Student: How to Drop a Class

1. Start by opening your Student Homepage from ctcLink.
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Welcome! If you need to know how to use some of the ctcLink
tools, check out the ciclink Training website. There
you'll find Quick Reference Guides (QRG) and training
Washington's community and technical colieges. The exercises 10 get you on your way. More content will be
links at the left shouid get you everywhere you need to added to the training website as materials are

g0 in ctclink for your student, faculty or staff online developed.

work. Some of you will have links to applications across

the top of the page as well
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You have arrived at the ctcLink Gateway for

Your ID Is what drives access to all of these links and
you will have this same ID forever. Whether you attend
more than one Washington community college at a
time, work at one or more throughout your career, or
even if you go from student to employee or from
employee to student, your user ID will never change.

2. Then select the Manage Classes tile.
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3. Select Drop Classes in the menu.

= View My Classes

% View My Exam Schedule
@ Enroliment Dates

Q Class Search and Enroll
Id Enroll by My Requirements

i/ Shopping Cart

% Drop Classes

%’ Update Classes

=
- Swap Classes

E Browse Course Catalog
E Planner

4. Select the class/classes you wish to drop and then select Next.
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Step 1 of 2: Select Classes to Drop

_& 101 - English Composition |
lass 24040 - Lecture
btatus Enrolled

Term SPRING 2022
Academic Career Undergraduate
Institution Tacoma Community College

Units 500

Days Tuesday Thursday
Times 12:30PM to 2.00PM
Room Building 19 - 10

Instructor B. Acken
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5. Confirm that the class/classes you wish to drop are showing and select Drop Classes.

Step 2 of 2: Review Classes to Drop
ENGL& 101 - English Composition |
Class 24040 - Lecture

Status Enrolled

Units 500

Days Tuesday Thursday
Times 12:30PM to 2:00PM
Room Building 19 - 10
Instructor B. Acken
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6. ctcLink will ask you again to confirm that you are wanting to drop the class/classes, click Yes if
so.

Confirm that the selected class(es) are to be dropped
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7. You will then see a confirmation page listing the class that you dropped.

SPRING 2022

Undergraduate
Tacoma Community Collegs

o ENGLE& 101 - English Composition |
This class has been dropped.

i1 Retumto IManage Classes Menu

Retun to Drop Classes

= \iiew My Classes



