you know if there are
any co/prerequisites that are needed prior to enrolling in the class, please contact the professor
or Department for next steps if you receive any messages.

9. Once you have validated your classes make sure your classes both still have the check boxes
checked, then select Enroll in the upper right hand corner. This will enroll you into classes or let
you know if there were any errors and what would need to be resolved.


