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TCC at a Glance

Tacoma Community College provides
a dynamic learning environment that
is recognized for student success,
academic excellence and quality
instruction.

Students who enroll at the college enjoy
intimate class sizes, diverse classmates
and highly qualified professors. Of TCC's
136 full-time faculty, 79 hold master’s
degrees and 40 hold doctorates.

TCC students interact with students
from local and international backgrounds,
and have opportunities to participate in

a variety of sports, clubs and activities.
The college also offers strong student
support services to help ensure student
success.

Mission
TCC creates meaningful and relevant
learning, inspires greater equity, and

celebrates success in our lives and our
communities.

Vision

Tacoma Community College is recognized
as a spirited leader in emphasizing and
documenting student learning. We are
known for our commitment to innovation
and excellence, our inclusive internal and
external community, and our technology
integration. We achieve this through the
collective dedication and recognition of

our college family and the generous
support of our community.

2014-18 Strategic Plan Core Themes

e Create Learning
e Achieve Equity
e Engage Community
e Embrace Discovery
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Values

Welcome to TCC!

The college promotes student success
by embracing core values of:

Integrity
Leadership
Trust
Excellence
Innovation
Access
Responsibility
Diversity

Mutual Respect

Collegiality

Educational Options

Since 1965, we've supported more
than 500,000 students in discovering
their passion and preparing for fulfilling
careers. Students can pursue degrees
or receive career training for affordable
tuition at convenient locations during
the day, evenings, weekends or online.
Students can choose:

¢ College Transfer (page 41)
TCC offers several Associate degrees
to help you prepare for your bachelor’s
degree. Each degree is directly
transferable to most fouryear colleges
and institutions in Washington state.

¢ CareerTraining (page 68)
TCC's certificate and degree programs
provide training for high demand
careers in business, health and
professional services.

¢ Transitional Studies (page 99)
These programs help students improve
their basic reading, writing and math
skills, earn a high school diploma or
IBEST job-ready certificate, or study
English for Academic Purposes (EAP).

¢ Continuing Education (page 111)
TCC provides classes to meet
individual needs for improved job skills,
employment certification, or personal
enrichment.

Average class size at TCC

Start

your
career

Small class sizes in two main locations (Tacoma and Gig Harbor).

2 4

$8,165

TCC is a Smart Investment

While the cost of attending fouryear
colleges and universities is beyond the
reach of many students, tuition at Tacoma
Community College remains affordable,
and TCC academic credits will transfer to
most fouryear colleges and universities.

TCC offers a variety of financial aid
packages to help students reach their
educational goals. In 2015-2016, the
average TCC award - including grants,
loans, work study employment and
scholarships — was $6,100. Students
received $1.6 million in scholarships.

TCC's Financial Aid office offers
limited work study jobs to eligible
students. Work study positions‘ —
are posted on the TCC website. .
The TCC Career Center posts
new jobs each month and
offers job search services

to students.

$39,235*

Bachelor's
degree

24 g

Transfer 4 years
to a ata
college college/

university

*Average cost tuition & fees between all Washington state
4-year colleges/universities. Room & board costs not included.

Tacoma Community College 2017-2018 CATALOG
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Student Life/Programs

The TCC student experience continues
outside of the classroom. The Office of
Student Engagement (OSE) empowers
students to learn and succeed through
relevant and comprehensive leadership
development training, multicultural
programming, student government,

as well as student-led clubs and
organizations. Each student has the
opportunity to contribute to an involved
and equitable campus culture.

OSE offers a variety of ways for students
to become involved on campus including:
e Student Government/Student Senate
e Clubs and organizations
e Production events and activities
e Artist & Lecture series
e Student Ambassadors
e The Challenge student news
® Paid student leadership positions
e |dentity, Culture and Community
leadership training
e The Collaboratory: a multi-use
student space for critical dialogue
and action
e |ntramural sports

Visit the OSE upstairs in Building 11.
Find something to get involved in today!

Meet our Students

The diverse student body is one of
Tacoma Community College's greatest
strengths. Students of color comprise
41 percent of all TCC students. TCC also
hosts nearly 400 international students
each quarter, whose global perspectives
enhance the TCC experience. Whether
teenagers or members of the over

50 population, students are likely to

find classmates like them in their TCC
courses.

Tacoma Community College 2017-2018 CATALOG



Page 4 Welcome to TCC!

Accreditation

Tacoma Community College is accredited
by the Northwest Commission on
Colleges and Universities, 8060 165th
Avenue NE, Suite 100, Redmond,

WA 98052. Specialized curriculum
accreditation recognized by the Council
for Higher Education Accreditation and/
or the U.S. Department of Education
include the following:

e TCC's Nursing, Associate Degree
program is approved by the
Washington State Nursing Care
Quality Assurance Commission
and is accredited by the Accrediting
Commission for Education in Nursing
(ACEN) formerly NLNAC, 3343
Peachtree Road NE, Suite 850, Atlanta,
Georgia, 30326.

¢ TCC's Health Information Management
program is accredited by the
Commission on the Accreditation for
Health Informatics and Information
Management Education (CAHIIM).

e TCC's Respiratory Therapy program
is accredited by the Committee on
Accreditation for Respiratory Care
(CoARC).

TCC's EMT-Paramedic program is
accredited by the Committee on
Accreditation of Educational Programs
for the EMS Professions (COAEMSP)
in collaboration with the Commission
on Accreditation of Allied Health
Education Programs (CAAHEP).

e TCC's Radiologic Sciences program
is accredited by the Joint Review
Committee on Education in Radiologic
Technology (JRCERT).

e TCC's Paralegal program is approved
by the American Bar Association.

TCC's Diagnostic Medical Sonography
program is accredited by the Joint
Review Committee on Education in
Diagnostic Medical Sonography.
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The College Campuses

Tacoma Community College is a comprehensive state-supported institution serving
more than 720,000 residents of the Tacoma-Pierce County area. The college’s service
district includes all of Tacoma and the Pierce County portion of the Olympic Peninsula
and serves the Tacoma and Peninsula School Districts. TCC is one of 34 community and
technical colleges in a statewide system.

Tacoma Campus

6501 South 19th Street, Tacoma 253.566.5001

Located on a 150-acre site in west Tacoma, the Tacoma Campus houses 31 buildings
including a computer center, learning resource center, art gallery, gymnasium, student
center, children's center, auditorium and bookstore. The Tacoma-Pierce County area,
located on Puget Sound between the Cascade and Olympic mountain ranges, offers
residents and visitors a wealth of cultural and recreational opportunities. The city of
Seattle is located 35 miles north of Tacoma.

Gig Harbor Campus

3993 Hunt Street, Gig Harbor 253.460.2424

Located in a 13,000-square-foot facility, the Gig Harbor Campus provides educational
services to residents and organizations in Gig Harbor and throughout the Peninsula.
The Gig Harbor Campus also hosts community events throughout the year.

The Gig Harbor Campus offers courses for credit toward an associate degree, career
training and Worker Retraining programs, adult basic skills, and personal interest
classes. Classes are available at various days and times. Services available to Gig
Harbor students include registration, assessment, advising, and career exploration.
Students have internet access through campus labs, laptops for in-building checkout,
and can use the online library to order materials from the Tacoma campus.

All classes required for the Associate
in Arts transfer degree are offered at
the Gig Harbor Campus. Students
may fulfill requirements for other
certificates and degrees by taking 3
combinations of classes at the

Gig Harbor Campus and online. In )
addition a variety of other classes are S\o“&

offered which fulfill prerequisites for
other programs.

StNW

8AY uosung

2
TCC's Gig Harbor Campus offers a 7
variety of non-credit personal interest
and job and career training classes.

These range from art, fitness, § 1

MN @AY ,8E

and digital photography classes 5 7,
to gardening seminars and senior <
programs. Courses in computer

basics and emerging technology are

offered in computer labs, on laptops

and mobile devices.
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Start here.

1. ATTEND an INFO SESSION

Learn what to do to become a
TCC student. tacomacc.edu/outreach

2. APPLY

TCC's application is free and online!
tacomacc.edu/apply

3.CONNECT
Set up your MyTCC portal and ctcLink.
my.tacomacc.edu

4. FIND ways to pay for college

Apply for financial aid and scholarships.
tacomacc.edu/costsandaid

5. ASSESS your skills

Options to assess your skills in English
and math. Call 253.566.5093 or visit
tacomacc.edu/assessyourskills

6. GET ORIENTED

Learn how to enroll for classes at TCC.
tacomacc.edu/getoriented

7. PAY your tuition

Find out and remember when tuition is
due. tacomacc.edu/academiccalendar



http://tacomacc.edu/outreach
http://tacomacc.edu/apply
http://my.tacomacc.edu
http://tacomacc.edu/costsandaid
http://tacomacc.edu/assessyourskills
http://tacomacc.edu/theenrollmentprocess/getoriented
http://tacomacc.edu/academiccalendar
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Admission to TCC

The college has an open-door admission
policy, which reflects its commitment to
access to higher education. Consistent
with its open-door policy, Tacoma
Community College practices equal
opportunity in its educational programs.
Admission decisions are not based on
race, color, creed, religion, national origin,
gender, sexual orientation, age, marital
status, disability, or status as a disabled
veteran.

New Student Admission

New student admission is a simple
process. Submit an online admissions
application at least 30 days prior to the
quarter in which you want to begin.

Admission to TCC is available to:

¢ |ndividuals who are high school
graduates, or at least 18 years of age,
or have obtained a GED.

e Applicants under 18 years of age who
have not graduated from high school
may be eligible to enter TCC through
either the Running Start or Fresh Start
programs.

e Other applicants, age 16-18, must
obtain written releases from the
principal of the high school they
last attended. Admission of these
applicants will be considered on a
case-by-case basis.

Readmitting Students

e Students who have attended TCC
within the past year may reapply
verbally over the phone.

e Students who attended more than
a year ago will need to contact the
Enroliment Services Office to be
activated for the appropriate quarter
of re-entry.

Students will be advised to update their

biographic information in the ctclLink

Student Center and forwarded to the

Advising Center if their program of

study has changed from when they

previously attended.

Enroll in College

For more information contact Enrollment Services at
253.566.5325 or email enrolimentservices@tacomacc.edu.

Attended Another College

If you attended another college, mail or
bring in your official college transcript(s)
to the Enrollment Services Office (TCC,
6501 S. 19th St., Tacoma WA 98466) for a
transcript evaluation. Evaluations usually
take up to three months.

Once completed, you can review your
transferin credits at MyTCC portal. You
can also obtain a copy of your transferin
credits at the Enrollment Services office,
Bldg. 7 (picture ID required).

After reviewing your transferin credits,
email credeval@tacomacc.edu if you
have questions. You do not have to

wait for your transcript to be evaluated
before you meet with an advisor. Bring
your unofficial transcript to your advising
appointment.

Adult Basic Skills (ABE)

The Adult Basic Skills department offers
a variety of courses and programs
designed to help individuals who wish to
prepare for entry into a college or career
pathway and/or improve their basic
reading, writing, math, conversation,
and employment skills. Programs are
designed for adults 18 years of age or
older. Youth, ages 16-18, must obtain

a high school release to be eligible for
participation.

Tuition for the Adult Basic Skills program
is $25 each quarter. Some courses may
also have additional material fees. Partial
tuition assistance is available for qualified
low-income individuals.

For more information about placement
testing, class location and registration,
call 253.566.5144. Refer to the
Transitional Studies catalog section

for additional program details.

Fresh Start Admissions

Fresh Start is a re-engagement program
for youth ages 16-21 years who want to
earn a high school diploma or Associate’s
Degree at Tacoma Community College.
Interested students should call
253.566.5086 or visit tacomacc.edu/
areasofstudy/learningoptions/freshstart.

International Student
Admissions

TCC welcomes international students
from more than 30 countries around

the world. Whether you're entering
college for the first time, seeking specific
skills for a career path, or upgrading

your expertise to compete in today’s
marketplace, TCC is a great place to learn
and grow.

To apply to TCC, simply log on to the

online application at tacomacc.edu/
internationalstudents/applynow.

Transfer Students — if you are currently
studying at a different U.S. college or
university you arequired to submit a
transfer form after it has been signed by
the International Advisor at your current
institution.

For more information call 253.566.5190.

Career Training Program
Admissions

Admission to a particular TCC career
training program is dependent on
individual qualifications and the
availability of space in the desired
program. New TCC students must
complete college applications and, if
applicable, specific program applications.
For program specific information, contact
the program chair identified for each
program in the career training section of
the catalog.

Tacoma Community College 2017-2018 CATALOG
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Running Start Admissions

Running Start is a partnership between
the Washington State’s community
college system and Washington's public
school districts through which eligible
high school juniors and seniors may
enroll in TCC courses at no tuition cost.

College credits earned through Running
Start apply toward high school graduation
and satisfy college requirements (within
guidelines of the program). To be eligible
for Running Start, students must have
college-level English skills. To apply,
interested students should contact

their high school counselor or the TCC
Running Start program at 253.566.6061.

Integrated Basic Education
and Skills Training (I-BEST)
Admissions

I-BEST programs are offered for students
who wish to improve their English
language or basic skills while earning

a college-level certificate or two-year
degree. Call 253.566.5144 for enrollment
information or stop by the Transitional
Studies office in Bldg. 7.

- Residency

The State of Washington regulates
residency determinations at Washington
community colleges and public
universities in accordance with RCW
28B.15.012-014. To be considered
eligible for the lower resident-tuition
rate, a student (or his/her parent or legal
guardian in the case of a dependent
student) must:

e Be a U.S. citizen or have permanent
resident immigration status in the U.S.
for at least one year, or hold an eligible
visa classification (A, E, G, H, |, Kor L)

® Be physically present (or his/her parent
or legal guardian) in Washington for

12 continuous months prior to the

beginning of the quarter

® Have established a bona fide domicile
(or his/her parent legal guardian)

12 continuous months prior to the

beginning of the quarter

¢ Be separated from the military under
honorable conditions after at least
90 days of service and enter an
institution of higher education in
Washington within three years of the
date of separation who:

e At the time of separation designated
Washington as his or her intended
domicile; or

e Has Washington as his or her official
home of record; or

* Moves to Washington and
establishes a domicile as
determined in RCW28B.15.013; or

e A student who is the spouse or a
dependent of an individual who has
separated from military as noted
above.

Tacoma Community College 2017-2018 CATALOG
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To determine if a bona fide domicile has
been established, a variety of factors are
considered. Simply living in Washington
for 12 continuous months prior to the
beginning of the quarter does not
establish residency or intent to become
a permanent resident of Washington.
Other factors include:

¢ Visa classification—some
classifications will allow a student to
establish residency, others do not

¢ Residency status while enrolled at an
out-of-state college or university

e Financial assistance received from an
out-of-state source where residency of
that state is a requirement

e Qut-of-state driver’s license, vehicle
registration, and voter registration

e Students who enroll in six credits
or more shortly after arriving in
Washington state are presumed to
have come to the state primarily for
educational purposes and will need to
overcome this presumption

Applications to change residency status
will be accepted up to the 30" calendar
day of the quarter in which the change
would apply. The residency questionnaire
is available at Enrollment Services,

Bldg. 7 The questionnaire and all
supporting documentation are reviewed
by the residency officer. If a change to
resident status is substantiated, a refund
is processed for the difference between
nonresident and resident tuition.

Some students may qualify, on a
quarterly basis, for an exemption from
all or a portion of the nonresident fees.
Those who may qualify include:

e U.S. citizens, and immigrants who hold
permanent resident alien status who
have not yet established Washington
residency may qualify for the
nonresident on waiver tuition rate.
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¢ In accordance with HB 1079, which
became effective July 1, 2003, TCC
complies with guidelines that allow
individuals who are not permanent
residents or citizens of the United
States to pay resident tuition. These
individuals must meet certain criteria,
and sign and return the Washington
Higher Education Residency Affidavit/
Declaration/Certification form (available
at Enrollment Services). These
students are not eligible to receive
federal financial aid.

e Eligible visa classifications: A, E, G, H,
|, Kor L. A student (or his/her parent
or legal guardian in the case of a
dependent student) may be eligible
to apply for the resident tuition rate if
residency requirements are met (with
the exception of registering to vote).

e Active duty military, Washington
National Guard members, and
their spouses and dependents are
eligible for the resident tuition rate.
The student’s military ID and orders
showing the individual is stationed
in Washington must be on file in the
Enrollment Services office.

e A student on Refugee Status (or
spouse or dependent children of such
refugee) if the refugee (a) is on parole
status, (b) has received an immigrant
visa, or (c) has applied for U.S.
citizenship may qualify for the refugee
tuition rate. Appropriate documentation
must be on file in Enrollment Services.

e A student domiciled for one year in
one or a combination of the following
states: Idaho, Montana, Oregon, or
Washington, and who is a member of
a qualifying American Indian tribe (for
list contact Enrollment Services) may
be eligible for resident tuition.

Enroll in College

Your Academic Success

Tacoma Community College is
committed to helping each student
achieve his or her educational goals. The
college’s services include computerized
basic skills assessment, new student
orientation, and academic advising.

Assessment

In an effort to provide effective
educational services for students,
Tacoma Community College’s entry skills
assessment process helps identify each
student’s strengths and weaknesses
in English and math. Assessment may
include:
e basic skills testing (CASAS),
e review of SAT/ACT scores,
e translation of other placement
scores,
e college transcript review,
e or local high school articulation
agreement.
The results are used for academic
advising, course placement, and program
placement.

Assessment is required for any student
who plans to register for:
e Six or more credits
e English or math
e Courses with a math, reading or
English prerequisite which the
student has not satisfied
e A degree, certificate or transfer
program
e The Running Start or Fresh Start
programs

International students take an English
language placement exam upon arrival
and are required to demonstrate English
proficiency before beginning college-
level academic classes. Students whose
English proficiency is not at college

level take classes in TCC's English for
Academic Purposes (EAP) program.

Naturalized or Immigrant students might
need to first take the CASAS or EAP test

to be normed for English as a Second
Language learner.

Transfer students who have completed
college-level math and English
coursework with grades of ‘C’ or higher
may substitute a transcript review for
the assessment process. Unofficial
transcripts may be used for this purpose.

Students with disabilities may request
testing accommodations by contacting
the Access Services Coordinator in
Bldg. 7 at 253.460.4438.

MATH PLACEMENT OPTIONS

Recent high school graduates may be
placed into math courses based on a
combination of their high school math
courses, grades and ACCUPLACER
scores. This option only applies to
students from the Tacoma School
District, University Place School District,
and the Peninsula School District who
are entering TCC within one year of high
school graduation and are taking their
first TCC math course no more than

two years after their last high school
math course was completed. Specially
trained advisors in Bldg. 7 or the MARC
in Bldg. 19 analyze the student’s high
school transcript as well as the student’s
assessment score to determine the best
placement for eligible students.

TCC also accepts scores on other
colleges’ recognized placement tests
when taken within the previous year.

In addition, TCC accepts the statewide
Math Placement Tests - General (MPT-G)
used by Washington’s public fouryear
schools to establish readiness for
college-level mathematics.

It is strongly advised that students
prepare before taking the placement
either by coming to a TCC ACCUPLACER
workshop or using the online tools

at tacomacc.edu/gettingstarted/
theenrollmentprocess/assessyourskills/
accuplacer/testpreparation.
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Advising

Advising at TCC is integrated and
student-centered. TCC encourages
students to make appropriate choices
based on their abilities, interests and
values, and supports them in achieving
their personal, academic and career
goals.

Academic advisors assist new students
with the planning and completion

of class schedules consistent with

their educational goals. Students are
encouraged to meet with their academic
advisors each quarter to track their
educational progress. Once students
have identified educational goals,
developed plans for achieving their goals,
and demonstrated progress, they are
assigned faculty advisors.

NEW STUDENT ADVISING
& ORIENTATION (NSAO)

To encourage student success, entering
students attend a New Student Advising
& Orientation (NSAQO) session. At the
orientation students are introduced to
academic programs and services of the
college and receive academic advising.
Orientation also helps students build TCC
connections with faculty, staff and fellow
students.

All students are required to complete
NSAO unless they have successfully
completed college-level courses at

other colleges. To sign up for the next
available orientation, go to tacomacc.edu/
theenrollmentprocess/getoriented.

Students who are taking all their TCC
courses online, returning students who
have been away for more than a year,
and students who are transferring from
another college may use the Online
NSAO to save time. It is important to
complete the form at the end of the
Online NSAO to get an updated advisor
assignment and registration PIN.

The Advising Center in Bldg. 7
coordinates campus-wide advising
services, provides referral services, and
assigns faculty advisors to students.
Academic advisors are available by
appointment or on a drop-in basis.

The Center also provides information
on transfer requirements for students
planning to pursue degrees at fouryear
colleges and universities. For more
information call 253.566.6091.

Gig Harbor students may also call the
Gig Harbor Campus at 253.460.2424 for
advising information.

HUMAN DEVELOPMENT 101
REQUIREMENT FOR NEW STUDENTS

Students who assess at the
developmental level in English are
required to enroll in Human Development

101 (HD 101) during their first TCC quarter.

The HD 101 Student Success Seminar is
recommended for all students.

HD courses help students explore
college resources, set goals, make
educational and career decisions,
develop individual potential, improve
interpersonal communication skills, learn
decision-making skills, and learn how to
build positive relationships. The courses
are offered quarterly. Details are available
at the Counseling and Advising Center,
Bldg. 7

Upon successful completion of Human
Development (HD) courses, students
will:

e Determine/identify their own
capabilities, interests, and values.

¢ Design their own educational,
personal, social, or career action
plan.

e Explain how their own personal
responsibility determines their
success as a college student.

e |ocate, use, and evaluate
information technology and other
college resources.
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e Participate in the college community.

e Contribute to team projects.

e Demonstrate an understanding of
college culture.

Dual Enroliment Program
between the Univ. of
Washington-Tacoma and
Tacoma Community College

The Dual Enrollment program allows
eligible Tacoma Community College
students to take up to 25 credits at the
University of Washington-Tacoma before
submitting a complete application to UW
Tacoma as a degree-seeking student.
Current eligibility requirements include
the completion of 15 transferable,
college-level credits at TCC with a 2.75
GPA or higher and completion of a
college-level English composition course
with a grade of 2.0 or higher.

Prospective Dual Enrollment students
should comply with UW Tacoma
application deadlines for the quarters in
which they intend to dually enroll, and
those who enroll in the program will be
responsible for payment of tuition and
fees to both TCC and UW Tacoma based
on each school's respective tuition rate.

Admission to the Dual Enrollment
program does not guarantee admission
to UW Tacoma as a degree-seeking
student. Call 253.566.6091 for additional
information.
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Registration

Registration is the process of enrolling
in classes each quarter. Detailed
information and procedures for
registration, as well as important dates
and deadlines, are published at the
college’s website. Summer quarter and
short courses have prorated deadlines.

NON-CREDIT COURSE ENROLLMENT

Students may register online, or by
visiting Enrollment Services in Bldg. 7 on
the Tacoma campus or the front desk at
the Gig Harbor campus (253.460.2424).

NEW AND READMITTING STUDENTS
ENROLLING IN CREDIT COURSES

Students register for classes using the
college website (ctcLink Student Center).
New students are required to attend

a mandatory New Student Advising &
Orientation before registering. Students
taking only online courses and students
transferring college-level courses to TCC
from another institution are exempt from
orientation.

CURRENTLY ENROLLED STUDENTS

Students currently enrolled in credit
courses register for the following

quarter using the college website
(ctcLink Student Center). Registration
appointments are determined by
number of credits completed at TCC
and/or transferin credits. If students
have completed courses at other
institutions, up to 60 credit of those
courses can be counted when they have
been transferred in through the official
evaluation process. Priority registration is
given to certain groups, such as veterans,
as required by State law.

RETURNING STUDENTS

Students who have attended TCC
within the past year may register by
online appointment on the first day
of registration for currently enrolled

students based on cumulative and
transfer credit priority. Returning students
who have not attended TCC within the
past year may register on the first day of
open registration.

PRIORITY REGISTRATION POLICY

e \/eterans and their spouses and
dependents may register on the
day prior to the first day of currently
enrolled student registration, beginning
at6am.

e Athletes, students using Access
Services or Supplemental Instruction
leaders and students participating in
the CASA/MECA program may register
on the first day of currently enrolled
student registration beginning at 12
noon.

e All other currently enrolled students
register by appointment beginning on
the second day of currently enrolled
student registration by cumulative and
transfer credit priority.

LATE REGISTRATION

Students who have been admitted may
register through the 3 instructional day
of the quarter. From the 4" instructional
day through the 10" instructional day of
the quarter, students may register with
the written permission or email from
their instructors.

Registration requests after the 10
instructional day of the quarter, with
the exception of continuous enrollment
or late-starting classes will only be
considered for students who were in
attendance of the class prior to the

10" day of the quarter, and must be
petitioned and are subject to a $36.50
per class late add/reinstatement fee if
approved. The petition process includes
verification by the instructor of the
student’s first date of attendance.

Summer quarter, early/late starting, and
short courses have pro-rated deadlines.

Schedule Changes

e Students may add or drop a course
using the college website (ctcLink
Student Center) through the 3
instructional day of the quarter
(through the 2" instructional day for
summer quarter).

e Adds after this date must be made on
an add/drop form and submitted to
Enrollment Services in Bldg. 7 by the
10™ day of the quarter.

¢ The effective date of the transaction
is the date the completed form is
received at Enrollment Services.

e Check the academic calendar for dates
tacomacc.edu/academiccalendar.

TO ADD A CLASS

Note: Summer Quarter, early/late
starting, and short courses have pro-rated
deadlines.

e Add transactions completed on or
before the 3 day of the quarter can be
made on the college website (ctcLink
Student Center).

e An add/drop form is required for
transactions from the 4" through the
10" day of the quarter. The instructor’s
signature approving entry into class is
required.

¢ Add/drop forms must be submitted to
Enrollment Services no later than the
10™ instructional day of the quarter.

e Adds will not be accepted after the
10™ instructional day of the quarter,
with the exception of continuous
enrollment or late-starting classes.

TO DROP A CLASS

Drop transactions completed through
the 10" day of the quarter can be done
on the college website (ctcLink Student
Center). These classes will not appear on
student transcripts.
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While faculty permission is not required,
drop transactions completed on the

11" instructional day through the 55"
calendar day of the quarter require
completed add/drop forms submitted

to Enrollment Services with either an
instructor’s signature or an email to

the instructor with a response. A grade
of "W’ will appear on the transcript
indicating official withdrawal from the
course. In the event the student is unable
to obtain the instructor’s signature, they
may still drop the class.

After the 55" calendar day of the quarter,
students no longer have the option to
withdraw from a course. An instructor
may grant a grade of ‘WI" or any other
appropriate letter grade based on the
course syllabus.

Students who are physically unable to
come to campus to complete an add/
drop form must notify the registrar of
their intent to officially withdraw via
online@tacomacc.edu. The email must
be dated or a letter must be postmarked
by the 55" calendar day of the quarter
and should be sent from the student’s
TCC email account.

Students who register for a quarter but
do not attend classes must complete
official withdrawals. Failure to pay
tuition may not result in a cancellation of
registration or tuition and fees. A failing
grade may be assigned and be posted
to the student's permanent record. The
consequences of dropping a course vary
depending upon both the time frame in
which the drop occurs and obligations
the student may have regarding
financial aid awards, veteran benefits

or U.S. Citizenship and Immigration
(USCIS) status. Students are advised to
review possible consequences before
proceeding with withdrawal from one or
more classes (see also Refund Policy).

WITHDRAWALS

Medical or military withdrawals may
be granted in cases where students
experience serious unanticipated
illnesses, or are called up for active-
duty military service. Petition forms
are available at Enrollment Services in
Bldg. 7 Written documentation must
be provided at the time petitions are
submitted. Refunds will not be granted
for requests received after the quarter
has ended.

Students are limited to one medical
refund petition each academic year. The
State of Washington and the TCC Board
of Trustees require medical refunds to be
reserved for the following situations:

Serious, unanticipated illness or medical
emergency that occurred during the
current quarter. NOTE: A chronic

illness or pre-existing condition is not
considered an unanticipated illness and
will not be accepted as a basis for a
medical refund.

Administrative withdrawals are initiated
by the college to withdraw students

for disciplinary reasons, failure to

meet academic standards, or other
exceptional causes. Students who

are administratively withdrawn for
disciplinary reasons are not eligible for
tuition refunds. (See Grade Policies for
Course Repeat and Course Audit options)

NO-SHOW INSTRUCTOR
WITHDRAWAL

Students registered in regular quarter
length classes who fail to attend

initial class sessions and fail to make
arrangements with their instructors for
excused absences may be subject to
instructor withdrawal.
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WAIT LISTS

Some classes have automated wait lists.
Not all classes are assigned wait lists.
The length of a wait list varies. The length
of a wait list for a class is determined by
the department/program.

When students attempt to register for
full classes that have wait lists, they are
offered the opportunity to be placed on a
wait list. Students are placed on the wait
list on a first-come, first-served basis.
Students can be on a total of no more
than two wait lists at a time.

Once a class has an active wait list,

all regular registration activity for that
class stops. As other students drop
these classes, wait-listed students are
automatically registered into available
class openings from the wait list in the
order they were placed on the wait list.
Waitlisted students are not registered
into available class openings if doing

so will result in their exceeeding their
Maximum Total Units (usually 19 credits)
or being enrolled in two different classes
of the same course. Students may set
up a Swap in ctcLink Student Center to
avoid these limitations.

It is the student’s responsibility to track
their status in ctclLink Student Center to
see if they have been moved from the wait
list to having been enrolled in the class.

Wait lists are frozen the last business day
prior to the start of a quarter. Students
who have not been enrolled into a

class by this point are encouraged to
attend the first day of class to see if the
instructor will permit an overload.

WAIT LIST HOLDS

Students with financial holds will not
progress off of waitlists into classes until
the hold is lifted. Students should contact
the department that placed the hold for
futher information regarding lifting the hold
once the financial obligation is satisfied.
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Tuition and Fees

Fees paid by students include:

e Tuition fees, which are carefully
controlled by legislative action;

e Student activities fees, which are
voted on and approved by students
through Student Leadership;

e Course fees, approved by the Board
of Trustees on an annual basis;

 Facilities fees (i.e., the Early
Childhood Center or the Student
Center) paid to support buildings
that require local funds to build
and these are formally approved by
Student Government as projects
they want to support;

e Public Safety/Parking fees are set by
the College to support staffing for
Public Safety and to provide parking;

e Technology and Fitness Center
fees are likewise added via student
vote. These fees support student
computer facilities and internet
access, and provide equipment for
use of the Fitness Center; and,

e elearning fees for students
participating in online, hybrid, and
web enhanced courses are charged
to support online technologies,
training, and student support
including a Help Desk.

Current quarterly tuition and fee
rates are posted at tacomacc.edu/
costsandaid/tuition. Tuition and fees are
due approximately three weeks prior
to the start of classes. Late payments
may result in cancellation of registration.
Payments may be made via:
e Cashier's Office in Bldg. 14,
Tacoma Campus
* VISA or MasterCard at the TCC
website or by calling 253.566.5011
¢ Gig Harbor Campus
e Automatic Payment Plan (NELNET)
(page 15)
* Financial Aid (page 15)

Enroll in College

SPECIAL FEES

The college charges course fees at the
time of registration for most courses.
Students are charged for individualized
instruction and other incidentals.
Additionally, the college charges facilities
use and safety fees. These fees are
posted at tacomacc.edu/costsandaid/
tuition.

Students who are coded for financial aid,
payment plan, Running Start, Fresh Start,
athlete, veteran, third party payee, or
international may have their registration
held. If it is held, the students is
responsible for the charges.

skol-er-ship

A gift,
not a loan.

What's a scholarship?

Money provided by
generous people to
help TCC students with
tuition, fees and books.

TCC Foundation
scholarships are a gift,
not a loan - they do not
need to be paid back.

tacomacc.edu/
foundationscholarships

TACOMA

COMMUNITY
COLLEGE
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Financial Assistance

FINANCIAL AID

The primary responsibility for an
education rests with students and their
families. However, if financial resources
are not sufficient to cover expenses,
students may be eligible for financial aid.
Aid programs include grants, work study,
loans and scholarships.

Applying for financial aid takes time.
Information is available online at
tacomacc.edu/costsandaid/ or you may
contact Financial Aid Services in Bldg.
14. It is advisable to begin the application
process in October for the upcoming
academic year. The deadline for priority
funding is typically mid- to late-March
for the upcoming fall quarter. Specific
quarterly deadlines are available from
Financial Aid Services and online at
tacomacc.edu/applyforaid. Basic eligibility
requirements for financial aid are as
follows. A student must:

e Have a high school diploma or GED.

e Be in a financial aid-eligible degree
program or an eligible certificate
program.

e Bea U.S. citizen or eligible
noncitizen.

e Be making satisfactory academic
progress as defined by the TCC
satisfactory academic progress
requirements.

¢ Be registered with selective service
(if required).

e Provide a valid Social Security
number, and not owe any
repayments or be in default on any
federal student loans.

Washington State Need Grant may be
available for low income, non-citizen
students who meet certain residency
criteria.

Students advised into Adult Basic
Education (ABE) will not be eligible
to receive financial aid until they have
successfully completed their ABE
coursework and are advised into an

eligible college certificate or degree
program.

Students are expected to successfully
complete the credits for which they
enroll with a grade point average (GPA) of
at least 2.0. In doing so, students remain
in good standing and can continue to
receive financial aid. Students planning
to drop credits after financial aid has
been disbursed should discuss changes
with the Financial Aid Services office
first. Failure to successfully complete
their enrolled credits may cause financial
aid to be cancelled and may require
repayment of a portion of the aid
received and all or a portion of the related
tuition. A complete policy regarding these
standards is available in the Financial

Aid Services office upon request and is
mailed to all aid recipients.

All potential financial aid applicants
should note that previous academic
performance will be reviewed prior to
granting funds. All coursework from TCC
is taken into consideration, even if aid
was not received.

AUTOMATIC PAYMENT PLAN
(NELNET)

Students who owe $200 or more in
quarterly tuition and fees may enroll in
the automatic payment plan, which offers
easy online enrollment, monthly payment
plans, with flexible payment options with
no interest. Payment methods include
automatic bank payment (ACH) and
credit card/debit card payment. NELNET
does not accept VISA. There are minimal
costs to participate in this automatic
payment plan. Follow these simple steps
to enroll in the payment plan:
e Qo to tacomacc.edu/myeservices
and click on Registration Login.
e Enter your student ID (SID) and
quarter PIN to login to Registration.
e After registering for classes click
Finish.
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e Click on the Pay by FACTS link on
the left side.

¢ Follow the on-screen instructions
to enroll in the FACTS automatic
payment plan.

Students with financial aid or coverage
by a third party should not sign up for the
automatic payment plan. Contact Nelnet
Business Solutions at 800.609.8056 or
the TCC Business Office at 253.460.4311
for more information.

PASSPORTTO COLLEGE PROGRAM

Students who have been in foster care
in Washington state may be eligible
for this scholarship and grant. Contact
the Financial Aid Services office in
Bldg. 14 for more information or call
253.566.5080.

SCHOLARSHIPS

Scholarships are awarded for academic
merit, financial need, athletic or artistic
talent, community involvement and fields
of study. Unlike loans, they do not have
to be repaid.

Each year over 200 scholarships are
awarded to TCC students. Money

is provided by friends of the TCC
Foundation to help students pay for
tuition, books, fees, and in some
instances, supplies. More information
about TCC Foundation scholarships is at
tacomacc.edu/foundationscholarships.

There are also external scholarships
available to all TCC students. An
information board listing scholarships
is maintained in Bldg. 14 and online at
tacomacc.edu/costsandaid/typesofaid/
scholarships/externalscholarships.

The posted information summarizes
scholarship criteria and the application
process.
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VETERANS, ACTIVE DUTY MILITARY
AND RESERVIST SERVICES

Tacoma Community College is approved
for the education and training of veterans,
the children and spouses of deceased

or 100% disabled veterans, and eligible
members of the select reserve. Contact
Veterans Services in Bldg. 14 or call
253.566.5081 to apply for benefits.

Veterans and dependents attending

TCC who expect to receive Veterans

Administration benefits must meet three

minimum standard requirements, in
addition to those required by the college:

e \/eterans and dependents using
benefits must declare a program of
study or degree objective and will be
paid only for those classes that apply
toward the VA approved program of
studly.

e \eterans and dependents must
complete the course work paid for.
Grades of ‘N’, V', 'WI', 'U’, 'R, 'S/,

7" or "W will result in overpayment;
this means some or all the benefits
received must be repaid.

e \eterans and dependents must notify
Veterans Services in Bldg. 14 when
changing classes, withdrawing from
the college or when deciding to stop
attending classes.

e A dedicated veterans counselor is
located in the Counseling & Advising
Center, Bldg. 7, to support veterans
and their spouses.

Benefits may be terminated for

unsatisfactory progress or conduct.

If terminated, benefits may be

reinstated by a certifying official upon

establishing a reasonable likelihood that
satisfactory progress and/or conduct
will be sustained in the future. This can
occur only after all other admission
requirements have been met. Selected

programs of study are approved by a

Washington State Approving Agency for

enrollment of those eligible for benefits

under Title 28 and Title 10, U.S. Code.

Enroll in College

RIGHTS OF WASHINGTON NATIONAL
GUARD AND OTHER MILITARY
RESERVE STUDENTS CALLEDTO
SERVICE (RCW 28B.10.270)

A member of the Washington National
Guard or any other military reserve
component who is a student at an
institution of higher education and who is
ordered for a period exceeding thirty days
to either active state service, as defined
in RCW 38.040.010, or to federal active
military service has the following rights:
e Withdraw from one or more courses
for which tuition and fees have been
paid that are attributable to the
courses.
¢ Be given a grade of incomplete and
be allowed to complete the course
upon release from active duty under
the institution’s standard practice for
completion of incompletes.
e Continue and complete the course
for full credit.
¢ Be entitled to make up the class,
test, examination, laboratory,
presentation, or event without
prejudice to the final course grade or
evaluation.

For full details of this RCW refer
to app.leg.wa.gov/rcw/default.
aspx?cite=28B.10.270.

WORKFORCE

Workforce programs are designed

to help connect you with your career
path and carry you all the way through
to completion and employment. Each
workforce education funding program
has different criteria and requirements,
but TCC has made it easy to get started
with only one application to help
students connect to the program(s) best
designed to provide the most support.
Help may be available for tuition, fees,
books and childcare assistance (through
DSHS).

Workforce programs can support:

¢ Professional technical training (TCC
has over 40 degrees and certificates
available)

e Job skills training — specific skills
needed to gain employment

e Pre-college skills (high school diploma,
GED, basic skills or ESL) to prepare for
career training

BASIC FOOD EMPLOYMENT
&TRAINING PROGRAM

Students receiving or who are income
eligible for Basic Food Assistance
through the Department of Social and
Health Services (DSHS) may be eligible
for funding and support under the Basic
Food Employment & Training (BFET)
program.

OPPORTUNITY GRANTS

A student may be eligible for Opportunity
Grants if the student:
¢ Holds \Washington State resident
status per TCC Enrollment Services
* Meets income guidelines
e Has not received Opportunity Grant
funds more than three years ago
ago
e |s within 45-credit limit to meet
Opportunity Grant guidelines
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WORKER RETRAINING

A student may be eligible for Worker
Retraining assistance if in the past
48 months any of the following apply:
¢ Collects or has collected
unemployment benefits in VWashington
state
e Separated from the military with an
honorable discharge
¢ Displaced homemaker (divorced,
separated or widowed)
e Formerly self-employment in a
Washington State-licensed business
e Currently employed but meets at least
two of the following:
¢ |s in a declining occupation
¢ Needs training to keep current job
e Has not earned 45 college credits
and a related certificate or degree

WORKFIRST

WorkFirst assistance is available to
students who are receiving Temporary
Assistance for Needy Families (TANF)
through the Department of Social and
Health Services (DSHS).

For information on all Workforce

programs:

e Visit workforce.tacomacc.edu/

e Call 253.566.5188

e Email tccworkforce@tacomacc.edu

e Come by the Workforce Education
office in Bldg. 8 on TCC's main campus

Enroll in College
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- Refund Policy

Credit Classes

College procedures for the refund of tuition and fees to students are consistent with

state statutes.

e A student must complete the official withdrawal procedure to receive a refund.

e A student dismissed from the college for disciplinary reasons is not eligible
for a refund.

e Instructional days are defined as days school is in session, not including weekends
and scheduled holidays.

e Calendar days are defined as all days of the month, not just instructional days.

Refunds will be made according to the following schedule:

¢ \Withdrawal resulting from classes being cancelled by the college — 100%
e Withdrawal up to the 5" instructional day of the quarter — 100%

¢ Withdrawal from the 6™ through the 20t calendar day of the quarter — 40%
e Withdrawal after the 20™ calendar day of the quarter — 0%

For continuous enrollment courses which permit a student to register at any time
after the beginning of the quarter, a student will be allowed an 80% refund for five
instructional days after the course begins and a 40% refund from the 6" through the
20" calendar day.

Summer quarter courses, courses which do not follow the regular college calendar,
early/late starting courses, and short courses have prorated refund periods. Contact
Enrollment Services at 253.566.5325 for the related refund dates.

Continuing Education Non-Credit Class Cancellation and Refund
Policy

TCC reserves the right to change, reschedule and cancel non-credit classes as needed,

for reasons including but not limited to inclement weather, instructorrelated issues, and
low enrollment.

Payment for all non-credit classes is payable at the time of enrollment.

e Student-initiated withdrawal: If a student elects to withdraw from a class, a request
must be made before a refund is issued. If the request is made at least seven
calendar days before the first day of class, the class fee will be returned to the
student.

e College initiated cancellation: If TCC initiates a class cancellation, a full refund will be
issued. Efforts will be made to notify all registered students.

¢ |n case of a withdrawal of cancellation, the student may transfer the class fee to
another class offered that quarter or the following quarter.

¢ Low enrollment cancellations: Non-credit classes are dependent upon a minimum
student enrollment number and are cancelled three days prior to the class start date
if that enrollment number is not met.

e Refunds: Students should allow three to four weeks for processing of refunds.
Refund checks will be mailed to the address students have on file.
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StUdentS Support for YOU

TCC offers comprehensive student
support services to help ensure student
success, including:

¢ Nationally accredited Early Learning
Center for child care

e Counseling and Advising Center

e Career Center

¢ Access Services for students with
disabilities

e Assessment Services for appropriate

placement into classes

e Center for Academic Support and
Achievement (CASA) and Multi-Ethnic
and Cultural Affairs (MECA)

® |nternational Student Services
and Programs

e Free tutoring and writing services:
e Writing and Tutoring Center (WTC)
e Business Education Center (BEC)
e Math Advising Resource Center
(MARC)

¢ | earning Resource Center at the
Gig Harbor Campus

¢ Re-entry navigation

¢ \leterans Services

* Supplemental Instruction (SI)

e Computer Assisted Learning (CAL) Lab
e Cooperative Learning Center

¢ Peer Mentors

e TCC/THA College Housing Assistance
program

and more ...
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Student Services

Access Services
Serving Students with Disabilities

TCC's Access Services assures that
students with disabilities have equal
access to programs and activities offered
at the college.

Access Services staff coordinate
services and foster student
independence. To receive academic
accommodations, students must provide
official documentation to the disability
specialist.

To learn about options and opportunities:
e visit Access Services, Bldg. 7
e call 253.460.3995
e visit tacomacc.edu/

resourcesandservices/accessservices

Career Center

The Career Center, located in Bldg. 7,

offers extensive resources to assist

students in making career and

educational decisions including:

¢ Individual career assessment to
explore interests, identify personal
strengths and match skills with career
opportunities

e Access to a Career Coach to help
match students with TCC education
pathways and careers

¢ Washington Occupational Information
Services (WOIS), a system providing
access to accurate, up-to-date
occupational and educational information
specific to Washington State

e (Catalogs for colleges and universities;
contacts for Washington schools

e Assistance in finding full-time,
part-time, temporary and seasonal
employment

e Assistance with job-search skills,

including resume assistance and

interviewing technigues

Internships and volunteer opportunities

Center for Academic Support
& Achievement (CASA) and
Multi-Ethnic & Cultural Affairs
(MECA)

The CASA program is committed to
providing comprehensive programs
and support services to traditionally
underrepresented, first generation,
economically disadvantaged students,
and students with disabilities to promote
access, academic persistence, and
achievement with a diverse student body.
CASA promotes academic excellence for
all students. Programs services include:

® academic advising

e transfer counseling

® peerto-peer mentoring

e financial aid and financial literacy

advising
e scholarship and grant information
® emergency book loan.

CASA staff members advise clubs and
play a key role in many campus lectures,
events, and activities.

To learn more visit the center, located

on the first floor of the Student Center

(Bldg. 11) or go to tacomacc.edu/

resourcesandservices/casameca.

Counseling Center

The Counseling Center staff offers a

wide variety of services to students

in an atmosphere of mutual trust and

confidentiality. Services available to

students include:

e Counseling to assist in educational
planning and resolving problems
relating to studies

e Counseling to address personal
concerns

e Counseling to assist in choosing
academic majors, programs or careers

e Counseling and support for veterans
and military affiliated students

e Career interest assessment

e Current information on educational and
career opportunities
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e Classes in human development, career
and life planning

e Special-interest workshops and class
presentations

e Information on substance abuse
prevention and recovery.

e Referral to a wide variety of
community resources when additional
services are needed

Most Counseling Center services

are free to enrolled students. For an
appointment, call 253.566.5122 or stop
by the Counseling Center in Bldg. 7.

Early Learning Center (ELC)

The Early Learning Center is a state-
certified, accredited nonprofit campus
center (Bldg. 3) that offers a high-quality,
affordable child care program designed
to enable parents to pursue education
at TCC by providing a safe, nurturing
environment for their children. Additional
services provided by the Center include
breakfasts, hot lunches and afternoon
snacks; developmental screening
assessment; and family resources and
referrals. Spaces are also available to
children of TCC staff and faculty. TCC
students are given priority for enrolling
their children.

The Center accepts children from one
month to five years of age and provides
a comprehensive program of activities
suited to the developmental level of

the children. Tuition is determined by

a sliding fee scale, based on parent's
income. Eligible fouryearolds can enroll
in the preschool ECEAP program which
provides 6% hours of free preschool per
day. Also, eligible children one month to
three years of age may enroll in the Early
Head Start program.

The ELC offers a camp at the beginning
of the summer quarter for children who
attend elementary school and who are
between the ages of five and eight at the
beginning of summer.
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Center hours are 7:30 a.m.-5:30 p.m.,
Monday-Friday. Summer hours are
7 a.m.-5:30 p.m., Monday-Thursday.

Families using the Center are required
to participate in a series of parent
education courses or other activities to
be determined.

Parents can place their children’s
names on the waiting list by calling
the Center at 253.566.5180, coming
to Bldg. 3, or visiting tacomacc.
edu/resourcesandservices/
earlylearningcenter.

Educational Talent Search

Educational Talent Search (ETS) is a
federally funded TRIO program designed
to assist 6th- through 12th-graders
enrolled at Jason Lee Middle School
and Stadium and Foss High Schools

to better understand their educational
opportunities and options.

ETS provides tutoring, academic
advising, personal counseling, career
and college preparation and mentoring
and is committed to educational access,
diversity, excellence and the belief that
each student is a valuable member of the
educational community. Contact ETS at
253.566.5110.

Students

International Student Services
and Programs

Tacoma Community College provides

a quality learning environment in which
international students can pursue their
educational objectives. The college is
committed to international education as a
means to promote cultural, political, and
social awareness and understanding.

Through the college’s International
Student Services and Programs office
(Bldg. 11), students receive support

in a variety of areas including detailed
assistance in admissions and registration,
academic advising, and orientation to

the campus and community. In addition,
the office provides information on United
States Citizenship and Immigration
Services regulations.

Services for international students also
include housing and activities. Students
who request help with accommodations
are matched with local families for home-
stays or referred to nearby apartments.
TCC's International Friendship
Organization (IFO), a large and active
student club, plans numerous events of
special interest to international students.

TCC offers direct transfer agreements

for international students transferring to
the University of Washington-Tacoma,
Saint Martin’s University in engineering,
Pacific Lutheran University, Washington
State University, Brandman University,
Central Washington University, Concordia
University, Portland State University,
Indiana University South Bend, and more.

For more information visit
tacomacc.edu/internationalstudents/
universitytransfer/ or call 2563.566.5190.

Men’s Services

Men are encouraged to call or stop
by the Counseling Center in Bldg. 7
to inquire about resources addressing
men'’s issues or concerns.

A men’s support group is offered

when interest is expressed. See also
the Human Development course, Life
Choices for Men (HD 116). TCC's Early
Learning Center provides information on
classes of interest to parents.

For more information call 253.566.5122.

Women'’s Services

A variety of workshops, support groups
and activities are planned on campus
throughout the year to support women’s
interests.

Life Choices for Women (HD 116)

is a class offered to assist women

in transition. VWomen may call the
Counseling Center at 253.566.5122
with questions about women's services.
TCC's Early Learning Center provides
information on classes of interest to
parents.

A yearly women'’s fair is hosted by the
Counseling Center. For more information
call 253.460.4384.
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Other Services

College Bookstore

New and used textbooks for TCC
courses may be purchased in the
Bookstore, Bldg. 11. Art and classroom
supplies, nursing uniforms and postage
stamps are also available. Anyone can
place special book orders through the
Bookstore.

Students can order textbooks online
approximately four weeks before classes
start. The online store tacomacc.edu/
resourcesandservices/bookstore also
provides an assortment of clothing,
supplies, TCC imprinted items,
graduation regalia and bargain books.
Orders can be shipped or picked up in-
store or at the Gig Harbor Campus.

Coffee, drinks and a variety of snacks
are available in the Convenience Store,
located inside the Bookstore.

Food Court

The TCC Food Court is located in the
Opgaard Student Center, Bldg. 11.

The Food Court is closed on professional
development days, and hours vary on
mid-quarter educational planning days,
on holidays, and during finals week and
summer quarter.

Additionally, food and beverage machines
are located in many buildings on campus.

ID Cards

Photo identification cards providing
access to TCC's library, computer lab and
fitness center, are available through the
Campus Public Safety office, Bldg. 14.

Students

Parking on Campus

Students are required to display a parking
permit when parking in designated
student parking areas (unmarked
spaces). Administrators, faculty, and
staff are required to have valid parking
permits which authorizes their vehicles
to park in designated administrative or
faculty/staff designated parking spaces.
Failure to obtain a permit or to adhere to
parking and traffic rules and regulations
may result in fines or other penalties.
Security and parking information is given
to students during registration and to
employees at the time of employment.

Parking permits may be obtained through
the Public Safety office in Bldg. 14.

Public Safety Office

TCC's Public Safety office is responsible

for:

e providing a safe and healthy
educational and working environment
for students and employees,

e maintaining TCC's accident prevention
program,

¢ and the protection of people and
property.

Public Safety employees maintain

parking controls, enforce traffic laws,

investigate accidents, maintain a lost and
found department and handle emergency
situations.

Students and staff are encouraged to
report any unusual campus incidents by
calling 253.566.5111. The backup number
is 253.495.4146.
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Student Policies and Notices

Tacoma Community College, its
employess and its students adhere to
a variety of policies. The major policies
of the college are posted at
www.tacomacc.edu/abouttcc/policies.

Student Right to Know

Information required under the Student

Right to Know Act is available on the

college website. This includes:

e Campus Safety and Substance
Awareness

e Student Right to Know Guide

e Completion and Graduation Rules

Additional information is available in

the Student Services Administration
office in Bldg. 7 and Safety and Security
office in Bldg. 14. The Equity in Athletics
Disclosure Act Report is available in the
Athletic Department, Bldg. 20.

Policy Appeals

The college provides a process for
students to appeal operating policies

or procedures. Appeals are typically
addressed to the manager responsible
for administration of the specific policy or
procedure. Policy and procedure appeals
are usually subject to strict time limits — it
is important to act upon a concern as
soon as it develops.

Some of the rules by which TCC operates
are based on state or federal laws;

in most situations, laws may not be
appealed. To find out who to contact
regarding a particular appeal, contact the
office of the Vice President for Student
Services in Bldg. 7.

Code of Student Conduct

Admission to Tacoma Community
College carries with it the presumption
that the student will conduct himself/
herself as a responsible member of the
college community.

The Code of Student Conduct identifies
the responsibilities of students according
to state law and college policy. The
provisions of the code apply to all
students whenever they are on the
college campus or engaged in college-
sponsored activities or functions.

Students who commit any of the
following offenses are subject to
disciplinary action:

e Personal offenses (such as assault,
disorderly, drunken or abusive
conduct, false complaint or alarm,
illegal assembly, trespass, sexual
harassment, and possession of or use
of firearms)

¢ Property offenses (such as theft,
intentional or grossly negligent
damage or destruction of college
property, and unauthorized use of
college equipment)

e Status offenses (such as cheating,
plagiarizing, or tendering; forgery or
alteration; use, possession, selling,
or being under the influence of
narcotics; being under the influence
of alcoholic beverages except when
official approval has been given;
use, possession or distribution of
alcoholic beverages on campus;
failure to comply with directions of an
authorized college official; smoking in
“no smoking” areas; and unauthorized
occupancy of a college facility)

Requests by students or college
employees to initiate disciplinary
proceedings should be submitted

in writing to the Student Conduct
Administrator or designee within

10 instructional days of the date the
petitioner became aware or could have
become aware of the alleged violation of
the code.

A student is subject to disciplinary
warning, probation, suspension or
expulsion for violating any of the above
listed offenses. The Code of Student
Conduct identifies the due process
guaranteed to students who are charged
with violating provisions of the code.

The college’s Code of Student Conduct
is available in the office of the Vice
President for Student Services in

Bldg. 7 and on the college website
tacomacc.edu/abouttcc/policies/
codeofstudentconduct/.

Use of Student Artifacts

Some student assignments may be
referenced as artifacts and analyzed in
conjunction with the college seeking
accreditation renewal; needing to
demonstrate evidence of expected
performance; subjecting itself to external
review by accrediting bodies; and/

or sharing best practices and lessons
learned with other higher education
professionals. By attending classes at
TCC, students agree to allow access
and reference to assignments, usage
patterns, and share content and/or
information as needed to facilitate
such processes and the continuous
improvement of college programs.
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Equal Opportunity
Employer and Educator

The principles of equal employment
opportunity, affirmative action and
nondiscrimination are fundamental to
the mission, goals and objectives of
Tacoma Community College. The college
complies with applicable federal and
state laws designed to promote equal
employment opportunity and affirmative
action.

e |tis the policy of Tacoma Community
College to provide an environment in
which faculty, staff and students can
work and study free from harassment
or discrimination.

¢ The college will assure equal
employment opportunity and prohibit
discrimination in employment on
the basis of race, ethnicity, religion,
national origin, gender, sexual
orientation, gender identity, age,
marital status, status as a disabled or
Vietnam era veteran, the presence of a
sensory, mental or physical disability or
genetic information.

¢ The college will integrate the principles
of diversity into all facets of the
college. We strive to eliminate barriers
to employment which artificially restrict
hiring, promotion, recruitment, and
tenure and to create an organization
that reflects the diversity of the client
constituencies we serve. Further,
the college is committed to creating
a climate in which diversity is valued
and fostered, exposure to differing
cultures and peoples is viewed as a
key component of the employment
experience, and that the college seeks
to strengthen and expand the diversity
of faculty, staff and students wherever
possible.

¢ The college is committed to creating a
culture and environment that respects
and values individual differences as
well as encourages the productive
potential of every employee.

e The college seeks to address
challenges, further our objectives and
develop a culture welcoming to all who
enter. The diversity of the college has
a direct correlation to the excellence of
services provided to students to meet
their needs culturally, economically and
socially.

The college maintains a program of
affirmative action as provided for by
state and/or federal law. This policy is
applicable to the college’s educational
programs and activities; student services
and financial aid programs; use of
facilities, purchasing, contracting and
facilities construction activities, and

all areas of employment. The college

is committed to protecting the rights
and dignity of each individual in the
campus community, and will not tolerate
discrimination of any kind at any level.

Individuals who feel they are being
discriminated against are encouraged to
seek help. For more information contact
one of the following offices:

* Vice President for Student Services,
253.566.5115, or

¢ \/ice President for Human Resources
and Legal Affairs, 253.566.5054.

The college’s policy statement and
procedures for filing discrimination
complaints is available from TCC
administrative offices, the office of the
Vice President for Student Services, the
ASTCC President's office, the Counseling
Center, the Library, and Human
Resources.
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Nondiscrimination and
Harassment Policy and Grievance
Procedure (Title IX)

Tacoma Community College recognizes
its responsibility for investigation,
resolution, implementation of
corrective measures, and monitoring
the educational environment and
workplace to stop, remediate, and
prevent discrimination on the basis of
race, color, national origin, age, perceived
or actual physical or mental disability,
pregnancy, genetic information, sex,
sexual orientation, gender identity,
marital status, creed, religion, honorably
discharged veteran or military status,

or use of a trained guide dog or service
animal.

To this end, Tacoma Community
College has enacted policies prohibiting
discrimination against and harassment
of members of these protected classes.
Any individual found to be in violation

of these policies will be subject to
disciplinary action up to and including
dismissal from the college or from
employment. The policy in its entirety
is available at tacomacc.edu/abouttcc/

policies.

Leave for Faith and Conscience

Students are entitled to up to two days
of excused absences per calendar year
for reasons of faith or conscience or for
organized activities conducted under the
auspices of a religious denomination,
church, or religious organization. Each
holiday taken under this policy must be
taken as a whole day, i.e., the day may
not be divided into hours and taken
piecemeal. Per RCW 1.16.050 and
Substitute Senate Bill 5173 absences
occurring under this policy shall not
adversely impact a student’s grade.
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Family Educational Rights
and Privacy Act (FERPA)

The Family Educational Rights and
Privacy Act requires institutions of higher
education to establish written policies
and guidelines governing the review,
inspection, release, amendment and
maintenance of student educational
records.

Tacoma Community College has
established policies and guidelines to
ensure that the education records of
its students are treated responsibly in
accordance with the act and U.S. Dept.
of Education regulations.

TCC directory information can be
released without a student’s permission.
It includes student names, degrees and
awards. TCC will also confirm dates of
attendance, dates of birth, major field of
study, participation in officially-recognized
sports and activities, and most recent
previous educational institution attended.
Release of non-directory information
requires a release signed by the student.

Students should be advised that military
recruiters may request and receive
address and phone listings as well as the
above directory information without a
signed release.

A student may request directory
information be withheld from public
release by filing an annual request
with the Registrar in Bldg. 7 However,
the college may authorize designated
persons and agencies access to
students’ educational records under
certain conditions listed in the college
policy without the student’s consent.

Copies of the college’s student
educational records policies and
procedures may be obtained from the
office of the Vice President for Student
Services in Bldg. 7

Students

Students may file complaints concerning
alleged failures by the college to comply
with the Act or regulations promulgated
there under with the United States Dept.
of Education (FERPA), Office of the
Review Board, Washington, D.C. 20202.

HIV/AIDS

The college is committed to providing

a safe and healthy educational
environment and to providing education
and information about the transmission
and prevention of chronic, communicable
diseases, including human immune
deficiency virus (HIV) and acquired
immune deficiency syndrome (AIDS).
Consistent with existing law and in the
interest of all concerned, the college
takes appropriate measures to ensure
a safe environment through educational
services.

Radiologic Technology Program
Pregnancy Policy

For information on the Radiologic
Technology Program Pregnancy Policy,
contact the Radiologic Sciences program
chair.

Tobacco and Smoke Free Campus
Policy

It is the policy of Tacoma Community
College that smoking or the use of
tobacco products is prohibited on all
college premises.

Smoking materials must be extinguished
and properly disposed of prior to entering
college premises or exiting a vehicle.
Improper disposal includes, but is not
limited to, spitting smokeless tobacco
product, littering (e.g., discarding
cigarette butts, throwing cigarette butts
out of windows, leaving spit containers),
and anything that creates a fire hazard.

The sale of tobacco products or tobacco
related merchandise is prohibited on
College property. This includes the

free distribution (sampling) of tobacco
products and associated products.
Sponsorship of campus events by
organizations that promote tobacco use
is prohibited. Advertisement of tobacco
products at campus events is prohibited
regardless of sponsorship. Additionally,
TCC shall neither solicit nor accept any
grant, gift or anything else of value from
a manufacturer, distributor or retailer
whose principal business is tobacco
products.

Exceptions to this policy for cultural or
artistic purposes require prior written
approval of the college president or
designee.

Marijuana Use on Campus

Even though limited personal possession
and use of marijuana is legal in
Washington State, it is illegal on the TCC
campus. Because the college receives
federal funds we must adhere to federal
policy in regard to possession and use of
marijuana and other drugs.

Being under the influence, use,
possession, manufacturing or distribution
of marijuana, including medical
marijuana, is a violation of the TCC Code
of Student Conduct and will result in
disciplinary action.

Substance Abuse

In accordance with provisions of the
Drug-Free Schools and Communities
Act of 1986 (Public Law 99-570) and

its amendments of 1989, Tacoma
Community College provides substance
abuse education, resources, information,
and referrals focusing on the prevention
and treatment of substance abuse.
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Information on substance abuse
prevention is available in the Counseling
Center, Bldg. 7. This information covers
the many health risks associated with
the use and abuse of illicit drugs and
alcohol, which include liver damage,
heart disease, ulcers, brain damage,
malnutrition, cancer, and damage

to a developing fetus. These risks

may adversely affect one’s learning
environment, work and personal life.

Student use, possession or distribution
of alcoholic beverages, narcotic drugs,

or controlled substances or being under
the influence of alcohol or illicit drugs

on campus or at any college-sponsored
event is prohibited. (Exceptions for use of
alcoholic beverages may be made with
permits and by approval of the college
president.) Violations of this policy by
any student may result in disciplinary
warning, probation, suspension or
expulsion. In addition, state and federal
laws make possession or distribution of
illicit drugs and alcohol a crime subject to
imprisonment, fine or both.

TCC is aWeapons Free Campus

Tacoma Community College seeks

to maintain a welcoming and safe
educational and learning environment for
students, employees, and visitors. TCC
does not allow weapons on its property,
which includes any vehicle, building,
classroom, laboratory, artistic venue,
athletic venue, entertainment venue,

all College-related organization property
whether leased or owned by TCC, and
all TCC-officially-recognized organization
property whether leased or owned by
TCC and any real property, including
parking areas, sidewalks, and common
areas under the control of TCC.

No person covered by this policy, unless
authorized by law or specifically exempted
by federal or state law or TCC regulation,
is authorized to have in their possession

a firearm, weapon or explosive at a time
when engaging in TCC-related business
or activities on TCC property referenced in
WAC 132S-50-280:

1. It shall be the policy of this college
that possession of weapons
apparently capable of producing
bodily harm and/or property damage
is prohibited on or in college facilities
or college-leased facilities.

2. Explosives are prohibited on or in
college facilities or leased college
facilities.

3. Carrying of firearms on or in college
facilities or college-leased facilities
is prohibited except and unless
the firearm is registered with the
campus security department for a
specified period of time.

4. The aforementioned regulations shall
not apply to equipment or materials
owned, used or maintained by the
college; nor will they apply to law
enforcement officers.

The provisions do not apply if the
possession of the firearm or weapons is:

e Carried by a law enforcement officer
from an external agency conducting
official business at TCC.

e A simulated firearm, or weapon
may be authorized and permitted for
educational purposes in connection
with TCC-related research, teaching
or theatrical production, (e.g., stage
play or film production, or rehearsals
for them), from the appropriate Vice
President or designee.

A student who violates this policy will
be asked to remove the weapon from
campus immediately and will be subject
to disciplinary action pursuant to the
Code of Student Conduct. Further,

TCC may contact the appropriate law
enforcement agency if it learns that a
student has violated or is violating the
policy. The student may also be subject
to arrest.
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An employee who violates this policy
will be asked to remove the weapon
from campus immediately and will be
subject to disciplinary action, up to and
including termination of employment.
Further, TCC may contact the appropriate
law enforcement agency if it learns that
an employee has violated or is violating
the policy. The employee may also be
subject to arrest.

A person other than an employee or
student who violates this policy will

be asked to remove the weapon from
campus immediately. Further, TCC may
contact the appropriate law enforcement
agency if it learns that such person has
violated or is violating the policy. Such
person may also be subject to arrest.

Violations may result in referrals to
external law enforcement agencies.

EXCLUSIONS

1. This policy does not apply to law
enforcement officials duly authorized
to carry such weapons.

2. Persons employed in the Army, Air
Force, Navy, Coast Guard or Marine
service of the United Stated or any
member of the Washington National
Guard when in the discharge of
their official duties and acting under
orders requiring them to carry arms
or weapons.

3. Civil officers of the United States
in the performance of their official
duties.

4. Armored guards in the performance
of their duties of picking up and
dropping off money.



I n St ru Ct i O n Learning Outcomes

TCC has a responsibility to the larger
community to guide its students
toward becoming thoughtful, skilled,
contributing citizens. To that end,

we have developed outcomes that
we expect every degree recipient

to meet. Yet much of what we

hope students learn is not easily
measurable, nor is it necessarily
completed when they acquire a
degree here.

Intellectual curiosity and creativity,
appreciation for a broad education,
respect for self and others, a strong
ethical conscience, resourcefulness
in the face of change - these are
qualities that may take time to
develop, and may be attained beyond
TCC in communities, work places,
and other institutions of higher
learning.

We take seriously our role in
nurturing these qualities while
students are here and we try

to cultivate in our graduates an
awareness that the degree they earn
here is not the end of their learning,
but a beginning. While students
attend TCC, we hold ourselves
accountable both to them and to the
wider community for the following
degree-related learning outcomes.
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Degree Learning Outcomes

Upon completing a degree at Tacoma
Community College, students will be
able to:

¢ Core of Knowledge (COK)
Demonstrate a basic knowledge
of each of the distribution areas
(Written Communication, Humanities,
Quantitative Skills, Natural Sciences
and Social Sciences) or, as applicable,
specific professional/technical content,
and program-level content and
apply this knowledge to academic
endeavors.

e Communication (COM)
Listen, speak, read, and write
effectively and use nonverbal and
technological means to make
connections between self and others.

¢ Critical Thinking
& Problem Solving (CRT)
Compare, analyze and evaluate
information and ideas to solve
problems.

¢ Information
& Information Technology (lIT)
Locate, evaluate, retrieve and ethically
use relevant and current information
of appropriate authority for academic
or, as applicable, specific professional/
technical applications.

¢ Intercultural Collaboration
& Diversity (ICD)
Demonstrate successful application
of an interdependent, diverse, and
multicultural worldview through
collaborative engagement.

¢ Responsibility & Ethics (RES)
Demonstrate an understanding of
what constitutes responsible and
ethical behavior toward individuals, the
community, and the environment.

elLearning Support

TCC's elLearning department provides
three primary resources: online courses,
multimedia production and the Information
Commons student computer lab.

ONLINE COURSES

Providing flexibility to accommmodate
various student schedules, online
courses are offered via the internet in
web-enhanced, hybrid, and full online
formats. Online courses meet students’
educational goals to complete degrees,
update job skills, and for personal
enrichment.

In addition to online courses, TCC
provides online student enrollment
services and support to assist students
with elLearning technical issues. For
technical support call 253.566.5176

or email support@tacomacc.edu. For
additional information visit tacomacc.edu/
areasofstudy/learningoptions/el earning.
Also refer to information in your Canvas
courses.

MULTIMEDIA PRODUCTION

TCC's Multimedia Production team
delivers multimedia resources and
support for classes and events held at
the college. Staff assist students and
faculty to digitize materials, create digital
media content like video and photos, and
our Studio offers a green screen setup
for various types of video presentations.
The elLearning Media Production team
offers support and basic training for
non-linear editing software like Final Cut
Pro, Adobe Premier, iMovie and Movie
Maker. Staff offer support and training for
lecture capture software, and assists in
the distribution of multimedia content in
digital or physical formats.
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INFORMATION COMMONS
STUDENT COMPUTER LAB

TCC's Information Commons (Bldg.
16) provides 89 student computers
with internet access, Microsoft Office,
additional software programs, and two
small-group study rooms equipped
with high-tech Mediascape tables

for collaboration. Height adjustable
surfaces and software are available

to accommodate students with
disabilities. Help Desk staff answers
student questions concerning lab
hardware and software. Students may
call 253.566.5176 to reserve group
study rooms. Students can check out
equipment such as laptops, projectors,
digital camcorders, and digital still
cameras.

Library

The TCC Library (Bldg. 7) provides

access to research materials, technology,

instruction, study space and a variety

of services that support teaching and

learning for TCC students, faculty, and

staff. Available resources include:

¢ Individual assistance with research
projects from faculty librarians in
person, by email, or chat

e Information literacy class sessions
tailored to help students with specific
research projects

e Electronic research guides tailored to
specific research assignments

e 2-credit research courses taught by
faculty librarians

e Online research databases available
24/7 with a wide variety of full-
text articles from more than 7000
magazines, journals, and newspapers

e Approximately 50,000 print books,
86,000 electronic books, and over 200
textbook reserves

e English as a Second Language and
English for Academic Purposes reading
collections
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¢ |ndividual and group study space
including three group media rooms
with large screen monitors and
advance online booking

e Over 80 computers with Microsoft
Office programs, wireless internet
access, and technology support

e Copiers, scanners, DVD equipment,
black-and-white and color printers,
headphones and laptops for on-
campus use

To access electronic research databases,
research tutorials, current hours and
contact information, visit the student
portal or tacomacc.libguides.com/

teclibrary.

Instruction

Student Learning Centers

TCC's Student Learning Centers support
individualized learning, computerbased
learning, and individual and group
tutoring to meet student needs.

ART GALLERY

The TCC Art Gallery is an open space,
located across from Bldg. 5. The Gallery
features original artwork by students,
faculty, community artist and more.

BUSINESS EDUCATION CENTER

TCC's Business Education Center (BEC)

provides:

¢ |ndividual and drop-in appointments
or group study staff tutors

e Tutoring in business subjects, including
accounting, business algebra and
calculus, statistics, computer user
courses, and economics

¢ Assistance in developing new learning
strategies, understanding concepts,
learning good study habits, studying
for exams, and understanding one's
own learning process

e A place to study, do homework, and
use computers

¢ Quarterly business and accounting
related workshops

The BEC is located in Bldg. 16.
For information on hours, making
appointments, and contact information,

go to tacomacc.edu/bec.

COMPUTER ASSISTED LEARNING
(CAL) LAB

TCC's Computer Assisted Learning Lab
(Bldg. 7) supports student learning in
all subjects with particular emphasis on
English, ABE, ESL, and math courses.
Students may participate with their
classes during reserved times or drop
in to use available computers and online
resources on a first-come, first-serve
basis. The CAL Lab supports campus-
wide efforts to provide instructors

and students with Open Educational

Resources (OER) through its website
(http:/learn.tacomacc.edu). The CAL Lab
provides students with easy access to
an array of online learning modules, with
one-on-one support and training, and
ongoing workshops and presentations.

COOPERATIVE LEARNING CENTER
The Cooperative Learning Center (“the
Coop”) is equipped with resources,
computers, and creative space designed
specifically for faculty, tutors, and
students to meet in small groups to
enhance cooperative learning. The Coop
specifically supports the instruction in
Transitional Studies (ENGL 85 and 95,
Basic Skills, IBEST, EAP), Dedicated
Tutoring (DT) sessions, critical reading
groups, language conversation groups,
and other opportunities for cooperative
learning.

GIG HARBOR CAMPUS

LEARNING RESOURCE CENTER
TCC's Gig Harbor Campus Learning
Resource Center provides a student
computer lab, tutoring and other
resources, including transfer materials,
tutoring handouts, and scholarship
information.

MATH ADVISING RESOURCE CENTER

TCC's Math Advising Resource Center

(MARC) is a student learning center

(Bldg. 19) devoted to helping TCC

students be successful in math courses.

Resources available in the MARC include:

e Study areas

e Drop-in tutoring

¢ Math advising

e Math handouts

e Books, calculators and whiteboards

e Computer lab equipped with math
software

e Quarterly graphing calculator rentals

For additional information, current
hours, and online resources, visit
tacomacc.edu/marc.
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SUPPLEMENTAL INSTRUCTION (SI)
Supplemental Instruction (Sl) is a
series of weekly sessions for students
taking historically difficult courses. Sl is
provided for all students who want to
improve their understanding of course
material and improve their grades.

e Students wishing to participate in the
S| program should check the online
quarterly course schedule for courses
identified as an Sl section.

e Participation is voluntary, free, and
open to all students

e Sl can help students develop essential
academic and learning skills in their
courses

¢ Sl sessions begin during the first or
second week of the quarter before
students encounter academic
difficulties

e Sl leaders do not lecture; instead they
direct collaborative learning exercises
that encourage students to take
responsibility for processing course
content

¢ |n schools around the world, SI
students earn higher final course
grades and withdraw less often than
non-S| participants

WRITING ANDTUTORING CENTER

TCC's Writing & Tutoring Center (Bldg. 7)

offers students tutoring for a wide range

of course and subjects:

¢ |ndividual tutoring appointments
and drop-in help in math, physics,
chemistry, engineering, biology,
social science, English, reading, EAP/
ESL, ABE, World Language and HSP
courses

¢ Assistance in developing new learning
strategies, understanding concepts,
learning good study habits, studying
for exams, and understanding one's
own learning process

e \\riting assistance at any stage of the
writing process

e Drop-in grammar help in the Grammar
Corner

e Computers for drafting, research, and
computerassisted tutorials

¢ Online tutoring through eTutoring

e Tutor training and certification

e Credit courses include WRITE 096
Writing Tutorials and WRITE 140, 141,
and 142 Writing Tutor Practicum

For hours, information on making
appointments, and contact information,
visit tacomacc.edu/wtc.
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. Learning Formats

In addition to diverse classroom
offerings, Tacoma Community College
provides a wide range of alternative
learning formats in the same subjects
taught in the traditional classroom.
Courses provided in the following
formats are identified in TCC's online
class schedule.

Online Courses

Students can earn college credits, enroll
for career training courses, and complete
TCC's Associate in Arts degree online.
Online course formats include full online
courses, hybrid online courses, and
web-enhanced courses. Non-credit online
courses are also offered.

Online courses provide instructional
content via the internet. All instruction
is offered online. Students interact with
instructors and other students using
email, discussion board postings, and
chat rooms. Some full online courses
require proctored exams.

Hybrid online courses combine online
learning with traditional classroom
instruction. Students are required to
attend a reduced number of class
meetings on the TCC campus as well as
work online.

Students enrolled in online/lab courses
attend an on-campus orientation before
using web-based instructional materials.
Instructor assistance is available at
scheduled hours in a computer lab.

Web-enhanced courses are traditional,
on-campus, classes with additional
information and resources provided
online.

One-time-perquarter non-refundable
account fees are attached to all TCC's
full online, hybrid online, and web
enhanced courses.
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For more information, including
computer requirements, answers to
frequently asked questions, and a
self-assessment to help determine
if online learning is a good fit, visit
tacomacc.edu/elearning.

Computer-Mediated Learning

Many developmental math courses are
offered in a computermediated format
(designated with “CM" in the section
number of the class). Students meet
regularly with instructors in hands-on
computer classrooms.

Students learn by using computer
software under their instructor’s
direction, often working independently
or in small groups. Students are required
to complete material within a time line
established by the instructor. Additional
time is required working on a home
computer or in aTCC computer lab.

Coordinated Studies/Learning
Communities

Coordinated studies integrate two

or more academic disciplines in a
cooperative teaching and learning
environment. Coordinated studies take
one of several approaches to linking
courses and course work around a
common theme that allows students and
teachers to experience greater depths of
teaching and active learning.

Students who plan to transfer to The
Evergreen State College or the University
of Washington-Tacoma are advised to
take at least one learning community
(coordinated studies or linked course) as
part of their degree program.

Students are encouraged to take at least
one learning community (coordinated
studies or linked course) and a writing
intensive course (other than composition)
as part of their TCC degree electives.

Regularly offered coordinated studies and
linked class are identified in the quarterly
online schedule.

Condensed Format

COMPUTER USER COURSES
Computer User classes are offered in
short time blocks starting at various
times throughout the quarter. This format
allows students to learn computer skills
early in the quarter, adding other classes
later if needed, or to complete two- or
three-class Computer User sequences in
a single quarter:

f awWww

INTENSIVE REVIEW

TCC's fourweek Intensive Review
courses are refreshers to help students
sharpen skills required for success in
college-level courses.

Experiential Learning

INTERNSHIPS

AlITCC's career training programs
include internship or clinical components.
Students pursuing transfer degree
programs may enroll in the EXPLR 290
Internship for elective credit. Internships
allow students to earn college credit
through on-the-job workplace learning.
Practical work experience helps students
develop skills and personal attributes to
improve their job opportunities. For more
information, visit the Career Center, Bldg.
7 or call 253.566.5191.

SERVICE LEARNING

The Service Learning format integrates
course content with relevant community
service. Through assignments and class
discussions, students critically reflect on
their service in order to increase their
understanding of course content, gain
broader appreciation of the discipline,
and enhance their sense of civic
responsibility.

PRIOR LEARNING ASSESSMENT
THROUGH A PORTFOLIO (PLA)
Tacoma Community College serves a
diverse community of learners, many of
whom have acquired previous learning
through life experiences, including work,
training, and independent study. These
adults come to the college ready to
demonstrate what they already know
and can do.

PLA credits are noted on TCC transcripts
as the TCC equivalent courses. Credit
usually is awarded only if TCC offers

an equivalent course. However, if the
PLA experience can be shown to have
direct application to a student’s technical
program the credit may be posted to the
student transcript as elective credit.

If PLA credit is based on an articulated
agreement, a letter grade is assigned
conforming with the agreement. Other
PLA credit is posted with a grade of 'S’
for satisfactory pass.

Some students are granted prerequisite
waivers rather than credit for prior
learning. In these cases notations are
made that the prerequisites have been
satisfied, but no credit is posted to
transcripts.
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Students must be currently enrolled
before prior learning assessment is
initiated. PLA credits are posted at the
end of the quarter in which the PLA
requirement is satisfied. PLA credits

are not considered enrolled credits and
are not counted in calculating students’
enrollment status or financial aid awards.

Transfer colleges and universities
evaluate PLA credits based on their own
institutional policies.

Students interested in petitioning for
credit through portfolios should enroll
in EXPLR 190 E-Portfolio. For more
information, contact the Career Center,
Bldg 7, or call 253.566.5191.

Institutional Assessments

USE OF STUDENT ARTIFACTS
While you are a student at TCC, some
of your student assignments may be
referenced as artifacts and analyzed in
conjunction with the college seeking
accreditation renewal; needing to
demonstrate evidence of expected
performance; subjecting itself to external
review by accrediting bodies; and/

or sharing best practices and lessons
learned with other higher education
professionals. By attending classes

at TCC, you agree to allow access

and reference to your assignments,
usage patterns, share content, and/
or information as needed to facilitate
such processes and the continuous
improvement of college programs.

College Degrees

Tacoma Community College grants the
following college degrees:

e College transfer associate degrees:
Awarded for completion of a transfer
curriculum paralleling the first two
years of college study. See page 43.

e Associate in Applied Sciences:
Awarded for completion of an
approved TCC career training program.
This is a terminal degree that is not
generally transferable to universities. In
some cases, articulation agreements
with specific universities enable
transfer. Program chairs can provide
information regarding transfer
opportunities associated with specific
programs.

e Associate in General Studies:
Awarded for completion of a two-year
academic program designed to meet a
particular educational goal.

e Bachelor of Applied Science:
The Applied Baccalaureate (BAS) is a
two-year baccalaureate completion
program for students with associate
degrees in specific fields. A BAS
emphasizes upper division knowledge
and skills applied to specific contexts,
such as the health field. The credential
met by TCC's BAS degree is expected
to enhance employment and
advancement in an evolving field, filling
a critical access and affordability need
forTCC's service area and the state of
Washington.

Requirements for All Degrees

General requirements for all degrees are:

¢ A combined cumulative college-level
grade point average of 2.00 in TCC and
transferred-in college-level coursework.
College-level courses are numbered
100 and above at TCC. Course
numbering at other colleges may vary.
For questions regarding transfer credit,
see the credential evaluator, Bldg. 7
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e A cumulative college-level grade
point average of 2.00 in course work
completed at Tacoma Community
College.

e At least 30 applicable credits must be
earned at Tacoma Community College.

Advisors will assist students in
understanding these requirements,

but final responsibility for meeting all
academic and graduation requirements
rests with the individual student. See
Grade and Academic Policies on page 36.

Credits Transferred to TCC

Students may apply a maximum of 60
transferred in credits to their Tacoma
Community College degree or certificate.

Tacoma Community College honors
academic credits earned at other
regionally accredited institutions that are
equivalent in academic level and learning
outcomes to credit (or courses) offered
atTCC.

The college subscribes to the

statewide policy on transfer credit
among Washington public colleges and
universities approved by the State Board
for Community and Technical Colleges.
For more detailed information about
transfer credits, contact the Enrollment
Services office, Bldg. 7.

Students are encouraged to submit
official transcripts from previous
institutions attended as soon as they
are admitted to the college. Credit
evaluations usually take up to three
months to complete. Transfer coursework
will not be used to satisfy degree
requirements until official transcripts
have been evaluated. One semester
credit hour is equivalent to one and one-
half quarter credit hours.
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Transfer among Washington
State Community & Technical
Colleges

Washington State Community and
Technical Colleges have adopted an
Inter-College Reciprocity Policy designed
to help students transfer courses that
meet distribution requirements at one
community or technical college to
another. This policy does not address
transfer of courses between two-year
and fouryear colleges.

e |Individual Courses: If a student
transfers an individual course that
meets a Communication Skills,
Quantitative Skills or Distribution
Requirement for a specific transfer
degree at the sending two-year
college, that course is considered
to have met the TCC requirement
for a similar transfer degree, even if
the course does not have an exact
equivalent at TCC.

¢ Distribution Areas/Specific
Requirements: TCC will accept an
entire Distribution, Communication
Skills, Quantitative Skills or other
requirement for a transfer degree as
met if that student has met certain
requirements. A student can also
meet their multicultural requirement
through this process. It is the student's
responsibility to initiate the reciprocity
process.

e |tis the responsibility of the student
to notify the college if transfer courses
fall into the InterCollege Reciprocity
Policy. Complete the Reciprocity Form
available in Enroliment Services, Bldg. 7.
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Credits Transferring from
Tacoma Community College

TRANSFER OF CREDITS
Tacoma Community College's credit
courses fall into three general categories:
e College Transfer
e CareerTraining
e Transitional Studies

Courses that fulfill requirements for
university transfer degrees are generally
transferable to fouryear colleges and
universities (baccalaureate institutions).
General education courses that are taken
to meet requirements for career training
degrees are transferable. Courses that
are specific to career training programs
are not transferable to fouryear
institutions unless a specific articulation
agreement, providing for acceptance of
those courses, exists between TCC and
the fouryear institution. Courses included
in TCC's Transitional Studies program
numbered below 100, are not considered
college-level and do not transfer.

Each baccalaureate institution maintains
its own policies on acceptance of credits
for transfer. While TCC advisors make a
good faith effort to assist students with
the transferability of courses, TCC is not
responsible for acceptance of credits and
courses at other institutions.

General acceptance of transfer credits

is not the same as direct course
equivalency. Baccalaureate institutions
may accept credits for transfer but not
consider them directly equivalent to their
own courses or count them as meeting
specific requirements at their institutions.

TRANSFER OF DEGREES

Tacoma Community College offers
several two-year degrees designed

to transfer to fouryear colleges or
universities. See College Transfer

(page 41) for these transfer degrees.
These degrees are directly transferable
to most Washington baccalaureate
(four year) institutions. TCC, along

with 30 community colleges and 20
fouryear Washington colleges and
universities, subscribes to the Policy
on Intercollege Transfer and Articulation
among Washington Public Colleges and
Universities (sbctc.edu).

Changing Degree
Requirements

When degree requirements change

while a student is enrolled at Tacoma
Community College, the college will
adhere to the following policy:

If the degree is completed within five
years of the student’s original enrollment
date the student may choose to graduate
under the provisions of the TCC degree
requirements in effect when he or she
originally enrolled at TCC.

If the student transfers to TCC with a
minimum of 55 credits, the student may
choose to graduate under the provisions
of the TCC degree in place at the time
they enrolled at the transfer college as
long as the college is accredited by the
Northwest Commission on Colleges and
Universities or other accrediting body
duly recognized by TCC, and within five
years of their graduation date.

The college encourages all students to
fulfill the degree requirements in effect
at the time of their graduation.
Students who do not complete their
degree requirements within five years
must fulfill the requirements in effect
when they graduate.
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Multiple Degrees

A student may earn more than one
degree from Tacoma Community
College. In addition to meeting the
specific requirements for each degree,
a candidate must earn an additional

30 credits for each additional degree.
(Example: 90 credits for a first degree,
120 credits for a second degree, and
150 credits for a third degree). Fifty (50)
credits must be earned in residence at
Tacoma Community College for a student
to be eligible to receive two degrees.

Application for Degrees or
Certificates

Students preparing for graduation must
complete formal applications for degrees
or certificates. Application forms are
available from Enrollment Services,

Bldg. 7 and online on the college website
and on the student portal. A completed
application form, signed by the advisor
or program coordinator, must be on

file at Enrollment Services no later

than two weeks prior to the end of

the quarter in which a student plans to
graduate. Students applying to graduate
with the Associate in Arts degree,
Option B, must also complete Option B
application forms, which must be signed
by advisors. See additional information
under Option B Degrees.

Prior to submitting the Application for
Degree, students are advised to carefully
review with their faculty advisors degree
requirements published in the college
catalog to ensure that all requirements
have been satisfied. Applications for
degrees are reviewed and approved
quarterly. Transfer students must have
official copies of all transcripts from other
colleges on file in Enrollment Services,
Bldg. 7, prior to applying for degrees.

. Instructional Policies

Credit Hours and Quarter

The college measures its course work by
credit hour. Courses offered each quarter
are assigned credit value based on the
number of hours the classes meet each
week; however, some courses require
additional laboratory time, and activity
courses typically require additional hours
per week. When planning their quarterly
course loads, students should plan for
an additional two hours of study time for
every hour spent in class.

Students who wish to enroll for 20 or
more credit hours must request advisor
permission. Forms for this purpose are
available in the Counseling and Advising
Center, Bldg. 7

TCC's academic year is divided into four
quarters. See the Academic Calendar
(page 6) for specific quarter start and end
dates.

INSTRUCTIONAL

AND CALENDAR DAYS

The quarter’s instructional and calendar
days are referenced in various policies.
Instructional days are those days starting
with the first day of the quarter on which
the campus is open, and counting each
day classes are held through the last
class day of the quarter. Holidays when
classes are not in session and weekends
are not counted when calculating
deadlines based on instructional days.

Some deadline dates are based on
calendar days. For example, the last day
to drop a class with a grade of ‘"W’ is the
55" calendar day of the quarter. These
deadline calculations include weekends
and holidays.
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Student Status

e FULLTIME STUDENT
Tacoma Community College’s degree
programs are structured with the
expectation that students who intend
to complete associate’s degrees within
two years, will enroll for an average
15 college-level credits each quarter.
The college considers students
enrolled in 12 or more credits in a
given quarter to be full-time.

e PART-TIME STUDENT
A student registered for fewer than
12 credits in a given quarter.

e FIRST-YEAR STUDENT
A student who has earned fewer than
45 college-level credits.

e SECOND-YEAR STUDENT
A student who has earned 45 or more
college-level credits.

e AUDITING STUDENT
A student who registers for a class for
no credit and pays the standard tuition
and fees for the class. See Course
Audit (page 37) for more information.

¢ NON-DEGREE SEEKING STUDENT
A student attending TCC for purposes
other than to obtain a degree or
certificate. Non-degree seeking
students are restricted to registration
for five credits or fewer per quarter and
are self-advised.
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Transcripts

A transcript is a complete record of

a student’s academic achievement at
Tacoma Community College. Students
may request official transcripts online or
at the Enrollment Services office, Bldg. 7

Unofficial transcripts for advising
purposes are available online or at the
Enrolliment Services office in Bldg. 7.

All outstanding fees and/or fines must be
paid before transcripts will be released.
Picture ID is required to order transcripts
to be picked up. Transcripts will not

be released to third parties without
students’ written permission.

For transcript fees and information on
how to request transcripts by mail or
online call 2563.566.5036, or go to the
college website.

TRANSCRIPTS FROM

OTHER SCHOOLS

Tacoma Community College does not
release or certify copies of transcripts
received from other institutions.
Transcripts documenting students’ prior
secondary and college education are
part of their official files and will not

be returned to them. Students who
want transcripts of work completed at
other institutions must order transcripts
directly from those institutions.

Official transcripts from other institutions
must be received by TCC from sending
institutions electronically or in unopened,
sealed envelopes. For more information
about transfer credit see Credits
Transferred to TCC (page 31).
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Nationally-Recognized Exams

ADVANCED PLACEMENT

Tacoma Community College grants
credits to entering first-year students
who have earned scores of 3 or higher
on the Educational Testing Service's
(ETS) Advanced Placement Tests.
Students who wish to receive advanced
placement credits must send their ETS
test scores to TCC's credential evaluator
for evaluation. The number of credits and
grades of 'S’ recorded for all courses

for which credit is granted will be noted
on the transcript. Advanced placement
credits fulfill either distribution or elective
requirements for an associate degree.

The chart at this link (www.tacomacc.
edu/gettingstarted/theenrollmentprocess/
assessyourskills/recent_high_school
graduates/) represents the minimum
credit/courses awarded for each
Advanced Placement (AP) exam,
recognized by all community and
technical colleges in Washington.

Students interested in transferring to

a fouryear university should checkthe
requirements of their target school to
determine the best way to use their AP
exam credits.

Advanced placement credits may

be granted in other subjects upon
consultation with appropriate department
chairs. For more information, contact

the credential evaluator in Enrollment
Services, Bldg. 7.

INTERNATIONAL BACCALAUREATE
(1B)

International Baccalaureate students who
have earned successful IB Higher-Level
test scores may request college credit
for IB higherlevel (HL) work. No college
credit is given for Standard Level (SL)
course work. TCC academic departments
evaluate students’ individual records
prior to awarding advanced placement
credit. Students should submit official
test scores for evaluation to Enrollment
Services, Bldg. 7

i No credit, exemption

i from CHEM& 161.
i Placement into
CHEM& 162.

i No credit, exemption
from CHEM&
161, CHEM& 162.
: Placement into

i CHEM& 163.

MATH& 141
MATH& 142
MATH& 151

: Dept. evaluation
: required

CLEP

Tacoma Community College grants up
to 30 credits toward the Associate in
General Studies degree to students who
score at the 50th percentile or above on
the CLEP General Examination. Credit
may be granted for other degrees and
for CLEP Subject Examinations with
division or department chairperson
approval. Students should submit official
test scores for evaluation to Enrollment
Services, Bldg. 7.
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Articulation Agreements

COLLEGE INTHE HIGH SCHOOL
PROGRAM

TCC develops articulation agreements
with local school districts that permit
students to earn college credit
completing approved courses at their
high schools.

SERVICE MEMBER'S OPPORTUNITY
COLLEGE (SOC)

Tacoma Community College has

been designated by the Department

of Defense, in cooperation with the
American Association of Community
Colleges, as a participant in the Service
Members Opportunity College. The SOC,
as implemented at Tacoma Community
College, seeks to increase access to
higher education for active and retired
military personnel by:

e Accepting a maximum of 45 quarter
hour credits from military service
schools

e Military credits are transferred in by
ACE Guide recommendations

Other Options

DEPARTMENTAL CHALLENGE EXAM
Students enrolled for five or more credits
may earn additional credits in some
courses by challenge examination, if

the appropriate academic department
has developed an examination for

the course to be challenged. All
arrangements, including fee payment,
must be completed within the first ten
instructional days of a quarter.

Students who successfully challenge
courses will receive 'S’ grades. Course
challenge application forms are available
in Enrollment Services, Bldg. 7.

Grades and Academic Policies

Grading Policies

Tacoma Community College uses the following grading system and grade-point values
for reporting and recording academic achievement. Faculty may or may not choose to
use the plus/minus grading option for any given class.

Grade Description Grade Points
A ......... Honor .................................................................................................................... 40 ............
....... A37
....... B +33
........ BGoodgo
....... 327
c+ ....................................................................................................................................... 23 .............
........ c Averagezo
....... c17
D+13 .............
........ D |\/||mmum1o
.................... Fa”uretocommetemmmumreqwrementoo
|p ......... |nprogre Ss(used on|ybytheBas|cs|<|||3Departme m) .......................... oo ............

Official withdrawal from course
Applies 11" through 55" calendar day *

W-  Applies 11" through 55" calendar day * 0.0
wi Instructor approved withdrawal 0.0
Applies after 55" calendar day * '
Unofficial withdrawal
Student commenced attendance, then stopped attending
\") . i 0.0
before instructor had sufficient data to evaluate. Instructor
reports last date of attendance on grade sheet.
| Incomplete (see Incomplete Grade for more detail) 0.0
S Satisfactory (credit only, no grade point) 0.0
U Unsatisfactory (no credit, no grade point) 0.0
N Audit (see Course Audit for detail) 0.0
R Repeat R beside lowest grade 0.0
Z Unofficial withdrawal with zero attendance 0.0

A, B, C, D and S grades are considered passing. 'S’ and ‘U’ identify courses taken
on pass/fail basis and are not counted in computing grade point averages. 'S’ is
given only if the student performed at a grade of ‘C’ or higher. For more detailed
information see Satisfactory/Unsatisfactory Grade below. An ‘E’ grade is not
considered passing and does not earn credit toward a degree or certificate.
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FINAL COURSE GRADE

APPEAL PROCESS

Students who believe a final course
grade has been awarded incorrectly or

in error, can address the discrepancy by
following the Final Course Grade Appeal
Process. The procedure is available in the
office of the Vice President for Student
Services or at the college website.

INCOMPLETE GRADE

An ‘I grade is given at the instructor’s
discretion when a student has completed
more than 60 percent of the quarter and
has a plan to finish remaining course
work. The student and instructor must
fill out a contract form that identifies
specific requirements to be completed,
the time allowed for completion, and the
grade to be assigned if the contract is
not completed. One copy of the contract
is retained by the instructor, one given
to the student, and one given to the
department chair or division dean. An ‘I’
grade will revert to ‘E’ if not completed
within one year.

SATISFACTORY/UNSATISFACTORY
GRADE
Some classes, due to their nature
and content, are designated 'S/U’ by
departmental decision and are graded
on an ‘S/U’ basis. In some other classes,
students have the option of choosing
an ‘S/U’ grade. An ‘S’ grade indicates
student performance at a ‘C’' grade
level or higher. A ‘U’ grade indicates
performance below a ‘C’ level. Neither
the 'S’ or ‘U’ are used in computing
grade point averages. In order to exercise
the 'S/U’ option, students:
¢ Must choose the 'S/U’ grade option
in writing at Enrollment Services,
Bldg. 7 by the 15" instructional day
of the quarter.
e Must understand that once the choice
for the ‘S/U’ grade has been made,
it will not be changed to the regular

letter grade option. Students should
be aware that courses with ‘S’ grades
may not satisfy transfer requirements.
Some universities do not accept 'S’
graded courses to satisfy distribution
requirements. Students are urged to
confer with their advisors and consult
catalogs of their transfer institutions.

COURSE REPEAT

Students (not enrolled in an allied health
program with specific course repeat
limitations) may repeat courses in which
they have received grades of ‘C’ or lower.

Courses can be repeated no more than
twice for a total of three enrollments.

In computing cumulative grade point
averages, the higher grade earned for
repeated courses will be used and
recalculated into the student’s cumulative
GPA. Repeated grades remain on the
student’s transcript.

Students who plan to transfer to other
college or universities should contact
their transfer institutions to determine
how repeated courses are calculated

in applicants’ admission grade point
averages. Some institutions use all
grades earned for repeated courses
when calculating admissions grade point
averages.

The Tacoma Community College grade
point average reflects TCC work only.

A student’s grade point average cannot
be improved by repeating a course
elsewhere. If a student wishes to repeat
aTCC course for a better grade, the
course must be repeated at TCC.

COURSE AUDIT

The course audit option allows students
to participate in courses without

having credits or grades posted to

their transcripts. Auditing students

pay regular tuition and fees. Individual
faculty members determine participation
and attendance requirements for

their courses. Audited courses are
identified on transcripts by ‘N’ grades.

If attendance or other requirements are
not met, ‘WI' grades indicate course
withdrawal.

Students may not convert from audit to
credit or from credit to audit after the
30" calendar day of the quarter. To select
audit status, students must submit

an add/drop form indicating audit to
Enrollment Services, Bldg. 7.

CHANGE OF GRADE

Students requesting a course grade
change must contact their instructors.
Instructors approve grade change
requests by submitting grade change
forms to Enrollment Services.

Grade changes must be made within
two quarters (excluding summer) after
the quarter in which the student was
registered for the course. After two
quarters, no grade changes are allowed,
unless the instructor documents that
the original grade was an error, and

the division dean signs an approval.
Grades for specific courses can be
changed only once.
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ACADEMIC FORGIVENESS POLICY
With an advisor’s written approval, a
student may petition the Vice President
for Student Services (or designee) to
have Tacoma Community College course
work set aside. Students should submit
a completed Academic Forgiveness
Petition form to the Student Services
Administration office in Bldg. 7.

¢ The student must be currently
enrolled.

e The forgiveness (set aside) date must
be at least five years prior to the
current quarter.

e All course work taken prior to the
forgiveness date is set aside.

The student may not elect to
retain individual courses and set
aside other courses.

e A student may exercise the Academic
Forgiveness option only once.

e Complete the Academic Forgiveness
Petition and submit it to the Student
Services Administration office, Bldg. 7.

Forgiven course work is not used to
determine number of credits earned at
TCC, calculate cumulative grade point
average or calculate honors. Forgiven
course work may not be reinstated or
used to satisfy prerequisite or degree
requirements. Course numbers, titles,
and original grades of all forgiven course
work remain on student transcripts.

A decision to set aside course work
may or may not be honored by other
colleges and universities, since each
institution interprets transcripts using
its own policies.

Financial Aid Note: Financial Aid
regulations make no provision for
academic forgiveness. Therefore,
all courses applicable to a student'’s
major will be included in evaluating
a student’s satisfactory academic
progress for financial aid eligibility.

Academic Review
Policy and Procedures

Academic review is designed to help
students in academic difficulty improve
their academic performance.

The purpose of the policy is to quickly
identify and alert students whose grade
point averages fall below 2.00 and
assist them in improving their academic
standing. The Academic Review Policy
provides for academic suspension in
cases when students are unable to
achieve satisfactory academic standing.

Specific college populations, including
international students, Fresh Start
students, veterans, and students
receiving financial aid may be subject to
different or additional academic standard
reqguirements and appeal processes.
Students in these programs should
contact program advisors regarding
these requirements and processes.

ACADEMIC DEFICIENCY

A student is placed on academic
deficiency at the end of any quarter in
which his or her grade point average

falls below 2.00, provided the student

is enrolled in six or more credits after

the 10™ instructional day of that quarter.
No later than the second week of the
subsequent quarter, the Vice President
for Student Services will notify the
student that he or she is academically
deficient. The student will be encouraged
to take advantage of available campus
resources to improve his or her academic
standing.
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ACADEMIC PROBATION

A student placed on academic deficiency
must earn a 2.00 quarterly grade point
average the succeeding quarter he or she
is enrolled for six or more credits after
the 10" instructional day of that quarter,
or be placed on academic probation.

No later than the second week of the
subsequent quarter, the Vice President
for Student Services will notify the
student that he or she has been placed
on academic probation.

REMOVAL OF ACADEMIC PROBATION
A student is removed from academic
probation at the end of the quarter in
which he or she is enrolled for six or
more credits after the 10" instructional
day of that quarter and earns a quarterly
grade point average of 2.00 or higher.

ACADEMIC SUSPENSION

A student who has been placed on
academic probation and fails to earn

a 2.00 quarterly grade point average

or higher the next quarter he or she is
enrolled for six or more credits after
the 10™ instructional day of that quarter
will be suspended for one quarter.

As it applies to the period of academic
suspension, summer quarter shall count
as part of fall quarter.

The Vice President for Student Services
will notify a student by mail by the first
day of classes of the subsequent quarter
that he or she has been suspended.

A student who has already enrolled for
classes prior to suspension status being
determined will be administratively
withdrawn, and tuition paid will be
refunded.

Following a one-quarter suspension, a
student may enroll following procedures
outlined in the college’s Re-enrollment
Procedures Following Academic
Suspension available in the Student
Services Administration office in Bldg. 7
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A student readmitted after one quarter
of academic suspension re-enters the
college on academic probation. If he or
she fails to attain a quarterly grade point
average of 2.00 or higher at the end of
the first quarter in which he or she is
enrolled in six or more credits after the
10™ instructional day, the readmitted
student is suspended for three
consecutive quarters.

APPEAL PROCEDURES

Academic suspension may be appealed
to the Vice President for Student
Services if there are strong and
unavoidable extenuating circumstances,
such as serious illness or accident
requiring hospitalization. A student will
not be suspended during the course of
the appeal process.

If a student on academic appeal status
fails to attain a quarterly grade point
average of 2.00 or higher at the end of
the next quarter in which he or she is
enrolled in six or more credits after the
10th instructional day of the quarter, the
student will be academically suspended
for three consecutive quarters. Appeal
procedures are available in the Student
Services Administration office in Bldg. 7.

RE-ENROLLMENT PROCEDURES
FOLLOWING ACADEMIC
SUSPENSION

To re-enroll following an academic

suspension, a student shall present a

petition for re-enrollment to the Vice

President for Student Services. The

petition must include, but not be limited

to, the following:

e A proposed class schedule for the
coming quarter and a course list for
two additional quarters

e Short-term (one to three quarters)
educational goals

¢ Plans to improve academic standing

Instruction

The student must meet with an advisor
to review the petition and have the
advisor sign the petition before it is
submitted to the Vice President for
Student Services.

The petition shall be filed with the
Vice President for Student Services no
later than one week before the start
of classes for the quarter in which the
student is seeking readmission to the
college. After reviewing the student'’s
academic record and petition, as well
as other pertinent information, the Vice
President shall decide to take one or
more of the following actions:

e Permit the student to register
according to his or her proposed
program of studies and class schedule

® Impose conditions on the student’s
enroliment

¢ Require that the student undergo
further academic assessment prior
1o registration

e Refer the student for learning
assistance and/or counseling during
the subsequent quarter

A student re-enrolling following academic
suspension re-enters on probation.

If he or she fails to attain a quarterly
grade point average of 2.00 or higher

the succeeding quarter he or she is
enrolled for six or more credits after the
10th instructional day of that quarter,

the student readmitted after suspension
will be suspended for three consecutive
quarters.

ACADEMIC DISHONESTY

Students at Tacoma Community College
are expected to be honest and forthright
in their educational endeavors. Cheating,
plagiarism, fabrication and other forms of
academic dishonesty corrupt the learning
process and threaten the educational
environment for all students.

The consequences of academic
dishonesty may vary with the situation
and the individual instructor. All
instructors will include in the course
syllabus a policy on, and sanctions

for, academic dishonesty. If a student
is guilty of, or admits to, academic
dishonesty, an instructor may

impose sanctions up to and including
administrative withdrawal from the
course and/or an ‘E’ grade for the course.

It is the official policy of Tacoma
Community College that cheating,
plagiarism, fabrication, and other forms
of academic misconduct are grounds
for disciplinary action under the Code of
Student Conduct. A student accused of
academic dishonesty may be reported
to the appropriate college official for
initiation of disciplinary proceedings
which could result in disciplinary
sanctions ranging from a warning to
expulsion from the college.

Definitions of academic dishonesty and
descriptions of the hearing and appeal
processes are included in the Tacoma
Community College Administrative
Procedure for Academic Dishonesty,
available in all administrative offices.

Copies of the Code of Student Conduct
are available in the office of the Vice
President for Student Services in Bldg. 7.
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Honor Societies

PhiTheta Kappa

Academic excellence is the primary
hallmark of PhiTheta Kappa, an
international honor society serving two-
year colleges that offer associate degree
programs. Prospective members must
have 3.5 or better grade point averages
to apply. PTK provides members
opportunities to develop interpersonal
communication and leadership skills,
compete for special scholarships, and
provide a variety of services to the
college and community.

Alpha Delta Nu
Epsilon lota Chapter

The objective of the OADN (Organization
for Associate Degree Nursing) Honor
Society shall be to recognize the
academic excellence of students in the
study of Associate Degree Nursing. The
society shall encourage the pursuit of
advance degrees in the profession of
nursing as well as continuing education
as a life-long professional responsibility.
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Graduation

Degrees are conferred at the end of each quarter. Commencement ceremonies are
held annually in June, at the end of spring quarter.

i All students who have earned degrees and/or certificates of 45 credits or more in the

current academic year are invited to participate in the June commencement. Students

¢ within two courses or 10 credits of degree completion, who have enrolled in the

required courses for summer quarter, may also apply to participate in commencement.
For degree and early commencement applications, contact the credentials evaluator,
Bldg. 7.

Graduation Awards

TCC students who have achieved outstanding grades are honored upon graduation.

i Awards for students who graduate with scholastic honors are designated by seals on
i their diplomas and noted on official transcripts. Students are eligible for the following

honors or awards:

e Graduation with Honors — Students with graduation grade point averages of 3.33
to 3.65 for credits earned at TCC as well as for credits earned at other institutions
and used to meet TCC degree requirements, and who have met award criteria
described below graduate with “Honors.”

e Graduation with High Honors — Students with graduation grade point averages
of 3.66 or higher for credits earned at TCC as well as for credits earned at other
institutions and used to meet TCC degree requirements, and who have met the
award criteria described below graduate with “High Honors.”

Awards Criteria

GRADUATION WITH HONORS AND GRADUATION WITH HIGH HONORS

Grade point average computations for degrees and awards at graduation are based
on all college-level credits (numbered 100 and above) earned at Tacoma Community
College as well as credits used to meet degree requirements, which are transferred

¢ from other institutions.

For commencement, scholastic honors are computed using grades earned through
the winter quarter preceding commencement. Changes in a student’s honor status are
made to the student records if the last quarter of college work or grades earned from

transfer credits affect a student’s qualifications.
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GAIAY

Students interested in pursuing

fields that require four-year degrees
may complete the first two years of
courses through enrollment inTacoma
Community College’s comprehensive
college parallel programs.TCC provides
freshman- and sophomore-level
courses leading to bachelor’s degrees
at four-year colleges and universities.
For specific major department
requirements, students are advised

to contact the four-year institutions to

which they intend to transfer.

College Transfer

Washington fouryear colleges

have an increasing expectation that
students will choose and prepare
for their major field of study before
transfer. Public colleges, such as the
University of Washington-Seattle,
that accept transfer students on a
competitive-entry basis, consider
“major readiness” to be an important
acceptance criteria for transfer
students. Transfer students should
select majors and begin taking

specific courses to prepare for their

majors. Consult TCC advisors for more

information on major readiness.

While TCC’s dedicated counseling
and advising staff assists students

in selecting courses, the final
responsibility for meeting graduation
requirements rests with individual

students.
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College-Level Education (Transfer)

College Transfer Degrees

Tacoma Community College offers
several specialized transfer degrees.
Students planning to earn bachelor’s
degrees in the following specialized
areas can complete associate degrees
tailored to prepare them to transfer as
efficiently as possible.

e Associate in Arts
Option A on page 44
Option B on page 45

e Associate in Biology, page 46
e Associate in Business, page 47

e Associate in Computer Science,
page 49

e Associate in Music, page 50
e Associate in Pre-Nursing, page 52

e Associate in Science, page 53
Specialization Courses, page 54

e Associate of Science in Bioengineering
and Chemical Engineering, page 56

e Associate of Science in Electrical and
Computer Engineering, page 57

e Associate of Science in Mechanical,
Civil, Aeronautical, Industrial & Material
Science Engineering, page 58

Washington 45

College Transfer

Page 41

The “Washington 45" is a list of courses that are accepted at all public colleges and

universities in the State of Washington.

LIST OF ONEYEAR
TRANSFER COURSES

Adopted: May 2012,
Implemented: Fall 2012

A student who completes courses
selected from within the general
education categories listed below at a
public community, technical, fouryear
college or university in Washington State
will be able to transfer and apply 45
quarter credits toward general education
requirement(s) at any other public and
most private higher education institutions
in the state.

For transfer purposes, a student must
have a minimum grade of ‘C’ or better
(2.0 or above) in each course completed
from this list.

Students who transfer Washington 45
courses must still meet a receiving
institution's admission requirements
and eventually satisfy all their general
education requirements and their
degree requirements in major, minor
and professional programs. The list of
courses in Washington 45 does not
replace the Direct Transfer Agreement,
Associate of Science Tracks | and Il or any
Major Related Program agreement, nor
will it guarantee admission to a fouryear
institution.

FIRSTYEARTRANSFER LIST OF
GENERAL EDUCATION COURSES

e Communications (5 credits): ENGL&
101, ENGL& 102

e Quantitative and Symbolic Reasoning
(5 credits): MATH& 107, MATH& 148 or
MATH& 151

e Humanities (10 credits in two different
subject areas or disciplines):

PHIL& 101, MUSC& 105, ENGL& 111,
or HUM& 101

e For colleges that use History as a
Humanities: HIST& 116, HIST& 117,
HIST& 118, HIST& 146, HIST& 147,
HIST& 148)

e Social Science (10 credits in two
different subject areas or disciplines):
PSYC& 100, SOC& 101, POLS& 101,
POLS& 202

e For colleges that use History as a
Social Science: HIST& 116, HIST& 117,
HIST& 118, HIST& 146, HIST& 147,
HIST& 148

* Natural Sciences (10 credits in two
different subject areas or disciplines):
BIOL& 100, BIOL& 160 with lab,
ASTR& 101 with lab, CHEM& 110 with
lab, CHEM& 121 with lab, CHEM&
161, CHEM& 162, ENVS& 101, PHYS&
121, GEOL& 101 with lab.

¢ Additional 5 credits in a different
discipline can be taken from any
category listed above.

NOTE: Although these courses are listed under categories, the actual course may
satisfy a different general education category at a receiving institution.

1 Many private non-profit colleges and universities have distinct general education
requirements. Students should check with institution(s) they plan to attend regarding
application of transfer credits that will meet general education requirements.

2 Disciplines are sometimes called subject or subject matter areas and designated by
a prefix (i.e. PHIL for Philosophy and POLS for Political Science).
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College Transfer

Transfer Rights and Responsibilities

STUDENT RIGHTS AND
RESPONSIBILITIES

Students have the right to clear, accurate,
and current information about degree
reqguirements, transfer admission
reguirements, transfer admission
deadlines, and transfer policies that
include course equivalencies.

Transfer and freshman-entry students
have the right to expect comparable
standards for regular admission to
programs and comparable program
requirements.

Students have the right to seek
clarification regarding their transfer
evaluations and may request the
reconsideration of any aspects of those
evaluations. In response, the college

will follow established practices and
processes for reviewing its transfer credit
decisions.

Students have the responsibility to
complete all materials required for
admission and to submit applications on
or before published deadlines.

Students have the responsibility to plan
their courses of study by referring to the
specific published degree requirements
of the college or academic program at
which they intend to earn a bachelor’s
degree.

When a student changes a major or
degree program, the student assumes
full responsibility for meeting the new
requirements.

COLLEGE AND UNIVERSITY RIGHTS
AND RESPONSIBILITIES

Colleges and universities have the right
and authority to determine program
requirements and course offerings

in accordance with their institutional
missions.

Colleges and universities have the
responsibility to communicate and
publish their requirements and course
offerings to students and the public,
including information about student
transfer rights and responsibilities.

Colleges and universities have the
responsibility to communicate their
admission and transfer related decisions
to students in writing (electronic or
paper).

Program Learning
Outcomes (PLO)

The following learning outcomes were
developed through faculty conversations
regarding what TCC wants students to be
able to know and do after they complete
our programs. Outcomes gained through
programs that support TCC's transfer
degrees will be used by students at the
baccalaureate institutions to which they
transfer.

WRITTEN COMMUNICATION SKILLS

Upon successful completion of the

communication distribution requirements

for the Associates Degree, students will:

e Craft, develop, and support a specific,
debatable thesis.

e Draft and refine a well-organized essay,
speech, or other form of communication
appropriate to context and audience.

¢ Read critically and research effectively
to support thesis.

e Use appropriate writing and/
or communication strategies,
standard grammar, and academic
documentation conventions.

¢ Demonstrate ethical standards in
all phases of the writing and/or
communication process to include
using collaboration within academically
appropriate guidelines.
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QUANTITATIVE SKILLS

Students will demonstrate increasing
levels of mastery of the Program
Learning Outcomes. Upon successful
completion of the Quantitative Skills
requirement for the Associates degree,
students will:

® |nterpret, analyze, and create graphs
and charts that communicate
quantitative or relational information.

e Determine, create, and use appropriate
and reasonable mathematical
constructs to model, understand, and
explain phenomena encountered in the
world.

e Determine and carry out an appropriate
algorithm to solve problems that are
amenable to mathematical solutions.

e Communicate mathematical
information formally, using appropriate
math notation and terminology, and
informally by using everyday language
to express ideas.

¢ Use technology to analyze and solve
mathematical problems and effectively
communicate solutions to problems,
particularly those that cannot be solved
efficiently by other means.

NATURAL SCIENCES

Upon successful completion of the
Natural Sciences distribution
requirements for the Associate in Arts,
Option A or B, the Associate of Sciences
degrees, or the Associate in Biology
degree, students will:

¢ Evaluate information scientifically in
the context of their own lives.

e Explain the importance of observation
and hypothesis testing in the scientific
process, and distinguish between the
scientific process and other human
endeavors.

e Communicate the primary principles
and processes underlying at least one
natural system (for example: atoms
and molecules, cells and organisms,
the oceans and atmosphere, the solid
earth, or the cosmos).

e Perform and effectively communicate
the results of scientific investigations,
and explain how research is done in
science.

e Demonstrate the safe and proper
use of scientific instrumentation,
measuring devices, chemical reagents,
media, and/or tools of science in a
laboratory or field setting relevant to
specific disciplines of science.

SOCIAL SCIENCES

Upon successful completion of the Social
Sciences distribution requirements for
the Associates Degree, students will:

e Demonstrate knowledge of some
major empirical findings of the social
sciences.

e Demonstrate an understanding of
some of the concepts, theories,
and methods used within the social
sciences to understand human
behavior/events.

e Obijectively identify some social
variables that have shaped one’s own
point of view.

e Engage with or accurately represent
a point of view that is different from
one's own.

e Apply concepts and tools from the
social sciences to explain or analyze a
social phenomenon, process, event,
conflict, or issue.

e Evaluate the quality/credibility of
information from various kinds of
sources (academic, journalistic, popular
media).

e Present social science information
according to appropriate academic
standards.
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HUMANITIES

Upon successful completion of the
Humanities distribution requirements for
the Associates Degree, students will be
able to:

e Know and recall important ideas and
facts relating to Humanities program
subject areas (Art, Creative Writing,
World Languages, Humanities,
Literature, Music, and Philosophy).

e Apply critical thinking skills to explore
and interpret the diversity of the
human experience.

e Create and communicate
comprehension of content by utilizing
various media.

e Demonstrate empathy and
understanding based on recognition of
historical and cultural contexts in more
than one Humanities subject area.

PHYSICAL EDUCATION

Upon successful completion of

the Physical Education distribution

requirements (three credits) for the

Associate in Arts Degree, students will:

e Critically evaluate and communicate
health and/or fitness information.

e Engage regularly in physical fitness
and/or sports activities using skills
developed in the physical education
program.

e Practice and evaluate a personal
wellness/fitness plan based upon a
periodic evaluation of personal fitness
status.

e Exhibit personal and social behavior
that respects self and others in
physical activities.
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College Transfer

Associate In Arts

DEGREE COMPLETION REQUIREMENTS

e 90 quarter credit hours in courses numbered 100 or above, including the distribution
requirements listed below under the heading Option A or the requirements of an
approved Option B plan.

e At least 30 applicable credits earned at Tacoma Community College.

e A cumulative grade point average of 2.00 in all coursework applied to the associate
degree, and a cumulative grade point average of 2.00 in all TCC college-level courses.

e No more than three physical education activity credits will apply toward the degree.

e Option A Degree: At least one course (five credits) of the 90 credits applied toward
graduation must be a designated multicultural course. Approved multicultural courses
are identified on the Approved Distribution Course List (page 60) and in the Credit
Course Descriptions section. Students who plan to transfer to The Evergreen State
College or to the University of Washington—Tacoma are strongly advised to include at
least one learning community (coordinated studies or linked course) as part of their
degree. See the distribution electives below.

Option A Degree
(DTATransfer Degree)

This TCC degree is directly transferable to most Washington baccalaureate institutions
(fouryear colleges and universities). The Associate in Arts is a general transfer degree
appropriate for a wide variety of major areas of study. Students who complete this
degree will normally have satisfied the General Education (distribution) requirements
and be granted junior standing upon transferring to Washington baccalaureate
institutions. While this degree does not guarantee admission, completion of the degree
is a criterion for acceptance by many colleges and universities.

Basic Requirements (15 credits)

WRITTEN COMMUNICATION SKILLS (10 CREDITS)

» ENGL& 10T ..o English Composition |
» ENGL& 102................. Composition II: Argument & Persuasion
or ENGL 103 ............... Composition IlI: Writing about Literature

QUANTITATIVE SKILLS (5 CREDITS)
Select from the courses listed below. Each of these courses carries a prerequisite of
MATH 95, MATH 140 or TMATH 100.

» MATH& 107 ................ Math in Society

» MATH& 131 ..o Math for Elementary Education 1
» MATH& 132 ..o Math for Elementary Education 2
» MATH136...........c...... Inferential Statistics

» MATH& 141 ................ Precalculus |

» MATH& 142 ............... Precalculus I

» MATH& 146 ................ Introduction to Statistics

» MATH 147 ..o College Algebra for Business and Economics
» MATH& 148 ................ Business Calculus

» MATH& 151 ............... Calculus |

» MATH& 152 ................ Calculus Il

» MATH& 153 ................ Calculus Il
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» MATH 220................... Linear Algebra
» MATH 238................... Elements of Differential Equations
» MATH& 254................ Calculus IV

Distribution Requirements (60 credits)
Individual credits may be counted in only one distribution area.

HUMANITIES (15 CREDITS)
» Select courses from the Humanities section of the Approved Distribution Course
List.
» Courses must be selected from at least two disciplines.
» No more than five credits of performance/skills course(s) can be used to satisfy
this requirement.

SOCIAL SCIENCES (15 CREDITS)
» Select courses from the Social Sciences section of the Approved Distribution
Course List.
» Courses must be selected from at least two disciplines.

NATURAL SCIENCES (15 CREDITS)
» Select courses from the Natural Sciences section of the Approved Distribution
Course List. Courses must be selected from at least two disciplines and must
include at least two laboratory courses.

MULTICULTURAL (5 CREDITS)
» Select one course from the Multicultural section of the Approved Distribution
Course List. (See NOTE on Distribution List.)

PHYSICAL EDUCATION (3 CREDITS)
» Any three activity credits.
» No more than three PE activity credits apply toward the degree.
» The following PE courses do not count as activity credits:
PE 190, PE 191, PE 285, PE 292.

DISTRIBUTION ELECTIVES (7 CREDITS)

Distribution electives must be selected from courses listed under Basic Requirements,
Humanities, Social Sciences, or Natural Sciences. Students are advised to take at least
one writing intensive course (other than a written communication skills course) as

part of their degree requirements and electives. Approved Writing Intensive courses
are designated at the end of the Approved Distribution Course List and in the course
description section.

Other College-Level Electives (15 credits)

e All elective credits must be selected from courses numbered 100 or above.
PE activity credits cannot be used as electives.

Total: 90 credits

DTA: Direct Transfer Agreement
See Approved Distribution Course List on page 60.
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Option B Degree

This TCC degree option is awarded in
fields of study for which the transfer
requirements of a fouryear college or
university differ significantly fromTCC's
Option A requirements and no major
related degree exists.

Option B degrees are designed to
transfer only to specific programs within
specific fouryear colleges or universities.
Students who are uncertain where they
will transfer or which program/major they
will pursue should consult with their
advisors. Such students may be better
served by pursuing Associate in Arts
Option A degrees or other majorrelated
transfer degrees.

Students who know to which programs
and institutions they plan to transfer
and are interested in Option B degrees,
should consult with advisors at their
intended transfer institutions regarding
program requirements. They should also
be assigned to a designated TCC Option
B faculty advisor for their specific major
related areas, preferably by the end of
their first TCC year.

Two quarters before TCC graduation,
Option B students should complete the
Option B application form, available from
the Enrollment Services credentials
evaluator, Bldg. 7 The Option B
application must be signed by student'’s
Option B advisor and include copies of
the requirements or recommendations
published by the fouryear institutions

or written recommendations by an
undergraduate departmental advisor of
the fouryear institutions. Student's Option
B advisor can assist with these forms.

While Option B advisors provide
assistance, students pursuing Option

B degrees are responsible for securing
adequate assurances from their fouryear
institutions that their Option B programs
will be accepted by the transfer institution.
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Associate in Biology

(DTATransfer Degree)

This TCC degree is designed for students
who intend to transfer to Biological
Science majors at baccalaureate
institutions.

Many classes required for this degree
are offered only once or twice a year.
Students should work closely with
faculty advisors to plan their programs of
study, including elective courses.

The Associate in Biology satisfies the
General Education requirements of most
baccalaureate institutions (fouryear
colleges and universities). Students who
transfer with the Associate in Biology
degree may be required to complete
some additional requirements during
their junior and senior years as required
by individual institutions.

DEGREE COMPLETION REQUIREMENTS

e A minimum of 90 quarter credit hours in courses numbered 100 or above.

e At least 30 applicable credits earned at Tacoma Community College.

e A cumulative grade point average of 2.00 in all coursework applied to the degree and
a cumulative grade point average of 2.00 in all TCC college-level courses.

e At least one course applied to the degree must be an approved multicultural course.
Approved multicultural courses are identified on the Approved Distribution Course
List and in the Credit Course Descriptions.

Basic Requirements (15 credits)

WRITTEN COMMUNICATION SKILLS (10 CREDITS)
» ENGL& 101 ......ceee English Composition |
» ENGL& 102.......cce. Argument and Persuasion

QUANTITATIVE SKILLS (5 CREDITS)
» MATH& 151 ................ Calculus |

Distribution Requirements (60 credits)

HUMANITIES (15 CREDITS)
» Select humanities courses from the Approved Distribution Course List.
» Select courses from at least two different disciplines.
» No more than five Humanities credits of foreign language or performance skills
classes can be used to satisfy this requirement.

SOCIAL SCIENCE (15 CREDITS)
» Select social sciences courses from the Approved Distribution Course List.
» Select courses from at least two different disciplines.

NATURAL SCIENCES (30 CREDITS)

» BIOL& 221 ....ccceee. Introduction to Evolution, Ecology and Biodiversity
» BIOL&222.................. Introduction to Cellular and Molecular Biology

» BIOL&223.................. Introduction to the Biology of Organisms

» CHEM& 161................ General Chemistry w/Lab |

» CHEM& 162................ General Chemistry w/Lab Il

» CHEM& 163................ General Chemistry w/Lab IlI

College-Level Electives (15 credits)
» Select remaining college-level courses to reach a total of 90 credits
» Selected courses must include two elective physical education credits
» Select no more than five elective credits from courses that do not appear on
the Basic Requirements Distribution List for the Associate in Arts degree or the
Approved Distribution Course List.

Total: 90 credits

DTA: Direct Transfer Agreement
See Approved Distribution Course List on page 60.
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Associate In Business

(DTATransfer Degree)

This TCC degree is designed for students
who intend to transfer to business
schools at baccalaureate institutions.

Students who complete the Associate

in Business degree are normally granted
junior standing upon admission to
fouryear colleges and universities.
Admission to schools of business is
highly competitive, and completion of the
Associate in Business degree does not
guarantee admission.

In addition to the required courses for
the Associate in Business degree, some
baccalaureate institutions have unique
graduation requirements. Many institutions
require foreign language for admission,
which can be used to satisfy humanities
requirements and/or electives in TCC's
Associate in Business degree. Students
pursuing this degree are encouraged to
work closely with TCC advisors familiar
with business transfer requirements.

PROGRAM LEARNING OUTCOMES

Upon successful completion of the Associate in Business degree and prerequisite
courses for transfer to fouryear university business degree programs, students will be
able to:

e Discriminate between different business forms and take into consideration the
ethical and other constraints of differing business structures in selecting the
appropriate form to conduct a business enterprise.

e Employ a group process to explain the relationship of supply and demand in assessing
the impact these factors have on the price of goods and services.

e Using a wide variety of electronic tools, explain the differences between and the
information communicated on the balance sheet, income statement, and statement
of owners' equity when making business decisions.

e Interpret, analyze, and quantify business information.

DEGREE COMPLETION REQUIREMENTS

e 90 quarter credit hours in courses numbered 100 or above.

¢ At least 30 applicable credits must be earned at Tacoma Community College.

e A cumulative grade point average of 2.00 in all coursework applied to the degree and
a cumulative grade point average of 2.00 in all TCC college-level courses.

e At least one course applied to the degree must be an approved multicultural course.
Approved multicultural courses are identified on the Approved Distribution Course
List and in the Credit Course Descriptions.

Basic Requirements (20 credits)

WRITTEN COMMUNICATION SKILLS (10 CREDITS)

» ENGL& 101 ..o English Composition |
» ENGL& 102................. Argument and Persuasion
or ENGL103............... College Composition: Writing about Literature

QUANTITATIVE SKILLS (10 CREDITS)
» MATH 147 ... College Algebra for Business and Economics
» MATH& 148 ................ Business Calculus

Distribution Requirements (65 credits)

HUMANITIES (15 CREDITS)
» Select courses from at least two disciplines on the Approved Distribution Course
List.
» Select no more than five credits of performance/skills course(s).

SOCIAL SCIENCE (15 CREDITS)
» ECON& 201 ................ Micro Economics
» ECON&202.............. Macro Economics
» Select one additional Social Science course in a discipline other than Economics,
from the Approved Distribution Course List.

DTA: Direct Transfer Agreement
See Approved Distribution Course List on page 60.
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MULTICULTURAL

One of the Humanities or Social Science courses from the above Distribution Areas, or
the Elective course selected in the section below, must be an approved multicultural
course. Approved multicultural courses are identified on the Approved Distribution
Course List.

NATURAL SCIENCES (10 CREDITS)
» Select two courses from two disciplines on the Approved Distribution Course List.
» At least one course must be a lab science.

STATISTICS (5 CREDITS)
» BUS 256 (preferred).... Statistical Analysis
or MATH&146............. Introduction to Statistics

BUSINESS (20 CREDITS)

» ACCT& 201 ....ccoeeie Principles of Accounting |
» ACCT& 202....cc.ccuu.. Principles of Accounting |l
» ACCT& 203.....ccccuv.. Principles of Accounting Il
» BUS& 201 ..o Business Law

College-Level Electives 5 credits
» Elective courses must be numbered 100 or above.

Total: 90 credits

DTA: Direct Transfer Agreement
See Approved Distribution Course List on page 60.
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Associate in Computer Science

(DTA/MRP Transfer Degree)

This degree, awarded by Tacoma Community College, is
designed for students who intend to transfer to a baccalaureate
institution to major in Computer Science or some other closely
related field.

Many classes required for this degree are offered only once or
twice a year. Students should work closely with faculty advisors
to plan their programs of studly.

The Associate in Computer Science degree satisfies the General
Education requirements of most \Washington baccalaureate
institutions (fouryear colleges and universities). Students who
transfer with the Associate in Computer Science degree may

be required to complete some additional requirements during
their junior and senior years as required by individual institutions.
Students should review the requirements at their intended
transfer institution to minimize the number of such additional
requirements.

Basic Requirements (15 credits)

WRITTEN COMMUNICATIONS SKILLS (10 CREDITS)

ENGL& 101 English Composition | .......cccocoviiiiiiiiiiii 5
ENGL& 235 Technical WIting ....ooovviiviiiiiicicccc e, 5
or ENGL& 102 English Composition Il .......cccoeeiiiiiiiiii, 5

QUANTITATIVE SKILLS (5 CREDITS)
MATH& 151 Caleulus | ..o 5

Humanities (15 credits)
Selected from at least two disciplines. ..........ccccceevviiiiiiiieenne. 15
» No more than 10 credits allowed from any one discipline.
» No more than 5 credits in foreign language at the 100 level.
» No more than 5 credits allowed in performance/skills
courses.
» Selected from the Humanities section of the Approved
Distribution Course List.
» Courses should be selected as appropriate for intended
bachelor’s institution. ..
» One of the courses selected to satisfy either a Humanities
or Social Science Distribution requirement must also
be an approved multicultural course from the Approved
Distribution Course List.

DTA/MRP: Direct Transfer Agreement/Major Related Program
See Approved Distribution Course List on page 60.
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Social Sciences (15 credits)
Selected from at least two disCiplines..........cccoovevviiiiiiicnnnn. 15
» No more than 10 credits allowed from any one discipline.
» Selected from the Social Sciences section of the Approved
Distribution Course List.
» Courses should be selected as appropriate for intended
bachelor’s institution.
» One of the courses selected to satisfy either a Humanities
or Social Science Distribution requirement must also
be an approved multicultural course from the Approved
Distribution Course List.

Natural Sciences (16-17 credits)

PHYS& 221 Engineering Physics — Mechanics

WIth 1ah .o 6
PHYS& 222 Engineering Physics — Electricity

and Magnetism with lab..................ooos 5-6

OR Any laboratory science course in the Natural Sciences
section of the Approved Distribution Course List
MATH& 152 Calculus e 5

Major Requirements (10 credits)

CS 142 Java Programming for Engineers

and Scientists | ......oooviviiiiiiec 5
CS 143 Java Programming for Engineers

and Scientists I ..o 5

University Specific Requirements (10-12 Credits)
Select a minimum of two courses from this list, as
appropriate for the intended bachelor’s institution. If

greater than two courses are required by the bachelor’s
institution, the additional courses can be applied as Electives
credits in the MRP.

MATH& 153 Calculus Nl 5
MATH& 254 Calculus IV ..o 5
MATH& 146 StAtiStICS .o 5
MATH 220 Linear Algebra........cocooiiiiiiiieee 5
PHYS& 223 Engineering Physics —Waves, Optics,

and ThermodynamicsS.........cc.ccevveeevieeiieecieene 6
MATH 210 Discrete Mathematics .........ccccoeoeiviiiiiiiins 5
Physical, biological and/or earth sciences with lab................... 5-6

Electives (6-9 credits)
» Additional elective courses required to reach a minimum
of 90 total credits should be selected in consultation with
an advisor, as appropriate for the intended bachelor's
institution.
» No more than three Physical Education Activity credits may
apply to this degree.
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Associate in Music

(DTA/MRP Transfer Degree)

This TCC degree is designed for students who intend to transfer
to music schools at baccalaureate institutions. Students who
complete the Associate in Music degree are possibly granted
junior standing upon admission to fouryear colleges and
universities.

Admission to schools of music is highly competitive, and
completion of the Associate in Music degree does not
guarantee admission. In addition to the required courses for
the Associate in Music degree, some baccalaureate institutions
have unique graduation requirements. Many institutions require
foreign language for admission, which can be used to satisfy
humanities requirements and/or electives in TCC's Associate in
Music degree. Students pursuing this degree are encouraged
to work closely with TCC advisors familiar with music transfer
requirements.

CAREER OPPORTUNITIES

The rigor and design of this degree and its curriculum are
helpful for any TCC students seeking to transfer and earn a
4-year music degree. Bachelor of Arts in Music, Bachelor of
Music, and music education degrees are popular and possible
next steps. Other degree possibilities include degrees in:
music therapy, musicology, music composition, music theory,
and ethnomusicology. Possible careers for Associate in Music
earning students include: performing musician, music teacher,
accompanist, music sales representative, music production
operations, church musician, and much more.

PROGRAM OUTCOMES:

e Complete / Qualify for transfer music theory placement
exams.

e Complete / Qualify for transfer piano proficiency exams.

e Apply basic musicianship and knowledge of the theoretical,
historical, technological and practical backgrounds needed to
understand how music is created, understood and performed.

¢ Recall knowledge of traditional history and of the cultural
diversity and heritage in music.

e Critically evaluate music, applying terminology specific to the
discipline.

e Demonstrate skills and technical proficiency in a selected area
(vocal music or instrumental music) trough rehearsals and
performances.

DTA/MRP: Direct Transfer Agreement/Major Related Program
See Approved Distribution Course List on page 60.

Basic Requirements (15 credits)

WRITTEN COMMUNICATION SKILLS (10 CREDITS)

ENGL& 101 English Composition I.........ccooeiiiiiiiiiiiien 5
ENGL& 102 Composition Il: Argument and Persuasion......5
or ENGL 103 Composition IlI: Writing about Literature......... 5

QUANTITATIVE SKILLS (5 CREDITS)
Select from the courses listed below. Each of these courses
carries a prerequisite of MATH 095 or MATH 140.

MATH& 107 Math in SOCIEtY....ccvvieiiiiiiiee e 5
MATH& 131 Math for Elementary Education 1 .................. 5
MATH& 132 Math for Elementary Education 2 .................. 5
MATH& 141 Precalculus | ..o 5
MATH& 142 Precalculus Il ..o 5
MATH& 146 Introduction to Statistics ........c.ccevveiiiieennn. 5
MATH 147 College Algebra for Business & Economics....5
MATH& 148 Business Calculus .........cccooviiiiiiiiiiiii, 5
MATH& 151 Calculus | .o 5
MATH& 152 Calculus Il .o 5
MATH& 153 Calculus 1l ..o 5
MATH 220 Linear Algebra ..o 5
MATH 238 Elements of Differential Equations ................. 5
MATH& 254 Calculus IV oo 5

Distribution Requirements (45 credits)

HUMANITIES (15 CREDITS)

MUSC& 141 MUSICThEOrY | ..oooiiiiiicecece e 5
MUSC& 142 Music Theory Il ..o 5
Select an addition 5 credit course (other than Music)

from the Humanities section of the Approved

Distribution Course LiSt ......cc.coovviiiiiiiiiiiiieeceeceeeee e 5

SOCIAL SCIENCES (15 CREDITS)

Select courses from the Social Sciences section of the
Approved Distribution Course List. Courses must be selected
from at least two disciplines. At least 5 credits must meet the
Multicultural requirement.

NATURAL SCIENCES (15 CREDITS)

Select courses from the Natural Sciences section of the
Approved Distribution Course List. Courses must be selected
from at least two different disciplines and must include at least
two laboratory courses.
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Required Music Electives (44 credits)

The following distribution electives are required for the
Associate in Music degree (26 credits):

MUSC 124 Class Applied Music: Piano | ........ccocevienne 2
MUSC 125 Class Applied Music: Piano Il ............ccccoeeee. 2
MUSC 126 Class Applied Music: Piano Il .............c.......... 2
MUSC& 143 MusicTheory Il ..o 5
MUSC& 241 Music Theory IV ..o 5
MUSC& 242 MusiC Theory V. ..o 5
MUSC& 243 Music Theory VI ..o 5

PLUS 6 quarters of music Performance Ensemble (choir, band,
orchestra, jazz band, etc.). (12 credits):

MUSC 160 Orchestral ..ocooviieiiecccc e 2
MUSC 260 Orchestra ll .....ooovioeiiiiiiiccec e 2
MUSC 161 Symphonic Band | .........cooeiiiiiiiiiic 2
MUSC 261 Symphonic Band Il ..........occooiiiiiiiiii 2
MUSC 165 Jazz Band | ..o 2
MUSC 265 JazzBand Il ....ooooi 2
MUSC 152 Chamber Choir | ....covveeeiiiiceceeeeee 2
MUSC 252 Chamber Choir Il .......ooooeiiiiiiiiiiicce 2

PLUS 6 quarters of Applied Lessons on primary instrument.
Applied Lessons are 1 credit per quarter. These are repeated for
a total of 3 credits for each course. (6 credits)

MUSC 131 Applied Lessons Strings 1 .....oooveevvieiieecne, 1
MUSC 231 Applied Lessons Strings 2 .....cocooeveeeieeecnenn. 1
OR

MUSC 132 Applied Lessons Brass 1........ccccoovvvevieecnnnnnn, 1
MUSC 232 Applied Lessons Brass 2 ........ccccoevveevieeennennn, 1
OR

MUSC 133 Applied Lessons Woodwind 1..........cccceveeen. 1
MUSC 233 Applied Lessons Woodwind 2 ..........cccccuo.... 1
OR

MUSC 134 Applied Lessons Percussion 1 .........cccvvveenee.. 1
MUSC 234 Applied Lessons Percussion 2 .........ccccceevveee. 1
OR

MUSC 135 Applied Lessons Keyboard 1 ...........cccoceveen. 1
MUSC 235 Applied Lessons Keyboard 2 ...........cccccove. 1
OR

MUSC 136 Applied Lessons Voice 1........cocoeeevieieeecnen. 1
MUSC 236 Applied Lessons Voice 2 ........ccceeviiiiieeneenne, 1

Total: 104 credits
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Associate in Pre-Nursing

(DTATransfer Degree)

TCC's Associate Degree in Pre-Nursing is a two-year program
designed for students who plan to transfer to a Bachelor of
Science in Nursing program (BSN) at a fouryear university.

Students completing the pre-nursing degree, and who have met
the minimum GPA requirement for the BSN program to which
they are applying, will have met the prerequisites necessary to
apply to most upperdivision nursing programs in VWashington.

Admittance to BSN programs are highly competitive, and
completion of the pre-nursing associate degree does not
guarantee admission. Students completing this track are not
eligible to take National Council Licensure Examination (NCLEX)
for Registered Nursing until they complete their BSN program.

Students wishing to become a registered nurse directly after
completing their associate degree should talk with an advisor
about an Associate of Applied Science Transfer Degree in
Nursing. Participating 4-year universities include: UW Seattle,
WSU, Northwest University, Seattle University, SPU, PLU, Walla
Walla University, and the WSU Intercollegiate College of Nursing
(WSU-ICN) whose members include EWU and Whitworth
College.

PREPARATION
While in high school, students should complete all available
courses in mathematics, chemistry and biology.

PROGRAM PLANNING

Students should meet with advisors as soon as they are admitted
to Tacoma Community College. Prerequisites for many courses
are offered only once or twice a year and/or are sequential, so
timely program completion depends on careful quarterly class
selection. Certain colleges and universities have additional
admission requirements. For example, some universities require
two years of high school foreign language or two or three
quarters of college foreign language, additional college-level math,
practical experience in a healthcare setting, or specific additional
courses. It is important to consult catalogs, websites and four
year college advisors early in the process.

DEGREE REQUIREMENTS:

e 90 quarter credit hours in courses numbered 100 or above.

e At least 30 applicable credits must be earned at Tacoma
Community College.

e A cumulative grade point average of 2.00 in all coursework
applied to the degree and a cumulative grade point average of
2.00 in allITCC college-level courses.

Core Requirements (15 credits)

WRITTEN COMMUNICATION SKILLS (10 CREDITS)

» ENGL& 101 ..o English Composition |

» ENGL& 102................. Argument and Persuasion
or ENGL103............... College Composition: Writing about
Literature

QUANTITATIVE SKILLS (5 CREDITS)
» MATH& 146 ................ Introduction to Statistics

Distribution Requirements (75 credits)

HUMANITIES (15 CREDITS)

» CMST& 220................ Public Speaking

» Select two additional courses from the Humanities section
from the Approved Distribution Course List.
At least one course must be selected from a discipline
other than Communication Studies (CMST).

» No more than five credits of studio/performance/skills
courses and no more than five foreign language credits can
be applied.

SOCIAL SCIENCES (15 CREDITS)

» PSYC& 100..........c...... General Psychology
» PSYC&200................. Lifespan Psychology
» SOC& 10T ..oovvei Introduction to Sociology

NATURAL SCIENCES (35 CREDITS)

» BIOL&160.................. General Cell Biology

» CHEM& 121................ Introduction to Inorganic Chemistry
» CHEM&131.......c....... Introduction to Organic Biochemistry
» NUTR& 1071 ..o Human Nutrition

» BIOL& 241 ..., Human Anatomy and Physiology 1

» BIOL&242.................. Human Anatomy and Physiology 2

» BIOL&260.................. General Microbiology

ADDITIONAL REQUIREMENTS (10 CREDITS)
» PE 100 (2 credits)........ Total Fitness
» PE Activity (1 credit)
» Electives (7 credits)

Total: 90 credits

DTA: Direct Transfer Agreement
See Approved Distribution Course List on page 60.
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Associate in Science

(AS-T Transfer Degree)

This TCC degree is designed for students who plan to transfer
to specific science majors at fouryear colleges or universities.
Students pursuing this degree are required to select a field of
specialization from the approved list and will be assigned TCC
advisors who understand the specialization requirements.

Many classes required for the Associate in Science Degree are
offered only once or twice a year. Students should work closely
with Associate of Science advisors to plan their programs of
study, including elective courses.

This degree does NOT satisfy all General Education
requirements of baccalaureate institutions. Like native students
who begin science studies at fouryear colleges and universities
as freshmen, students who transfer with Associate of Science
degrees will typically be required to complete some general
education requirements during their junior and senior years.

DEGREE COMPLETION REQUIREMENTS:

® Minimum of 90 quarter credit hours in courses numbered 100
or above.

e At least 30 applicable credits must be earned at Tacoma
Community College.

e A cumulative grade point average of 2.00 in all coursework
applied to the degree and a cumulative grade point average of
2.00in allITCC college-level courses.

e At least one course applied to the degree must be an
approved multicultural course. Approved multicultural courses
are identified on the Approved Distribution Course List and in
the Credit Course Descriptions.

See Approved Distribution Course List on page 60.
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Basic Requirements (15 credits)

WRITTEN COMMUNICATIONS SKILLS (5 CREDITS)
» ENGL& 101 ..o English Composition |

QUANTITATIVE SKILLS (10 CREDITS)
» MATH& 151 Calculus |
» MATH& 152 Calculus Il
or above, with advisor approval

Humanities & Social Sciences
Distribution Requirements (15 credits)

» Select five Humanities credits from the Approved
Distribution Course List.

» Select five Social Sciences credits from the Approved
Distribution Course List.

» Select five additional Humanities or Social Sciences credits
from the Approved Distribution Course List.

At least one of the courses selected above for Humanities

or Social Science must be an approved multicultural course.
Approved multicultural courses are identified on the Approved
Distribution Course List and in the Credit Course Descriptions.

Specialization Courses (40-75 credits)

Select a set of courses, approved by the department, the
science division, and the registrar, that meet your specialization
requirements. See the details of approved specializations.

College-level Elective Courses (0-30 credits)

» Select remaining college level courses to reach a total of 90
credits. The number of credits in this category depends on
the number of credits in your specialization courses.

» Select no more than five credits in this category from
courses that do not appear on the Basic Requirements for
the Associate in Arts degree or the Approved Distribution
Course List.

» PE activity courses cannot be used as electives.

» Specializations approved at the time of printing are
published below.

Total: 90-110 credits

NOTE: Most classes in this degree have prerequisites. Students
who are not ready for MATH& 151 and ENGL& 101, and those
who have not taken high school science will require additional
classes.
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Astronomy/Physics

The following course set fulfills the
Specialization Requirement of the Associate of
Science degree and is appropriate for students
studying astronomy or physics.

SPECIALIZATION COURSES
(48 CREDITS)

» PHYS& 221, 222, 223

» MATH& 153, 254

» MATH 220, 238

» CHEM& 161, 162

Select 12 credits in Section 4 (Electives) to
reach a total of 90 credits. Elective courses
should be selected based on major and
transfer institution. See your advisor for
suggestions. The following courses are highly
recommended as electives:

» CHEM& 163

» CS 142 or ENGR 240

» ASTR& 110, 115

Atmospheric Science

The following course set fulfills the
Specialization Requirement of the Associate of
Science degree and is appropriate for students
studying atmospheric science.

SPECIALIZATION COURSES
(53 CREDITS)

» MATH& 146, 153, 254

» MATH 220, 238

» PHYS& 221, 222, 223

» CHEM& 161

» ENGR 240

Select 7 credits in Section 4 (Electives) to
reach a total of 90 credits. Elective courses
should be selected based on major and
transfer institution. See your advisor for
suggestions. The following courses are highly
recommended as electives:

» CS 142
» CHEM& 162, 163

Specialization Courses

Biology

The following course set fulfills the
Specialization Requirement of the Associate of
Science degree and is appropriate for students
studying biological sciences, including biology,
botany, microbiology, molecular biology, and
zoology.

SPECIALIZATION COURSES
(50 CREDITS)
» BIOL& 221, 222, 223 (15 credits).
» CHEM& 161, 162, 163, 261, 262,
263 (30 credits).
» MATH& 153 or MATH& 146 (5
credits).

Select 10 credits in Section 4 (Electives)
to reach a total of 90 credits. The following
courses are strongly recommended as
electives:

» PHYS& 114, 115

» or PHYS& 221, 222

Chemistry

The following course set fulfills the
Specialization Requirement of the Associate of
Science degree and is appropriate for students
studying chemistry.

SPECIALIZATION COURSES
(563 CREDITS)
» CHEM& 161, 162, 163, 261, 262,
263 (30 credits).
» MATH& 153 (5 credits).
» PHYS& 221, 222, 223 (18 credits).

Select 7 credits in Section 4 (Electives) to
reach a total of 90 credits.

See Approved Distribution Course List on page 61.

Computer Engineering

The following course set fulfills the
Specialization Requirement for the Associate
of Science degree. This degree is generally
appropriate for students studying computer
engineering, while the Associate of Science
in Electrical and Computer Engineering (MRP)
is usually advised for electrical engineering

students only.

SPECIALIZATION COURSES
(64 CREDITS MINIMUM)
» CS 142, 143 (10 credits).
» PHYS& 221, 222, 223 (18 credits).
» MATH& 153, 254 (10 credits).
» MATH 220, 238 (10 credits).
» ENGR& 204 (6 credits)

This specialization requires a minimum of
5 credits from the following list. Selection
depends on the intended engineering
university. These 5 credits must be approved
by an engineering advisor.

» ENGL& 235

» ENGR& 224

» ENGR 240

» CHEM& 161, 162

Select a minimum of 1 credit in Section
4 (Electives) to reach a total of 90 credits.
Electives may be chosen from the
specialization list.

Earth Sciences

The following course set fulfills the
Specialization Requirement of the Associate of
Science degree and is appropriate for students
studying earth sciences such as geology.

SPECIALIZATION COURSES

(43 CREDITS)
» MATH& 153 (5 credits).
» CHEM& 161, 162, 163 (15 credits).
» PHYS& 221, 222, 223 (18 credits).
» GEOL& 101 (5 credits).

Select 17 elective credits to reach a total of 90
credits.
» GEOG/ENVS 210 is recommended.
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General Engineering

The following course set fulfills the
Specialization Requirement for the Associate
of Science degree. Most students are advised
to complete one of the discipline specific
engineering Associate of Science MRP
degrees, rathern than this General Engineering
Associate of Science degree. University
engineering degree programs have very
specific entry requirements. The specialized
MRP degrees generally meet those entry
reguirements better.

ENGR& 104 (5 credits) is highly recommended
for this specialization and partially satisfies the
Social Science degree requirement. ENGR&
104 and/or 114 may be taken either to meet
Humanities & Social Science requirements
OR to meet Additional Specialization Course
reguirements, not both.

SPECIALIZATION COURSES

(63 CREDITS MINIMUM)
» PHYS& 221, 222, 223 (18 credits).
» MATH& 153 (5 credits).
» CHEM& 161 (5 credits).

This specialization requires 35 credits from
the following list. Selection depends on the
intended engineering major. These 35 credits
must be approved by an engineering advisor.
» ENGR& 104, 114, 204, 214, 215,
224, 225
» ENGR 240
» CS 142, 143
» ENGL& 235 or 102 (only one English
class may be counted)
» CHEM& 162, 163, 261, 262, 263
» BIOL& 221, 222, 223
» MATH 220, 238
» MATH& 254

This specialization allows for no elective
credits.

Environmental Sciences

The following course set fulfills the
Specialization Requirement of the Associate of
Science degree and is appropriate for students

studying environmental science.

SPECIALIZATION COURSES

(46 CREDITS)
» CHEM& 161, 162, 163 (15 credits).
» BIOL& 221, 222, 223 (15 credits).
» MATH& 146 or BUS 256 (5 credits).
» PHYS& 114 (6 credits).
» GEOL& 101 (5 credits).

Select 14 credits in Section 4 (Electives) to
reach a total of 90 credits. Selection from the
following courses is strongly recommmended:
» GEOL 179 or OCEA 179 or ENVS
179 (3 credits)
» ENVS 210 or GEOG 210 (5 credits)
» Humanities or Social Science (5
credits)
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Astronomy/Physics

The following course set fulfills the
Specialization Requirement of the Associate of
Science degree and is appropriate for students
studying astronomy or physics.

SPECIALIZATION COURSES
(48 CREDITS)

» PHYS& 221, 222, 223

» MATH& 153, 254

» MATH 220, 238

» CHEM& 161, 162

Select 12 credits in Section 4 (Electives) to
reach a total of 90 credits. Elective courses
should be selected based on major and
transfer institution. See your advisor for
suggestions. The following courses are highly
recommended as electives:

» CHEM& 163

» CS 142 or ENGR 240

» ASTR& 110, 115

See Approved Distribution Course List on page 61.
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Associate of Science in Bioengineering and Chemical Engineering

(MRP AS Transfer Degree)

TCC's AS-T in Bioengineering and
Chemical Engineering is a state
recognized Major Related Program
(MRP) designed for students who plan to
transfer to a Bachelor of Science degree
program in one of the engineering
disciplines listed.

Upon completion of this degree,
students will be able to transfer to most
fouryear colleges and universities as
juniors. Entry into many engineering
programs is competitive. Completion
of this degree does not guarantee
admission into a specific engineering
program. Students should work with
advisors at TCC and their university
advisors to make sure that all entry
requirements are met.

PROGRAM LEARNING OUTCOMES

Upon successful completion of any
Associate of Science Degree Engineering
specialization, students will:

¢ Apply knowledge of mathematics
and science to engineering related
problems. (COK, CRT)

¢ Design a system, component, program
or process to meet desired needs.
(COK, COM, CRT, IIT, LWC, RES)

e Conduct scientific experiments,
analyze and interpret the resulting
data. (COK, CRT)

e Communicate design ideas, solutions
to engineering related problems or
results of scientific experiments
effectively, using both English and
mathematical languages. (COK, COM,
CRT, IIT)

e Function effectively on a team to
produce a cohesive and professional
work product. (COK, COM, CRT, IIT,
LWC, RES)

DEGREE COMPLETION REQUIREMENTS

e 98 quarter credit hours listed in the degree. (Since many of these classes have
prerequisites, the total number of credit hours required may be greater than 98).

e At least 30 applicable credits must be earned at Tacoma Community College.

e A cumulative grade point average of 2.00 in all coursework applied to the degree, and
a cumulative grade point average of 2.0 in all TCC college level courses.

e At least one course applied to the degree must be selected from the list of approved
multicultural courses in the Approved Distribution Course list and in the Credit
Course Descriptions.

Basic Requirements (15 credits)
» ENGL& 101
» MATH& 151, 152

Humanities and Social Sciences (15 credits)
» Humanities course from approved distribution list
» Social Science course from approved distribution list - ENGR& 104* recommended
» Select five additional Humanities or Social Science credits from the approved
distribution list. (At least one course selected from Humanities or Social Sciences
must be an approved multicultural course as identified on the approved distribution
list.)

Required Specialization Courses (48 credits)
» MATH& 153, MATH 238
» PHYS& 221, 222, 223
» CHEM& 161, 162, 163, 261

Additional Specialization Courses (20 credits)

Select four of the following classes as appropriate for intended major and bachelor’s
institution. One of the classes must be CHEM& 262 or BIOL& 222 (you may take both).

» BIOL& 222, 223

» CS 142

» CHEM& 262

» MATH& 254, MATH 220

» ENGR& 104%, 204, 214, 224, 240

» ENGL& 235

*ENGR& 104 may be taken either to meet Social Science distribution requirement or
to meet additional specialization course requirements, but not both.

Note: Most classes on this list have prerequisites. Students who are not ready for
MATH& 151 and ENGL& 101, and those who have not taken high school chemistry
will require additional classes.

MRP: Major Related Program
See Approved Distribution Course List on page 60.
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Associate of Science in Electrical and Computer Engineering

(MRP AS Transfer Degree)

TCC's AS-T in Electrical and Computer
Engineering is a state recognized Major
Related Program (MRP) designed for
students who plan to transfer to a
Bachelor of Science degree program

in one of the engineering disciplines
listed. Upon completion of this degree,
students will be able to transfer to most
fouryear colleges and universities as
juniors. Entry into many engineering
programs is competitive. Completion

of this degree does not guarantee
admission into a specific engineering
program. Students should work with
advisors at TCC and their university
advisors to make sure that all entry
requirements are met.

PROGRAM LEARNING OUTCOMES

Upon successful completion of any
Associate of Science Degree Engineering
specialization, students will:

e Apply knowledge of mathematics
and science to engineering related
problems. (COK, CRT)

¢ Design a system, component, program
or process to meet desired needs.
(COK, COM, CRT, IIT, LWC, RES)

e Conduct scientific experiments,
analyze and interpret the resulting
data. (COK, CRT)

e Communicate design ideas, solutions
to engineering related problems or
results of scientific experiments
effectively, using both English and
mathematical languages. (COK, COM,
CRT, IIT)

¢ Function effectively on a team to
produce a cohesive and professional
work product. (COK, COM, CRT, IIT,
LWC, RES)

DEGREE COMPLETION REQUIREMENTS

e 103 quarter credit hours listed in the degree. (Since many of these classes have
prerequisites, the total number of credit hours required may be greater than 103).

e At least 30 applicable credits must be earned at Tacoma Community College.

e A cumulative grade point average of 2.00 in all coursework applied to the degree, and
a cumulative grade point average of 2.0 in all TCC college level courses.

e At least one course applied to the degree must be selected from the list of approved
multicultural courses in the Approved Distribution Course list and in the Credit
Course Descriptions.

Basic Requirements (15 credits)
» ENGL& 101
» MATH& 151, 152

Humanities and Social Sciences (15 credits)

» Humanities course from approved distribution list - ENGR& 114 recommended.

» Social Science course from approved distribution list - ENGR& 104*
recommended.

» Select five additional Humanities or Social Science credits from the approved
distribution list. (At least one course selected from Humanities or Social Sciences
must be an approved multicultural course as identified on the approved distribution
list.)

Required Specialization Courses (48 credits)
» MATH& 153, MATH 220, 238
» CS 142
» PHYS& 221, 222, 223
» CHEM& 161
» ENGR& 204

Additional Specialization Courses (25 credits)

Select five of the following classes as appropriate for intended major and bachelor’s
institution.

» BIOL& 222

» CS 143

» CHEM& 162

» MATH& 254

» ENGR& 104*, 214, 215, 224, 240

» ENGL& 235

*ENGR& 104 may be taken either to meet Social Science requirement or to meet
additional specialization course requirement, but not both.

Note: Most classes on this list have prerequisites. Students who are not ready for
MATH& 151 and ENGL& 101, and those who have not taken high school chemistry
will require additional classes.

MRP: Major Related Program
See Approved Distribution Course List on page 60.
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Associate of Science in Mechanical, Civil, Aeronautical,
Industrial and Material Science Engineering

(MRP AS-Transfer Degree)

TCC's AS-T in Mechanical, Civil,
Aeronautical, and Material Science
Engineering is a state recognized Major
Related Program (MRP) designed for
students who plan to transfer to a
Bachelor of Science degree in one of
the engineering disciplines listed. Upon
completion of this degree, students will
be able to transfer to most fouryear
colleges and universities as juniors.
Entry into many engineering programs is
competitive. Completion of this degree
does not guarantee admission into a
specific engineering program. Students
should work with advisors at TCC and
their university advisors to make sure
that all entry requirements are met.

PROGRAM LEARNING OUTCOMES

Upon successful completion of any
Associate of Science Degree Engineering
specialization, students will:

e Apply knowledge of mathematics
and science to engineering related
problems. (COK, CRT)

e Design a system, component, program
or process to meet desired needs.
(COK, COM, CRT, lIT, LWC, RES)

¢ Conduct scientific experiments,
analyze and interpret the resulting
data. (COK, CRT)

e Communicate design ideas, solutions
to engineering related problems or
results of scientific experiments
effectively, using both English and
mathematical languages. (COK, COM,
CRT, IIT)

¢ Function effectively on a team to
produce a cohesive and professional
work product. (COK, COM, CRT, IIT,
LWC, RES)

DEGREE COMPLETION REQUIREMENTS

e 108 quarter credit hours listed in the degree. (Since many of these classes have
prerequisites, the total number of credit hours required may be greater than 108).

e At least 30 applicable credits must be earned at Tacoma Community College.

e A cumulative grade point average of 2.00 in all coursework applied to the degree, and
a cumulative grade point average of 2.0 in all TCC college level courses.

e At least one course applied to the degree must be selected from the list of approved
multicultural courses in the Approved Distribution Course list and in the Credit
Course Descriptions.

Basic Requirements (15 credits)
» ENGL& 101
» MATH& 151, 152

Humanities and Social Sciences (15 credits)

» Humanities course from approved distribution list - ENGR& 114* recommended.

» Social Science course from approved distribution list - ENGR& 104*
recommended.

» Select five additional Humanities or Social Science credits from the approved
distribution list. (At least one course selected from Humanities or Social Sciences
must be an approved multicultural course as identified on the approved distribution
list.)

Required Specialization Courses (58 credits)
» MATH& 153, MATH 220, 238
» PHYS& 221, 222, 223
» CHEM& 161, 162
» ENGR& 214, 215, 225

Additional Specialization Courses (20 credits)

Select four of the following classes as appropriate for intended major and bachelor’s
institution.

» CS 142

» MATH& 254

» ENGR& 104*, 114*, 204, 224, 240

» ENGL& 235

*ENGR& 104 and 114 may be taken either to meet Social Sciences and Humanities
distribution requirements or to meet additional specialization course requirements,
but not both.

Note: Most classes on this list have prerequisites. Students who are not ready for
MATH& 151 and ENGL& 101, and those who have not taken high school chemistry
will require additional classes.

MRP: Major Related Program
See Approved Distribution Course List on page 60.
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Associate in General Studies

TCC's Associate in General Studies
degree is designed for students who
want to earn associate degrees while
allowing for maximum flexibility in course
selection.

This degree is not considered a transfer
degree nor is it included in Washington's
InterCollege Transfer and Articulation
Agreement. Fouryear colleges and
universities may accept some courses
used to satisfy requirements of this
degree as transfer credit. Courses
applied to TCC's Associate in General
Studies degree are usually individually
evaluated by transfer institutions.
Students who plan to transfer to fouryear
colleges and universities are strongly
advised to pursue the Associate in Arts
and Sciences degree, which is a transfer
degree.

COURSES APPLICABLETO AGS
DEGREE

Students pursuing Associate in General
Studies degrees must select courses
from the Approved Distribution Course
List to meet Humanities, Math/Science
and Social Sciences distribution
requirements. Each credit can be
counted in only one distribution area.

With the exception of English
composition and physical education
activity courses, any TCC course
numbered 100 and above and not used
to satisfy Humanities, Math/Science or
Social Sciences distribution requirements
are considered to be electives and

may be used to satisfy the elective
reqguirement portion of the 90 total
quarter hour degree.

DEGREE COMPLETION REQUIREMENTS

e A cumulative college-level grade point average of 2.00 in course work completed at
Tacoma Community College.

e At least 30 applicable credits must be earned at Tacoma Community College.

e Ninety (90) quarter hours in courses numbered 100 or above, including the following
requirements.

¢ No more than three physical education activity credits can be applied to the degree.

Distribution Requirements

Credits may be applied to only one distribution area. See the Approved Distribution
Course List.

COMMUNICATIONS (10 CREDITS)

» ENGL& 101 ....ccoeveee English Composition |

» and one of the following:

» ENGL& 102........c..... Argument and Persuasion

» ENGL103.......ccccoes College Composition: Writing about Literature
» CMST&107T.....cccnee. Introduction to Communication

» CMST 110, Multicultural Communication

» CMST& 220 ................ Public Speaking

HUMANITIES (10 CREDITS)
» Select five credits from each of the following:
Performing and Fine Arts (Music, Art); Literary Arts (Literature, World Language,
Humanities, Philosophy)

SOCIAL SCIENCE (10 CREDITS)
» Select five credits from two of the following:
Social Sciences (Economics, Geography, Political Science); Behavioral Science
(Anthropology, Psychology, Sociology); History

MATH/SCIENCE (10 CREDITS)
» Select five credits from two of the following:
Natural Science (Astronomy, Biology, Botany, Environmental Science, Nutrition)
Physical Science (Chemistry, Geography, Geology, Oceanography, Physics, Physical

Science)

Mathematics (100 or above)
» ANTH& 205................. Biological Anthropology
» ANTH& 245................. Primatology
» GEOG 205................... Physical Geography (lab)

PHYSICAL EDUCATION (3 CREDITS)
» Select any three activity credits

ELECTIVES (47 CREDITS)

Total: 90 credits

See Approved Distribution Course List on page 60.
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Approved Distribution Course List

Each Associate Degree includes basic English and math CMST 110 Multicultural Communications
requirements, which are identified with the degree descriptions. CMST 210 Interpersonal Communication

All transfer degrees also include Humanities, Social Sciences, CMST& 220 Public Speaking

Natural Sciences and Multicultural Distribution Requirements. ENGL& 220 Introduction to Shakespeare

Courses that satisfy Distribution Requirements for these ENGL 234 Introduction to Mythology and Folk Stories

degrees are identified below. ENGL 242 Contemporary Non-Western Literature

This list applies to TCC's Associate in Arts, Associate in Business, ENGL& 244 American Literature |

Associate in Elementary Education, Associate in Music, ENGL& 245 American Literature |l

Associate in Pre-Nursing, Associate in Biology, and Associate of ENGL& 246 American Literature Il

Science degrees. ENGL 261 The Bible as Literature

(P/S) = Performance/Skills courses use a mix of lecture, guided ENGL 262 Children’s Literature

activities, and individual projects as teaching and learning ENGL 264 English Literature:

methods. These courses often include creative projects and From Beowulf through Shakespeare
performances. Typical performance/skills courses include: studio ENGL 265 English Literature: From Donne through Blake

art, music ensembles and creative writing courses. ENGL 271 Contemporary American Literature

ENGL 276 Creative Writing — Fiction (P/S)

ENGL 278 Creative Writing — Poetry (P/S)

ENGL 279 Creative Writing - Poetry Workshop (P/S)
ENGL 280 Literatures of Diversity

ENGR& 114 Engineering Graphics

HIST& 219 Native American History

HIST 231 American History, American Film
HUM& 101 Introduction to Humanities

HUM 110 Introduction to Pacific Rim Cultures
HUM& 116 Humanities |

HUM& 117 Humanities Il

HUM& 118 Humanities Il

HUM 120 The American Multicultural Arts Experience
HUM 130 Introduction to Film

HUM 131 Introduction to Film Production

HUM 179 Themes or Topics in Humanities

Humanities
ANTH& 207 Linguistic Anthropology
ART& 100 Art Appreciation
ART 102 Two-Dimensional Design (P/S)
ART 103 Three-Dimensional Design (P/S)
ART 105 Beginning Drawing (P/S)
ART 106 Drawing (P/S)
ART 110 Beginning Graphic Design (P/S)
ART m Intermediate Graphic Design (P/S)
ART 131 Beginning Ceramics (P/S)
ART 132 Intermediate Ceramics | (P/S)
ART 133 Intermediate Ceramics Il (P/S)
ART 146 Beginning Photography (P/S)
ART 147 Intro. to Digital Photography (P/S)
ART 150 Beginning Printmaking (P/S)
ART 156 Beginning Painting (P/S)
ART 172 Beginning Sculpture (P/S)
ART 180 Art for Elementary Education
ART 199 Gallery Viewing Lab
ART 201 History of Western Art: Ancient
ART 202 History of Western Art: Medieval

and Renaissance
ART 203 History of Western Art:

Baroque through Modern
ART 231 Low-Fire Ceramics
ART 232 Surface Embellishment and Form Alteration
ART 247 Intermediate Digital Photography
ART 296 Special Problems in Art
CMST& 101 Introduction to Communications

(revolving topics)
HUM 285 The City
MUSC& 105 Music Appreciation
MUSC 106 World Music
MUSC 110 Introduction to Digital Music
MUSC 120 Music in the Classroom
MUSC 122 Class Applied Music: Voice (P/S)
MUSC 124 Class Applied Music: Piano | (P/S)
MUSC 125 Class Applied Music: Piano Il (P/S)
MUSC 126 Class Applied Music: Piano Il (P/S)
MUSC 130 Private Vocal or Instrumental Instruction (P/S)
MUSC 131 Applied Lessons: Strings 1 (P/S)
MUSC 132 Applied Lessons: Brass 1 (P/S)
MUSC 133 Applied Lessons: Woodwind 1 (P/S)
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MUSC 134 Applied Lessons: Percussion 1 (P/S)
MUSC 135 Applied Lessons: Keyboard 1 (P/S)
MUSC 136 Applied Lessons: Voice 1 (P/S)
MUSC& 141 Music Theory |

MUSC& 142 Music Theory Il

MUSC& 143 Music Theory llI

MUSC 152 Chamber Choir | (P/S)

MUSC 155 Gospel Choir (P/S)

MUSC 160 Orchestra | (P/S)

MUSC 161 Symphonic Band | (P/S)

MUSC 165 Jazz Band | (P/S)

MUSC 179 Special Topics in Music

MUSC 230 Private Vocal or Instrumental Instruction
MUSC 231 Applied Lessons: Strings 2 (P/S)
MUSC 232 Applied Lessons: Brass 2 (P/S)
MUSC 233 Applied Lessons: Woodwind 2 (P/S)
MUSC 234 Applied Lessons: Percussion 2 (P/S)
MUSC 235 Applied Lessons: Keyboard 2 (P/S)
MUSC 236 Applied Lessons: Voice 2 (P/S)
MUSC 252 Chamber Choir Il (P/S)

MUSC 260 Orchestra Il (P/S)

MUSC 261 Symphonic Band Il (P/S)

MUSC 265 Jazz Band Il (P/S)

PHIL& 101 Introduction to Philosophy

(P/S) = Performance/Skills courses. No more than five credits
of Performance/Skills courses may be used to satisfy the
Humanities distribution requirement.

WORLD LANGUAGES (DISCIPLINE):

ARAB 121, 122, 123 Arabic 1, 2, 3

CHIN& 121, 122, 123 Chinese 1,2, 3

FRCH& 121, 122, 123 French 1, 2, 3

GERM& 121, 122, 123 German 1, 2,3

JAPN& 121, 122, 123 Japanese 1, 2, 3

SPAN& 121, 122, 123 Spanish 1, 2, 3

SPAN& 221, 222, 223 Intermediate Spanish 1, 2 3
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Social Sciences

ANTH&
ANTH&
ANTH&
ANTH&
ANTH&
ANTH&
ANTH
ANTH&
ANTH&
BUS&
BUS
BUS&
ECON&
ECON&
EDUC
ENGR&
GEOG
HIST&
HIST&
HIST&
HIST&
HIST&
HIST&
HIST
HIST
HIST&
HIST&
HIST&
HIST
HIST
HIST
HIST
HIST
POLS&
POLS&
POLS&
POLS
POLS
PSYC&
PSYC&
PSYC&
PSYC
PSYC
PSYC

100
204
205
206
207
210
220
237
245
101

150
201

201

202
220
104
110

126
127
128
146
147
148
210
2N

214
219
220
230
231
240
244
249
101

202
203
231
240
100
180
200
202
205
209

Survey of Anthropology
Archaeology

Biological Anthropology

Cultural Anthropology

Linguistic Anthropology

Indians of North America
Ethnographies of American Cultures
Human Osteology

Primatology

Introduction to Business

Global Business

Business Law

Micro Economics

Macro Economics

Diversity in Education

Introduction to Engineering and Design
Geography of the Pacific Rim
World Civilizations |

World Civilizations |l

World Civilizations Il

U.S. History |

U.S. History Il

U.S. History Il

History of Modern Europe

History of China

Pacific Northwest History

Native American History
African-American History

History of Japan

American History, American Film
Religion in America

The 1960s

America and the Rise to Globalism
Introduction to Political Science
American Government
International Relations

Politics and Film

Environmental Politics and Sustainability
General Psychology

Human Sexuality

Lifespan Psychology
Biopsychology

Introduction to Personality
Fundamentals of Psychological Research
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PSYC&
PSYC
SOC&
SOC
SOC&
SOC
SOC
SOC
SOC
SOC
SOC

220
240
101

120
201

205
222
238
262
265
271

College Transfer

Abnormal Psychology

Social Psychology

Introduction to Sociology
Introduction to Women'’s Studies
Social Problems

Sociology of African Americans
Sociology of Sport

Sociology of Latino Americans
Race and Ethnic Relations
Sociology of Asian Americans
Sociology of Deviance & Social Control

Natural Sciences

ANTH&
ANTH&
ANTH&
ASTR&
ASTR&
ASTR&
BIOL&
BIOL
BIOL
BIOL
BIOL&
BIOL&
BIOL
BIOL&
BIOL&
BIOL&
BIOL&
BIOL&
BIOL

BIOL&
BOT
BOT
CHEM&
CHEM&
CHEM&
CHEM&
CHEM&
CHEM&
CHEM&
CHEM&
CHEM&

205
237
245
101

110
115
100
105
125
140
160
175
179
221
222
223
241
242
243

260
101

179
110
121
131
161
162
163
261
262
263

Biological Anthropology (non-lab)

Human Osteology (non-lab)

Primatology (non-lab)

Introduction to Astronomy (lab)

The Solar System (lab)

Stars, Galaxies, and the Cosmos (lab)
Survey of Biology (lab)

Fossils and the History of Life (lab)

Biology in the Field (lab)

Marine Biology (lab)

General Cell Biology (lab)

Human Biology (lab)

Special Topics in Biology

Intro. to Evolution, Ecology and Biodiversity (lab)
Intro. to Cellular and Molecular Biology (lab)
Intro. to the Biology of Organisms (lab)
Human Anatomy and Physiology 1 (lab)
Human Anatomy and Physiology 2 (lab)
Current Advances in Human Anatomy &
Physiology (lab)

General Microbiology (lab)

General Botany (lab)

Special Topics in Botany

Chemical Concepts with Lab

Introduction to Inorganic Chemistry with Lab
Survey of Organic and Biochemistry with Lab
General Chemistry with Lab |

General Chemistry with Lab Il

General Chemistry with Lab IlI

Organic Chemistry with Lab |

Organic Chemistry with Lab Il

Organic Chemistry with Lab IlI

ENVS& 101 Introduction to Environmental Science (lab)
ENVS 179 Special Topics in Environmental Science
ENVS 210 Maps, GIS and the Environment (lab)
GEOG 205 Physical Geography (lab)

GEOG 210 Maps, GIS and the Environment (lab)
GEOL& 101 Introduction to Physical Geology (lab)
GEOL 108 Fossils and the History of Life (lab)
GEOL 125 Geology in the Field (lab)

GEOL 179 Special Topics in Geology

GEOL& 208 Geology of Pacific Northwest (lab)

HIT 160 Pathophysiology

NUTR 101 Human Nutrition

OCEA& 101 Introduction to Oceanography (lab)
OCEA 179 Special Topics in Oceanography

PHYS& 114 General Physics (lab)

PHYS& 115 General Physics (lab)

PHYS& 116 General Physics (lab)

PHYS& 221 Engineering Physics (lab)

PHYS& 222 Engineering Physics (lab)

PHYS& 223 Engineering Physics (lab)

SCI 105 Introductory Topics in Natural Science (lab)
SCI 110 Physical Science & Technology (lab)

Physical Education

PE All PE courses count toward the PE distribution credits
EXCEPT: PE 190, PE 191, PE 285, and PE 292

Multicultural

ANTH& 100 Survey of Anthropology

ANTH& 206 Cultural Anthropology

ANTH& 207 Linguistic Anthropology

ANTH& 210 Indians of North America

ANTH 220 Ethnographies of American Culture

ART& 100 Art Appreciation

BUS 150 Global Business

CMST 110 Multicultural Communications

EDUC 220 Diversity in Education

ENGL 234 Introduction to Mythology and Folk Stories
ENGL 242 Contemporary Non-Western Literature
ENGL& 244 American Literature |

ENGL& 245 American Literature |l

ENGL& 246 American Literature Il

ENGL 261 The Bible as Literature

ENGL 262 Children’s Literature

ENGL 265 English Literature From Donne Through Blake
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ENGL
ENGL
HIST&
HIST&
HIST&
HIST
HIST
HIST&
HIST&
HIST
HIST
HIST
HUM&
HUM
HUM&
HUM&
HUM&
HUM
MUSC
MUSC
PSYC&
SOC&
SOC
SOC&
SOC
SOC
SOC
SOC
SOC

ARAB 121, 122, 123
CHIN& 121, 122, 123
FRCH& 121, 122, 123
GERM& 121, 122, 123
JAPN& 121, 122, 123
SPAN& 121, 122, 123
SPAN& 221, 222, 223

271
280
126
127
128
210
21

219
220
230
231
240
101

110
116
17
18
120
106
155
200
101

120
201

205
222
238
262
265

Contemporary American Fiction
Literatures of Diversity

World Civilization |

World Civilization Il

World Civilization IlI

History of Modern Europe
History of China

Native American History
African-American History
History of Japan

American History, American Film
Religion in America

Introduction to Humanities
Introduction to Pacific Rim Cultures
Introduction to Humanities |
Introduction to Humanities
Introduction to Humanities IlI
The American Multicultural Arts Experience
World Music

Gospel Choir

Lifespan Psychology
Introduction to Sociology
Introduction to Women'’s Studies
Social Problems

Sociology of African Americans
Sociology of Sport

Sociology of Latino Americans
Race and Ethnic Relations
Sociology of Asian Americans
Arabic 1, 2, 3

Chinese 1, 2, 3

French 1,2, 3

German 1, 2, 3
Japanese 1, 2, 3
Spanish 1, 2, 3
Intermediate Spanish 1, 2, 3

COMMON COURSE NUMBERING

College Transfer
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Non-distribution Multicultural Courses

The following courses do not satisfy distribution requirements. If
one of the following courses is selected to satisfy the multicultural
requirement, distribution electives must be increased by the same
number of credits to assure that a minimum of 60 distribution
credits are completed.

ECE 130 Individual and Cultural Diversity
HD 110 Human Relations
HSP 126 Cultural Competencies for Human Services

Writing Intensive

Recommended for some transfer students.

BUS 150 Global Business
ENGL& 220 Introduction to Shakespeare
ENGL 234 Introduction to Mythology and Folk Stories
ENGL 242 Contemporary Non-Western Literature
ENGL& 244 American Literature |
ENGL& 245 American Literature Il
ENGL& 246 American Literature Il
ENGL 261 The Bible as Literature
ENGL 262 Children’s Literature
ENGL 264 English Literature:
From Beowulf through Shakespeare
ENGL 265 English Literature: From Donne through Blake
ENGL 271 Contemporary American Fiction
ENGL 276 Creative Writing — Fiction
ENGL 278 Creative Writing — Poetry
ENGL 279 Creative Writing — Poetry Workshop
ENGL 280 Literatures of Diversity
HUM& 101 Introduction to Humanities
HUM& 116 Introduction to Humanities |
HUM& 117 Introduction to Humanities |
HUM& 118 Introduction to Humanities |l
PSYC 209 Fundamentals of Psychological Research

The Washington Community and Technical College system has adopted common course numbers, prefixes and titles for courses that are
equivalent at many two-year colleges. These changes went into effect summer quarter 2008. The courses and their descriptions have not
changed, just the course numbers and, in some cases, the course prefixes and/or titles. The changes apply to both common courses and
non-common courses. Common courses are identified by an “&" character at the end of the prefix, for example ENGL& or ANTH&.
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Distinction Pathways

Distinction Pathways are informal, American Ethnic and Gender Studies
interdisciplinary milestones that provide

a student with demonstrated expertise Coordinator: Andrew Cho, Ph.D.

that can help advance a student’s Chair of History and Sociology

interest - whether employability or 253.566.5355 aegs@tacomacc.edu

greater competitiveness upon transfer.
Distinction Pathways aid students in
completion of distribution requirements
and into a career interest.

TCC's American Ethnic and Gender Studies (AEGS) Distinction Pathway offers courses
selected from a variety of disciplines, on topics related to gender and ethnicity in the
United States. AEGS courses are intended for career training and college transfer
students who want to understand complex gender, race, ethnic, and class issues, and
is also available to community members interested in ethnicity and gender.

Students who successfully complete credits of coursework in AEGS may apply to earn
the Distinction Pathway in American Ethnic and Gender Studies, which is noted on their
transcripts. Courses used to satisfy the requirements of the AEGS Distinction Pathway
simultaneously apply to other certificate or degree requirements satisfied by these
courses, allowing students to select course sequences that support their educational
and personal goals. See the class schedule for course availability.

Approved Courses

Select a total of four courses or 20 credit hours from the following list. C or better
grades are required for courses to apply to the AEGS Distinction Pathway.
ANTH& 210 Indians of North America

ANTH 220 Ethnographies of American Cultures

CMST 110 Multicultural Communication

ENGL 280 Literatures of Diversity

HIST& 219 Native American History

HIST& 220 African-American History

HIST 240 Religion in America and the Modern World

HUM 120 The American Multicultural Arts Experience

PSYC& 180 Human Sexuality

SOC 120 Introduction to Women'’s Studies

SOC 205 Sociology of African Americans

SOC 222 Sociology of Sport

SOC 238 Sociology of Latino Americans

SOC 262 Race and Ethnic Relations

SOC 265 Sociology of Asian Americans

SOC 271 Introduction to the Sociology of Deviance and Social Control

Possible AEGS eligible courses depending on curriculum focus:
ENGL& 102 Composition II: Argument and Persuasion
NUTR 101 Human Nutrition
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Sustainability

Joe Shannon, Dean
Math, Science & Engineering
253.566.5015 jshannon@tacomacc.edu

Sustainability is the ability to meet the
current human need for natural resources
without compromising the ability of
future generations to meet their needs.
Sustainability issues fall into three main
categories: environmental, social, and
economic.

The Sustainability Distinction Pathway
(SDP) allows students to explore the
topic of sustainability as they pursue
their regular course of study at TCC. The
SDP provides students with college-level
knowledge about sustainability through
20 credits of course work, without having
to pursue a separate degree. Specific
course requirements are not prescribed,
instead students choose their 20

credits from a list of approved courses,
according to their academic interests,
schedule constraints, and broader degree
reguirements.

The approved course pool contains two
tiers of classes.

e InTier 1, the major focus of the
course is sustainability, with roughly
50 percent or more of the course
outcomes addressing sustainability
topics explicitly.

e InTier 2 classes the instructor explores
sustainability in a more limited way,
with a minimum of one course
outcome addressing sustainability.

e To earn the Sustainability Distinction
students are required to take one Tier 1
class and three others from either tier,
for a total of 20 credits, with a grade of
C or better in all four courses.

Honors

Coordinator: Kristina Young
Arts, Humanities & Social Sciences
253.566.5330 honors@tacomacc.edu

TCC's Honors distinction pathway is
for students who want to experience a
course pathway that challenges them
to pursue global issues, entertain
interdisciplinary concepts, and seek
out greater challenge and connection
within their education should apply

to the Honors Distinction Pathway.
Students can take two Honors course
sections before applying. Regular course
prerequisites apply.

To apply, a student should:

e Submit a letter of application—Brief
personal statement of purpose (2-3
Pages double-spaced, 12-point Arial/
Times New Roman) describing his or
her interest in the program, expected
benefits from program, and academic
goals

e Assess at college level math (MATH
96/140 or 100-level equivalent) and
college-level English (ENGL& 101)

e Student choice of either Option 1 or
Option 2.

Option 1: have a letter of
recommendation from a person who
can support how the student would
benefit from the Honors Distinction
Pathway. This letter might include direct
observation of student curiosity, potential
for independent inquiry, exceptional
drive or progress, or other traits and
experiences that show how an inquiry-
based, interdisciplinary, and globally-
focused pathway would support the
student’s life and academic goals.

Option 2: Have a documented GPA of

3.5 minimum.

¢ New students directly from HS must
have 3.5 GPA from HS transcript
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¢ New students returning to school
or students currently attending TCC
need a 3.5 GPA for last ten credits of
distribution courses.

e Students receiving 3.5 or higher
in aTCC Honors course will be
considered eligible on the GPA
standard.

MAINTENANCE OF GOOD STANDING

e Student maintains an overall GPA of
3.2, in alignment with PhiTheta Kappa.

e Students average 3.0 in Honors
courses; this supports the idea of
“more than good enough” for meeting
the Honors section outcomes.

e |f a student has a challenging quarter
that drops overall GPA to less than
3.2 with or without an Honors grade
lower than 3.0, the HDP wiill guide the
student through a probationary period
the next quarter to help him or her
meet pathway requirements.

¢ In all cases, students will retain Honors
credit on the transcript for courses
completed within the pathway.

e All other student conduct and TCC
requirements apply.

GRADUATION REQUIREMENTS

In order to graduate from the TCC
Honors Distinction Pathway, students will
need the following:

A 3.2 overall GPA or higher and an
average of 3.0 or higher in Honors
sections and a minimum of 21 honors
credits distributed as:

e Research Core — one course,

2-5 credits, chosen from English
101, 102 or 103 or Honors Library
Science.

e Distribution — three courses totaling
15 credits, chosen from 100 and 200
level distribution Honors section.

e Capstone — one course, 1-5 credits,
chosen from Honors portfolio,
Project, Thesis, Service Learning,
or Study Abroad.
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FO u r_ Ye a r D e g re e FOUR-YEAR DEGREES ATTCC

The Bachelor of Applied Science
(BAS) degree builds on specific
Associate degrees, allowing students
to obtain four-year credentials in
specialized career fields. BAS degrees
are carefully structured to allow

for individual career advancement
while meeting local community and
employer needs for specialized career
practitioners. Designed for working
professionals, TCC’s BAS degrees are

offered online to the extent possible.

In the field of Health Information,

TCC offers a Health Information
Technology (HIT) to Health Information
Management (HIM) progression. After
earning a two-year HIT credential,
graduates enter the workforce to
obtain on-the-job experience. When

a graduate is ready to advance or
specialize, he or she can complete two
additional years to obtain the four-year
HIM BAS credential.
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Bachelor of Applied Science
in Health Information Management

The Applied Baccalaureate (BAS) is a two
year baccalaureate completion program
for students with associate degrees

in specific fields. A BAS emphasizes
upper division knowledge and skills
applied to specific contexts, such as
the health field. The credential met by
TCC's BAS degree is expected enhance
employment and advancement in an
evolving field filling a critical access and
affordability need for TCC's service area
and the state of Washington.

PROGRAM OUTCOMES

¢ Evaluate and implement policies and
procedures surrounding Information
Governance, to include classification
systems, health record content and
documentation, data governance, data
management, and secondary data
sources.

¢ Assess, implement, and improve
systems to ensure the protection of
health information, to include health
law, data privacy, confidentiality and
security, and the release of information.

¢ Analyze and interpret data and
implement technology used in
informatics, to include health
information technologies, information
management strategic planning,
analytics and decision support, health
care statistics, research methods,
consumer informatics, health
information exchange, and information
integrity and data quality.

e Apply the principles of revenue
management and implement
processes for management and
reporting of the revenue cycle.

¢ |nterpret policies and construct
procedures for compliance of
healthcare regulatory requirements,
to include medical coding,
fraud surveillance, and clinical
documentation improvement.

e Evaluate leadership models, theories, and skills required for successful leadership to
include the areas of change management, work design and process improvement,
human resource management, training and development, strategic and organizational
management, financial management, project management, vendor/contract
management, enterprise information management, all of which comply with the
ethical standards of practice.

This 90-credit applied baccalaureate degree in Health Information Management
brings together theory and practice and prepares graduates to work effectively in the
increasingly integrated and technologically complex Health Information Management
career field.

This degree is appropriate for graduates of Associate degree programs in health related
fields.

PREREQUISITE REQUIREMENTS
Associate degree or equivalent credits in health related field. Course work must include
the following topics:

» Healthcare statistics, data analytics, data quality and performance improvement
and revenue cycle. Students who have not completed coursework in any of these
areas may take individual study to meet these requirements (arrangements made
through HIM advisor).

» Medical Coding. Students who have not completed a coding course can
take courses through the HIT Associate Degree program or individual study
(arrangements made throug HIM advisor)

100-200 Level General Education Requirements
» Additional Credits in Humanities Distribution 100-200 Level (5)
» Additional Credits in Social Science Distribution at 100-200 Level (5)
» Additional Credits in General Electives at 100-200 Level (15)

BAS Level General Education Requirements

» PSYC301 oo Fundamentals of Research for Healthcare (5)
» PHIL40T ... Biomedical Ethics (5)
» LS30T oo Research Skills for Healthcare (2)

HIM BAS Core Requirements

» HIM 310 ..o Data Governance (b)

» HIM 320 Healthcare Privacy, Confidentiality, and Security (3)
» HIM330.....ccccooiiis Revenue Cycle Management (5)

» HIM340........cccceen Data Quality Management & Performance Improvement (5)
» HIM350.......ccceee Health Information Systems Analysis and Design (5)
» HIM 410 ... Healthcare Compliance (5)

» HIM420........ccccoo. Human Resource Management and Leadership (5)
» HIM430.......ccceee Data Analytics (5)

» HIM 440 Organizational Management in Healthcare (5)

» HIM450.........c........ HIM Professional Practice Experience (3)

» HIM 455, HIM Capstone (2)
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Ca ree r Tra i n i n g Tacoma Community College offers

several career training programs

to prepare students to enter the
workforce. Career training programs
atTCC lead to a two-year Associate

in Applied Science (AAS) degree or
shorter-term program certificates.
Many of the programs and courses
are available to help students prepare
for career advancement, update their

skills, or retraining for new careers.

Some of the programs have
application and admission
requirements in addition to those
required for admission toTacoma
Community College. For more
information, interested students
should contact individual program
chairs or division offices. TCC provides
career training and retraining in the

following areas:
e Accounting careers

e Business careers

Early Childhood Education careers

Health careers

e Human Services careers

I-BEST training for careers

Paralegal careers

e Technology careers
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Career Training Programs

AAS AAS
CAREERTRAINING PROGRAMS | CERTIFICATE = DEGREE CAREERTRAINING PROGRAMS | CERTIFICATE = DEGREE
Business Health
Accounting b 4 Diagnostic Medical Sonography b 4
Accounting Office Associate % Emergency Medical & Health %
i ) Services
Assistant Bookkeeping Clerk b4 : -
Emergency Medical Technician- 3
Bookkeeping Systems ® Basic
Computerized Accounting b4 Paramedic ®
Tax Preparation b4 Health Information Technology b4
Business b 4 Medical Billing Specialist ®
Customer Service b 4 Medical Scribe ®
Entrepreneurship ® Nursing, Associate Degree ®
Global Transportation and % Radiologic Science ®
Secure Logistics Respiratory Therapy ®
Human Resource Specialist b4 Human Services
Management ® Human Services b 4
Marketing ® Human Services Case Aide ®
Retail Management (WAFC) ® Chemical Dependency b4
Early Childhood Education: I-BEST (Integrated Basic Education Skills Training)
Emphasis on Children with Special Needs Help Desk %
Early Childhood Education: Medical Scribe ®
Empha3|s on Children with b4 Paralegal
Special Needs
Paralegal b 4
Early Childhood Education: i
Special Needs ® Paralegal Pref. Pro-Certificate b 4
Technolo
Management of Early Learning b 4 v
: — Networking and Cyber Security b 4
Child Development Specialist b4
Application Support Specialist b4
Cyber Security ®
Note: Beginning summer quarter 2017 the Nursing Database Management b 4
program is implementing new curriculum for a Nursing, e-HIM %
RN Associate of Applied Science — Transfer (AAS-T)
) . Help Desk b 4
degree. Students currently enrolled in the Nursing,
Associate Degree, Associate in Applied Science (AAS) Network Support b4
degree program will finish the program under that degree, Technical Support ®

unless they elect to complete the AAS-T degree. Students
enrolling after summer quarter 2017 will begin studies in
the new AAS-T degree.
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Certificates

Certificates of completion are granted to
students who meet the requirements for
programs of less than 90 credits.

To receive certificates, students must
submit Tacoma Community College’s
Application for Vocational Certificate
(no fee required). Applications must be
submitted to the program chair no later
than the end of the second week of
the quarter in which requirements are
completed.

Certificates of 45 or more credits include
a minimum of three related instruction
areas: communication, quantitative skills,
and human relations.

Career Training

Associate in Applied Sciences Degree

The Associate in Applied Sciences (AAS) degree is designed for students who
complete an approved course of studies in professional, occupational, or technical
areas. Refer to the career training program list for TCC programs leading to AAS
degrees.The AAS degree is a terminal (non-transfer) degree designed for students in
TCC's career training programs. In some cases articulation agreements with specific
universities may enable transfer. Program chairs can provide information regarding
available transfer opportunities for their specific programs.

DEGREE REQUIREMENTS (GENERAL)

e A cumulative college-level grade point average of 2.00 in course work completed at
Tacoma Community College.

e At least 30 of the last 45 applicable credits must be earned at Tacoma Community
College.

¢ Ninety (90) quarter hours in courses numbered 100 or above, including program and
related instruction requirements.

TCC faculty, along with a program advisory committee composed of business and
community members determine the curriculum for each career training program.
Requirements for each program include major program requirements, related
instruction requirements, and elective courses. See individual programs for specific
degree requirements.

Related Instruction Requirements

COMMUNICATION (5 CREDITS) HUMAN RELATIONS (10 CREDITS)

» ENGL& 101 » embedded in all Paralegal classes
» ENGL& 102 » embedded in ECE 211, 212, 213
» CMST& 101, 220 » embedded in EMC 120, 121, 122,
» CMST 110 130, 131, 132

» embedded in all HSP classes

» embedded in all NURS classes

» embedded in RC 181, 182, 183,
280, 281, 282, 283, 290

» BUS 102

» BUS 163

» BUS 164

» BUS 165

» DMS 140

» HIT 242

» PSYC& 100

» PSYC& 200

» RS 170

» SOC& 101

» HD 110

» HSP 126

» PSYC& 101

» CMST 110

QUANTITATIVE SKILLS (5 CREDITS)
» BUS 110
» MATH 95
» any MATH 100 or above
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Accounting

PROGRAM CHAIR

Annalee Rothenberg
253.566.5181 / arothenberg@tacomacc.edu

TCC's Accounting program prepares students for employment
in a wide variety of business accounting environments. The
program’s structure is progressive, leading to four levels

of achievement associated with increasing levels of job
responsibility. The certificates can be taken as stand-alone
options or applied to the Associates in Applied Sciences
degree. TCC also offers specialized accounting certificates in
Computerized Accounting and Tax Preparation.

Upon completion of this AAS degree program, students may
continue their education and work towards a Bachelor of
Applied Science (BAS) degree in a business-related field at a

number of Washington State Community and Technical colleges.

Thoses students intending to transfer to a fouryear university
to pursue a Bachelor of Business degree may be required to
take additional courses depending on the requirements of the
particular program or degree. Students who plan to transfer
should meet with the program chair to plan their course
selection and sequence.

For more information visit the Accounting Advising Tool at
tacomacc.edu/areasofstudy/career training/accounting.

PROGRAM LEARNING OUTCOMES

Upon successful completion of the AAS Accounting degree,
students will:

e Generate accurate financial statements for a company and
communicate a company's financial position.

e Simulate an accounting department (group process) to
prepare accounting documents using automated software to
record business transactions for an entity or tax agency, and
integrate current regulations.

e Demonstrate analysis of existing documentation to verify the
accuracy of information for an entity and perform necessary
reconciliations.
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REQUIRED FORTHIS PROGRAM

e Assessment above or completion of ENGL/ 095
and MATH 085.

¢ Knowledge of CU 091, CU 100 and HD 101.

Accounting Office Associate Certificate
(15 credits)

Prepares students for entry-level general accounting
employment in office support positions. Take PSYCH 100 for
transferlevel Leadership and Human Relations.

ACCT 101 Practical Accounting l......cc.coooiiviiiiiiiiicc 5
CU 105 Word |, EXCel | 5
BUS 164 Leadership and Human Relations...................... 5

Assistant Bookkeeping Clerk Certificate

(15 additional credits = total 30 credits)

Prepares students for entry-level positions as assistant clerks

in accounts payable or accounts receivable. To complete the
Assistant Bookkeeping Clerk certificate, you must first complete
the Accounting Office Associate certificate. Take MATH 147 for
transferlevel math.

ACCT& 201 Principles of Accounting | ........cccccooviiiiiiiienn. 5
BUS 110 Business Math.........cccooiiiiiiiiiiii 5
ENGL& 101 English Composition..........ccccccovvviiiiiiiiicc 5

Bookkeeping Systems Certificate

(15 additional credits = total 45 credits)

Prepares students for entry-level positions as accounts payable
clerks, accounts receivable clerks, and payroll assistants. To
complete the Bookkeeping Systems certificate, you must first
complete the Assistant Bookkeeping Clerk certificate.

NOTE: ACCT 145 may be used for the CPA exam'’s fifth year
reguirement.

ACCT 145 Payroll and Business Taxes ...........cccceevvveeneennn. 5
BUS 280 Career Readingss.........cooeovvieiiiiiiicciicecce 2
CMST& 101 Introduction to Communication...............c........ 5
CU 203 EXCEI 2. 3
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Associate of Applied Science Degree
(45 additional credits = total 90 credits)

Prepares students for entry-level accounting positions that work
with integrated computerized accounting systems. 7o complete
the Accounting APS degree program students must first
complete the Bookkeeping Systems certificate. NOTE: ACCT
165 and ACCT 175 may be used for the CPA exam'’s fifth year
requirement.

CORE REQUIREMENTS

ACCT 165 Accounting with Sage........cccoevveiviiiiiiiiice, 5
ACCT 175 Accounting with QuickBooks.............ccccceveenin. 5
ACCT& 202  Principles of Accounting Il ........cccooooiiiiiiiinnn. 5
ACCT 250 Federal INncOMETaX .....coovovviiiiiiieiieeee 5
ACCT 290 Work Internship .......cocooiiiiiiiiie, 5
BUS& 201 BUSINESS LaW...oeiiiiiiceiceeece e 5
ELECTIVES

(15 credits)

ACCT, BUS, CU, ECON, ENGL, HD, HIM 130, HIT 195, IT 246 or
247 LOG, MATH, MO 101 or 110

Specialized Accounting Certificates

Designed for individuals currently in the workforce and returning
to school to enhance or update skills in the accounting industry.
The certificate curriculum can be applied to the AAS degree in
Accounting. NOTE: ACCT 165 and ACCT 175 may be used for
the CPA exam'’s fifth year requirement.

Computerized Accounting Certificate

(13 credits)

Knowledge and skills about application programs commonly
used in the accounting industry.

ACCT 165 Accounting with Sage........c.cccoovviiiiiiiiiic 5
ACCT 175 Accounting with QuickBooks.............cc.ccoveennn. 5
CU 203 EXCEI e 3

Tax Preparation Certificate

(15 credits)

Knowledge and skills about income, payroll and business taxes.
The certificate also covers preparation of payroll checks and
related documents.

ACCT 145 Payroll and Business Taxes ...........cccceevvveeneennn. 5
ACCT 250 Federal INCOME TaX ..c.vovviiiiiiiiieiee e 5
ACCT 290 Work Internship .......ccocoveiiiiiiicce 5
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Business

PROGRAM CHAIR

Mary Jane Oberhofer
253.566.5253 / moberhofer@tacomacc.edu

The Business program AAS degree provides a training option

in two focused areas: Global Logistics and Entrepreneurship.
The program provides essential skills in customer service,
marketing, and managing employees. Students will learn to
improve interpersonal communication, become a leader and
motivator for employees and peers, solve problems creatively,
and make effective decisions. This training may be used

to develop knowledge and skills that will help students be
competitive for a new job, or for job retention and advancement
in a current position.

TCC's Business program leads to an Associate in Applied
Science degree. The program’s structure is progressive, leading
to three certificates for increasing levels of job responsibility.
Several specialized certificates are also available.

Upon completion of this AAS degree program, students may
continue their education and work towards a Bachelor of
Applied Science (BAS) degree in a business-related field at a
number of Washington State Community and Technical colleges.
Those students intending to transfer to a fouryear university

to pursue a Bachelor of Business degree may be required to
take additional courses depending on the requirements of the
particular program or degree. Students who plan to transfer
should meet with the program chair to plan their course
selection and sequence.

Upon successful completion of the Associate of Applied Science
in Business, students will:

¢ Be competitive for a wide variety of entry-level jobs in
Transportation, Warehousing, and Importing/Exporting (Global
Logistics Concentration).

® Be able to start and market their own business
(Entrepreneurship Concentration).

e Communicate effectively about business management issues.

¢ Demonstrate competence with a wide variety of electronic
tools to research, manage and present information in writing.

e Provide outstanding customer service.
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PROGRAM LEARNING OUTCOMES

Upon successful completion of the AAS degree in Business,
students will:

¢ Be able to identify, select, communicate, and implement
sound and appropriate business management or logistic
concepts, strategies, and best practices in the pursuit of
effective and efficient business operations.

e Demonstrate an ability to critically evaluate, problem solve,
make and communicate effective decisions about business or
logistic situations.

e Display effective interpersonal commmunication, leadership,
motivation, and team dynamics skills in their interactions with
others.

e Communicate effectively about business management or
logistic issues, including the demonstration of competence
with a wide variety of electronic tools to research, analyze,
manage, and present information orally and in writing.

e Consistently apply, role model, and communicate high
standards of ethical judgment and behavior in the conduct of
personal and business affairs.

PREREQUISITE COURSEWORK FOR ENTRY
e Assessment above or completion of ENGL/ 095 and MATH 085
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Customer Service Certificate

(12 Credits)

Prepares students to deliver consistently superior customer
service, both internally and externally.

BUS 102 CUSTOMEr SEIVICE ...cvviiiviiiiiiecieeee e 2
BUS 164 Leadership and Human Relations...................... 5
CU 105 Word |, EXCel l..oiiiiiiiiiiiic e 5

Marketing Certificate

(25 additional credits = total 37 credits)

Prepares students for entry-level opportunities with
organizations that provide products or with direct marketing
agencies. Students must first complete the Customer Service
certificate to receive the Marketing certificate.

BUS& 101 Introduction to BUSINESS.........ccccoovveiiiiiciee 5
BUS 110 Business Math* .........ccoooiiiiiee 5
BUS 140 Marketing and Business Development.............. 5
BUS 145 Retailing Management ...........ccccceoovviiiieccneeenn. 5
ENGL& 101 English Composition |.........cccccooviiiiiiiiiice 5

*Substitute MATH 147 for BUS 110 if transfer level math is
needed

Management Certificate

(18 additional credits = total 55 credits)

Prepares students to manage a variety of retail sales operations
or merchandise lines. Students must first complete the
Marketing certificate to receive the Management certificate.

ACCT 101 Practical Accounting I* ... 5
BUS 163 Management Principles & Org. Systems.......... 5
BUS 165 Human Resource Management ..............ccc....... 3
CMST& 101 Introduction to Communication...........cc.ccoee... 5
or CMST 110 Multicultural Communication...........cccoceveeenne. 5

*Substitute ACCT& 201 for ACCT 101 if transferlevel
accounting is needed

Associate of Applied Science Degree
(17 additional credits and an area of concentration = total 90-95
credits)

Students must complete the Customer Service, Marketing, and
Management certificates and the following courses plus one of
the concentrations described below to receive an AAS degree.

BUS& 201 BUSINESS LaW...c.eiiiiiiiiiiicee e 5
BUS 150 Global BUSINESS ....cveoviiiiiiiiiiiieieeece 5
BUS 280 Career Readingss.........ooovveiiiieiiiciiieece 2
IT 230 Introduction to Project Management ................ 2
LOG 112 Importing and EXporting ..........cccocvveiiieineennnn 3

AREAS OF CONCENTRATION

Entrepreneurship and Small Business Management
Concentration

(18 credits)

Prepares students to start new businesses or better understand
small to mid-size business opportunities.

BUS 160 Small Business Entrepreneurship ..................... 5
BUS 290 Internship

or 5 elective credits from ACCT, BUS, LOG, or IT........cccoveinn. 5
BUS 295 Entrepreneurial and Innovative Mindset............ 5
BUS 257 Social Media for BUSINESS ........ccceeviiiiiiiaie. 3

Global Logistics Concentration

(23 credits)

Prepares students to work in the transportation and logistics
industry or to gain a big picture perspective on the international
aspects of logistics and technology needed to make the
transportation of goods more efficient.

LOG 102 Transportation and Distribution...............c.......... 5
LOG 104 Warehousing and Inventory Management........ 5
LOG 110 International LOgIStiCS.........ccoeeviiiiiiiiiiicciee 3
LOG 115 Logistics Security and Risk Management......... 5
BUS 290 Work Internship ..o 5

Tacoma Community College 2017-2018 CATALOG



Specialized Business Certificates

The following specialized business certificates can be taken
as stand-alone certificates or may be applied to satisfy
requirements for the Associate in Applied Science degree in
Business.

Entrepreneurship Certificate

(26 credits)

This certificate is designed to provide students with an
entrepreneurial mindset and the business skills to create a
sustainable venture.

ACCT 101 Practical Accounting |

(may substitute ACCT& 201).....cccvvvivviiiiiaiien, 5
BUS 140 Marketing and Business Development ............. 5
BUS 160 Small Business Entrepreneurship ..................... 5
BUS 295 Entrepreneurial & Innovative Mindset ............... 5
BUS 257 Social Media for BUSINESS ........ccccoeviiiviiienn. 3
LOG 112 Importing and Exporting .........ccocoviiiiiiii 3

Global Transportation & Secure Logistics Certificate
(21 credits)

Provides a big-picture perspective on the transportation and
logistics industry and the international aspects of logistics and
technology needed to make the transportation of goods more
efficient.

LOG 102 Transportation and Distribution............cc............ 5
LOG 104 Warehousing and Inventory Management........ 5
LOG 110 International LOgIStiCS.........coovveviiiiiiiiiiceiee 3
LOG112 Importing and Exporting ..........cccccooviiiiiiinen 3
BUS 150 Global BUSINESS ....ceooviiiiiiiiiiciieciee e 5

Human Resource Specialist Certificate

(20 credits)

Prepares students for careers in human resources. This
certificate is for individuals who currently in the workforce who
are returning to school to enhance their skills.

ACCT 145 Payroll and Business Taxes ............ccccevveeeeneennnn. 5
BUS 102 CUStOMEr SErVICE ......oovviiieiieiecie e 2
BUS 163 Management Principles and

Organizational SyStems ..........cccccovviiiiiiiiiienn. 5
BUS 164 Leadership and Human Relations...................... 5
BUS 165 Human Resource Management .............cccc...... 3
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WAFC Retail Management Certificate

(48 credits)

The WAFC Retail Management certificate program is a
10-course college-level program that has been fully endorsed
by the Washington Association of Food Chains and its member
companies. The certificate’s curriculum was developed out of a
collaborative effort between several food industry and college
professionals and encompasses several business essentials,
including the “soft skills” of management and communication
required for career success in the retail food industry.

ACCT 101 Practical Accounting l.......ocooviiiiiiiiiiiiiee 5
(may substitute ACCT& 201)
BUS 110 Business Math.........cccooiiviiiiiiiiii 5
(may substitute MATH 147)
BUS 140 Marketing & Business Development................. 5
BUS 145 Retailing Management .........ccccoocoiiiiiiiiiinne. 5
BUS 163 Management Principles & Org. Systems.......... 5
BUS 164 Leadership and Human Relations...................... 5
BUS 165 Human Resource Management ..............c......... 3
CMST& 101 Introduction to Communication...........c..cc......... 5
CU 105 Word |, EXCel | oo 5
ENGL& 101 English Composition | ..........ccoooiiiiiiiiiiie 5

Invista Performance Solutions

The Business program partners with Invista Performance
Solutions to offer the following credit certificate programs
to corporations and other organizations. For information
about these certificates, call 253.583.8860 or visit www.
invistaperforms.org.

Supervision and Management Certificate

(17 credits)

Prepares students to guide others in a work, professional or
personal context.

SMG 101 Supervisor Survival SKills............ccoccoviiiiiien. 5
SMG 120 Supervising the Problem Employee .................. 3
SMG 201 Management Communications...........c...cc........ 3
SMG 261 Dynamics of Leadership ..........ccccccoovviieiiiiencnn. 3
SMG 264 Motivation and Productivity ................cccoevennnne. 3
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Diagnostic Medical Sonography

PROGRAM CHAIR

Shea Bower
253.460-4476
sbower@tacomacc.edu

TCC's Diagnostic Medical Sonography
program prepares students for
employment as a Sonographer working
in ultrasound imaging. It is a full-time,
21-calendarmonth program leading to
an Associate of Applied Science (AAS)
degree. Students complete classroom
and laboratory work at TCC and clinical
education in an affiliated ultrasound
department. Positions often are available
in hospital ultrasound departments,
clinics and private physicians’ offices.

Students acquire skills in reviewing
and recording pertinent clinical patient
history, performing the sonographic
examinations, providing patient comfort
and needs during the examination, and
recording anatomic, pathologic, and
physiologic data for interpretation by
supervising physicians. Traits needed
by individuals who enter this program
include attention to detail, efficiency,
excellent hand/eye coordination, and
compassion.

The program is accredited by the
Commission on Accreditation of Allied
Health Education Programs (www.
caahep.org) upon the recommendation
of the Joint Review Committee on
Education in Diagnostic Medical
Sonography, and upon successful
program completion along with any
required work experience, graduates
are eligible to take the certifying
examinations of the American Registry
of Diagnostic Medical Sonographers in
the specialty areas of ultrasound physics
and instrumentation, abdomen, and
obstetrics-gynecology.

PROGRAM LEARNING OUTCOMES

Upon successful completion of the AAS degree in Diagnostic Medical Sonography,
students will:

¢ Demonstrate the required technical and critical thinking skills to perform as ARDMS-
certified entry-level sonographers, providing accurate and efficient general diagnostic
sonographic examinations and procedures.

e Obtain, review and integrate pertinent patient history and supporting clinical
information/data to optimize diagnostic results.

¢ Record sonographic diagnostic, pathologic and/or physiologic information for
interpretation by a physician.

¢ Interact effectively, professionally, and ethically in oral and written communications
with patients, their families, physicians and other health care professionals, adhering
to the recognized SDMS scope of practice.

¢ Provide basic patient care and comfort, anticipating and responding to patient needs.

ADMISSION REQUIREMENTS: PREREQUISITE COURSEWORK FOR ENTRY
(34 credits)

All prerequisite courses must be completed within two attempts with a grade of C or
higher. There is a five-year time limit for all math and science prerequisite courses.

ENGL& 101 ........... English Composition | .....ccooiiiiiiccc e 5
or ENGL& 102....... Composition Il: Argument and Persuasion

or ENGL 103 ......... Composition IlI: Writing about Literature

CMST& 101........... Introduction to ComMmMUNICAtION ......cc.ooviiiiiiiiiieeee e 5
or CMST 110.......... Multicultural Communication

or CMST& 220...... Public Speaking

HIT130 .o Medical Terminology | ........coooiiiiiiiie e 3
(or higher level equivalent Medical Terminology course)

MATH& 141 .......... Pre-CalCulus 1. ..o 5
BIOL& 241............ Human Anatomy and Physiology T..........ccocieiiiiiiiiiiiiicc 5
BIOL&242............ Human Anatomy and Physiology 2..........ccocooiiiiiiiiis 5
PHYS& 115............ General PRySICS . ..ouiiiiiiiicccc e 6
or PHYS& 116 ....... General Physics ... 6

NON-ACADEMIC PROGRAM ENTRY REQUIREMENTS

Contact the DMS program for information about:
» Criminal and federal fraud background checks
» Health insurance
» Immunizations

Students are responsible for arranging dependable transportation to and from clinical
sites and dependable child/dependent care. Admission to the Diagnostic Medical
Sonography program is competitive. There are usually more applicants to the program
than available positions. Completing prerequisite courses and satisfying other
requirements for a complete application, does not guarantee program admission.
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Associate in Applied Sciences Degree
(109-119 credits)

Fall Quarter (18 credits)

DMS 107 ...cvveee Sonography Lab | ... 2
DMS 105............... Ultrasound Cross-Sectional ANatomy ........c..cceveeevieeiieeiiiceinen, 5
DMS 10 ....ceeeee Pathophysiology | ... coeiiieiiis e 3
DMS 120............... Abdominal SONOGraphy .........cc.ciiiiiiieceee e 3
DMS 130.....cco..... Physics and Instrumentation |..........cccooeiiiiiiiiinecccceeen 3
DMS 175....ccccee.. Orientation to DMS (Early Start) .......ccccooeiiiiiiiiiiiciiie 2

Winter Quarter (15 credits)

DMS 102............... Sonography Lab [l ..o 3
DMS 1M1 oo Pathophysiology [l .......ooiiiiii e 3
DMS 127..cone Small Parts and Superficial Structures Sonography.................... 3
DMS 122............... Gynecological SONOGraphy .......cocviiieiiiiiiieieie e 3
DMS 1371 e Ultrasound Physics and Instrumentation Il ... 3

Spring Quarter (13 credits)

DMS 103............... Sonography Lab ... 2
DMS 123............... Obstetrical Scanning and Pathophysiology .........ccccceviiiiiiieninan. 5
DMS 125............... Advanced SoNOGraphy ..........ccciiiioiiieeee e 2
DMS 140............... Patient Care and Scope of Practice..........cccooviveiieniiiciicien. 2
DMS 150......ccccue. Introduction t0 CliNICAIS.....cvviviiiiiiiic e 2

Summer Quarter (15 credits)
DMS 151............... Ultrasound Clinical 1.........covviiiiieeee e 13
DMS 160............... Clinical SEMINGAT | ....eeeeeeee e, 2

DMS 250 .............. Ultrasound Clinical 1l.........ooooiiiiiiiii e 13
DMS 260 .............. Ultrasound Seminar and Critique 1 ...........ooooiiiiiiiic 2
DMS 299 .............. INdepeNdent STUAY ......oovveriiiiiie e 3-13

Winter Quarter (15 credits)
DMS 251 ...l Ultrasound Clinical ... ... 13
DMS 261 .............. Ultrasound Seminar and Critique Hl ..o 2

Spring Quarter (15 credits)
DMS 252 .............. Ultrasound Clinical IV ........oooiiiiiiiiee e 13
DMS 270 .............. Sonography Registry ReVIEW .........ccoooiiiiiiiiiicc 2
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Early Childhood Education:

Emphasis on Children with Special Needs

Program Chair

Mary Skinner
253.566.5010
mskinner@tacomacc.edu

TCC's Early Childhood Education:
Emphasis on Children with Special
Needs program is structured as
progressive leading to two levels of
achievement with a certificate and an
Associate in Applied Science (AAS)
degree, for increasing levels of job
responsibility.

This program is designed to develop
skills needed to be a successful early
childhood professional and is directed
toward students planning to work with
young children, birth through eight years
of age, including those who are culturally,
linguistically, and ability diverse.

Employment opportunities are in a variety
of settings including preschools, childcare
centers, family childcare, HeadStart/
ECEAP programs, kindergarten through
third grade classrooms (as a teacher
assistant), and/or other early learning
programs. NOTE: The practicum and field
experience require a criminal background
check prior to enrollment.

PROGRAM LEARNING OUTCOMES
Upon successful completion of the ECE certificate or AAS degree, students will:

e Use their understanding of young children’s characteristics and needs, and of
multiple interacting influences on children’s development and learning, to create
environments that are healthy, respectful, supportive, and challenging for each child.

e Create respectful, reciprocal relationships that support and empower families, and to
involve all families in their child’s development and learning.

e Use systematic observations, documentation, and other effective assessment
strategies in a responsible way, in partnership with families and other professionals,
to positively influence the development of every child.

¢ Implement a wide array of developmentally appropriate approaches, instructional
strategies, and tools to connect with children and families and positively influence
each child’s development and learning.

e Use their own knowledge and other resources to design, implement, and evaluate
meaningful, challenging curriculum that promotes comprehensive developmental and
learning outcomes for every child.

e Use ethical guidelines and other professional standards related to early childhood
practice; demonstrate knowledgeable, reflective and critical perspectives on their
work and are informed advocates for sound practices and policies.

DEGREE/CERTIFICATE COMPLETION REQUIREMENTS

Early Childhood Education: Special Needs Certificate

(44 credits)

Note: A grade of C or higher is required in all coursework.

ECE100............... Introduction to Early Childhood Education...........ccccooviiininnen. 3
ECE10T .o Early Childhood Environmental Design...........ccoocveeieieeieiienen. 3
ECE102.....c......... Math, Science & Technology for Young Children......................... 3
ECEMNM2..ciii Language, Literacy & the Arts in Early Child. Education............. 3
ECE130.....co.... Cultural Competency & Responsiveness in ECE........................ 2
ECE140................ Promoting Positive Behavior ... 3
or ECE 141, ECE 142, ECE 143 Promoting Positive Behavior |, II, llI
ECE201................ Effective Commmunication with Colleagues and Families............ 3
ECE202................ Nutrition, Health and Safety for Young Children..................c....... 3
ECE203................ Family Systems & SUPPOIMS ......c.coiieiiiiiiieiieeeeee e 3
ECE290................ PractiCum ... 3
PSYC& 100............ General PSYChOIOgY .......coovviiiiiiiie e 5
PSYC& 200........... Lifespan PSYCholOgy........cc.covviiiiiiiiiceiecce e 5
or EDUC& 115....... Child Development

EDUC& 204 .......... Exceptional Child.......ccoooiiiiiiiiiice e 5
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Associate in Applied Sciences Degree
(52-55 additional credits = total 96-99 credits)

Upon completion of the Early Childhood Education: Emphasis on Children with Special

Needs certificate, students may enroll in the following courses to obtain the AAS
degree in Early Childhood Education: Emphasis on Children with Special Needs.

CORE REQUIREMENTS (27-30 CREDITS)

BUS 164................ Leadership and Human Relations ...........coccooiiiiiiiiiii
or ECE 211, ECE 212 and ECE 213 Admin. of Early Learning Prog. I, I, Il .............
CMST& 101........... Introduction to ComMMUNICAtION ......cceoviiiiiiiiieiieeie e
CUT05.....coo. WOrd |, EXCEI | ..o
or CU 100 Intro. to Practical Computing and CU 102Word | ........cccocvvviiiiiiiiennn
ENGL& 101 ........... English Composition | .........cooiiiiiiiiieiicceeceeee
ENGL& 102........... Composition II: Argument and Persuasion ...............cccccceevnne..
MATH& 107 .......... Math in SOCIELY ..veiiviiiiiiii e

or MATH& 131...... Math for Elementary Teachers |
or MATH& 132...... Math for Elementary Teachers |l

HUMANITIES REQUIREMENTS (10 CREDITS)

Choose two from the following 5-credit COUrSeS:........ooviiviiiiiiiiiiiic e
ART& 100.............. Art Appreciation

or ART 180 ........... Art for Elementary Education

HUM& 101 ............ Introduction to Humanities

MUSC& 105.......... Music Appreciation

or MUSC 120........ Music in the Classroom

SOCIAL SCIENCES REQUIREMENTS (10 CREDITS)
ANTH& 100........... Survey of Anthropology
HIST& 146 or HIST& 147 or HIST& 148 US History I, I, llI

SOC& 101 ... Introduction to Sociology
SOC& 201 ............. Social Problems

NATURAL SCIENCES REQUIREMENTS (5 CREDITS)

Choose one from the following 5-credit COUrSES: ........cooiiiiiiiiiiieieeeee
ASTR& 101............ Introduction to Astronomy

BIOL& 100............ Survey of Biology

BIOL&175............ Biology with Lab

BOT 101 ..o General Botany

CHEM& 110.......... Chemical Concepts with Lab |

ENVS& 107 ........... Introduction to Environmental Science
GEOG 205 ............ Physical Geography

GEOG 210............. Maps, GIS, and the Environment
GEOL& 101........... Introduction to Physical Geology
OCEA& 101........... Introduction to Oceanography
SCI105 ..o Introductory Topics in Natural Science
SCIM0.cii Physical Science and Technology
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Management of Early Learning Program

Certificate
(6 credits)

Designed to provide childcare personnel with knowledge to
open, operate and manage childcare centers and early learning
programs that meet licensing, accreditation and other quality
standards, to foster adult relationships within those programs.
Certificate completion combined with the Early Childhood
Education: Emphasis on Children with Special Needs certificate,
provides the 45 credits of early childhood education required for
Washington state childcare licensing of early learning program
supervisors.

ADMINISTRATION OF EARLY LEARNING PROGRAM
REQUIREMENTS (3 CREDITS)

ECE 211 Administration of Early Learning I:

Program Administration ..........ccccccoevviiiiieeneeenne. 1
ECE 212 Administration of Early Learning I:

Operation of Children's Program................c....... 1
ECE 213 Administration of Early Learning IlI:

Staffing & Professional Development................ 1

CHILD, FAMILY & COMMUNITY RELATIONSHIPS
REQUIREMENTS (3 CREDITS)

ECE 121 Child, Family, Community I:

Creating Community among Adults

in Early Care SettingS........cccooovevieiiiiiiiceiee 1
ECE 122 Child, Family, Community II:

Building a Caring Community with Children...... 1
ECE 123 Child, Family, Community [lI:

Building Quality Relationships with Families.....1

Child Development Specialist Certificate
(18 credits)

Upon successful completion of this 3-quarter program students
will be prepared for employment in entry-level positions in early
childhood education. The certificate also provides professional
development for those currently working in early childhood
settings. Typical jobs include lead teacher in a childcare center,
Head Start Educational Assistant, and preschool teacher.

Certificate completion meets the 120 hours of professional
education and 180 hours of the 480 hours of professional
experience required by the Council for Professional Recognition
for the Child Development Associate (CDA) credential.
Participants who obtain a CDA are able to be program
supervisors or directors or have the basic skills to open their
own childcare centers.

Courses completed for this certificate will satisfy 12-credits
towards the Early Childhood Education: Special Needs
certificate and APS degree (ECE 100, 101, 140, and 202). A
student currently holding a CDA credential may challenge this
coursework.

1ST QUARTER (6 CREDITS)

ECE 100 Introduction to Early Childhood Education ........ 3
ECE 141 Promoting Positive Behavior | .......................... 1
ECE 191 Early Childhood Clinical Experience................... 2

2ND QUARTER (6 CREDITS)

ECE 101 Early Childhood Environmental Design ............. 3
ECE 142 Promoting Positive Behavior Il .............c....oc... 1
ECE 192 Early Childhood Clinical Experience................... 2

3RD QUARTER (6 CREDITS)

ECE 202 Family, Health, Nutrition & Safety...................... 3
ECE 143 Promoting Positive Behavior Ill......................... 1
ECE 193 Early Childhood Clinical Experience................... 2

INTERNSHIP/WORK EXPERIENCE

Students enrolled in this program are required to participate
in 180 hours of internship/work experience over the course of
the three program quarters (ECE 191, 192, 193). Placement
assistance is available for those not currently working in early
childhood environments.
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Emergency Medical & Health Services

Program Chair

Melissa Stoddard, MA, MPH, NRP
253.566.5219 / mstoddard@tacomacc.edu

TCC's Emergency Medical & Health Services (EMHS) program
prepares students for employment in the emergency medical
services field. The program has three levels: the EMT-Basic
certificate course, the Paramedic certificate, and the EMHS AAS
degree.

EMT-Basic provides basic life support and transportation for
victims of illness and injury. The EMT-Basic program at TCC
follows U.S. Dept. of Transportation guidelines as well as
Washington State Dept. of Health standards.

Paramedics are typically employed by fire services, hospitals,
and ambulance companies and while in the field serve as the
eyes, ears, and hands of an emergency physician. The program
is designed to prepare graduates to meet state certification
requirements and to take the National Registry EMT-Paramedic
examination.

The TCC Paramedic program is accredited by the Commission
on Accreditation of Allied Health Education Programs (www.
caahep.org) by recommendation of the Committee on
Accreditation of Educational Programs for the Emergency
Medical Services Professions (COAEMSP).

PROGRAM LEARNING OUTCOMES

Upon successful completion of the Paramedic certificate and
AAS degree, students will:

e Perform competently as an entry level paramedic meeting
National Registry standards as well as safely and effectively
manage all situations involving a pre-hospital emergency.

e Demonstrate the ability to recall and apply knowledge of
human structure, function, pathophysiology, and psychosocial
development to patient care relative to the role of entry level
paramedic.

e Demonstrate, through knowledge and behavior, a
commitment to the highest standards and competence,
ethics, integrity, and accountability to the patient and the
paramedic profession.

e Demonstrate effective use of motor, cognitive, and critical
thinking skills in diagnosis, management, and prevention
of common health problems encountered in patient care
necessary to fulfill the role of entry level paramedic.

¢ Integrate the use of scientific theory, methodology, and
critical thinking skills to interpret and apply research to
improving patient care in the pre-hospital environment.
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e Demonstrate effective listening, verbal, and written
communication skills with a wide range of individuals and
groups in order to provide patient-centered care.

e Recognize and work effectively within the larger context and
system of health care to advocate for and provide quality
patient care relative to the role of entry level paramedic.

NON-ACADEMIC PROGRAM ENTRY REQUIREMENTS

Contact the EMS program for information about:

» Criminal and federal fraud background checks

» Health insurance

» Immunizations

» Government issued photo identification
Students are responsible for arranging dependable
transportation to and from clinical sites and dependable child/
dependent care. Admission to the TCC paramedic program
is competitive. There are usually more program applicants
than available positions. Completing prerequisite courses and
satisfying requirements for a completed application does not
guarantee program admission.

ADMISSION REQUIREMENTS FORTHE EMT-BASIC COURSE

e Accuplacer assessment exam scores showing placement
at ENGL/ 085 or higher, MATH 085 or higher or successful
completion with a C grade or higher in MATH 075.

¢ High school diploma or GED

Emergency Medical Technician — Basic

Certificate

(10 credits)

The EMT-Basic program is the entry-level certification course for
the Emergency Medical and Health Services field.

EMC 110 Emergency Medical Technician Basic.............. 10

ADMISSION REQUIREMENTS
FORTHE PARAMEDIC PROGRAM

e EMT-Basic or EMT-Intermediate certification with work or
volunteer experience for a minimum of one or more years
ride time. Certification requires state licensure and/or national
licensure with Registry (NREMT)

e Completion of MATH 085, ENGL/ 095 with a C or better or
showing placement in ENGL& 101 and MATH 090

e Completion of BIOL& 175 and HIT 130



Paramedic Certificate Associate in Applied Sciences Degree
(65 credits) (107 credits)
The AAS degree in Emergency Medical & Health Services

PREREQUISITES (8 CREDITS) requires the completion of the Paramedic certificate (65 credits)

BIOL& 175 Human Biology ......cccoooiiiiiii 5 and an additional 42 credits of required degree courses. With
HIT 130 Medical Terminology .........c..cccevveveiiiiiiicien. 3 the exception of EMC 200, students may take all of the required
FALL QUARTER (22 CREDITS) degree courses in advance of the Paramedic certificate program.
EMC 116 Introduction to Emergency Medical Care.......... 4 REQUIRED DEGREE COURSES (42 ADDITIONAL CREDITS))
EMC 120 Paramed?c | ((.inactiC) ....................................... 12 EMC 200 Contemporary Issues in Pre-Hospital Care......2
EMC 130 Paramgdlc Clinical T 4 PSYC& 100 General PSYCNOIOGY ... oo 5
PE 100 Total FItNESS ..ovveeiiiiciic e 2 ENGL& 101 English COMPOSIION | oo 5
WINTER QUARTER (21 CREDITS) BUS 110 Business Math

EMC 121 Paramedic (Aidactic) ..o 12 or MATH& 107 Math in Somety:....‘ ........................................... 5
EMC 131 Paramedic CHnical Il ..o 7  BUST6S Management Principles and

PE 200 Advanced Total FItness ...........cccccoevveiiiieiiiennn. 2 Organizational Systems

or BUS 164 Leadership and Human Relations.................... 5

SPRING QUARTER (14 CREDITS) PHIL 105 Introduction to Critical Thinking

EMC 122 Paramedic |11 (didactic) ...........ccoovvrveverrrriens 5 or ENGL& 102 Composition II: Argument and Persuasion ......5

EMC 132 Paramedic Clinical Il ...........ccccoooviiiiiieeeee 9 SOC& 101 Introduction to SOCIOIOGY .......ccovvveeiieiiieeiie. 5
CMST& 101 Introduction to Communication
or CMST& 220 Public Speaking ..........ccovvvviiiiiiiiiiiiiicciice 5
Students must take a minimum of 5 credits from any
combination of these courses: CU 102, 103, 104 or 105............ 5
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Health Information Technology

Program Chair

Jonathan Eastabrooks, MBA, RHIA
253.566.5228 / jeastabrooks@tacomacc.edu

The Health Information Technology (HIT) 111-credit program
provides a combination of medical knowledge and business
applications that lead to an Associates in Applied Sciences
(AAS) degree. Successful graduates of this degree are eligible
to sit for the national certification exam for Registered Health
Information Technicians (RHIT) sponsored by the American
Health Information Management Association (AHIMA). Upon
passing this exam, graduates will receive the RHIT credential
which is recognized nationally by healthcare institutions.
Prospective students are enouraged to visit the AHIMA careers
website (www.ahima.org/careers) to view career opportunities
and extensive resources available in the profession.

TCC's HIT AAS degree program is accredited by the
Commission on the Accreditation for Health Informatics and
Information Management (CAHIIM). Skills students acquire in

this program are outlined in the AHIMA Associate Degree Entry-

Level Competencies for the profession (www.cahiim.org/)

Degree completion and successful attainment of the RHIT
credential provides the opportunity to enter a 2+2 Health
Information Administration program and become eligible to

sit for the Registered Health Information Administrator (RHIA)
credential from AHIMA. TCC has a Bachelor of Applied Science
in Health Information Management online if you wish to
continue your academic journey here at the college. Students
who wish to transfer to a fouryear college or university should
work closely with their TCC advisor and contact their transfer
institution to determine transfer requirements.

PROGRAM LEARNING OUTCOMES

Upon successful completion of the AAS degree in Health
Information Technology students will:

e |dentify and apply policies surrounding Information
Governance, to include classification systems, health
record content and documentation, data governance, data
management, and secondary data sources.

¢ |dentify and adhere to systems that ensure the protection
of health information, to include health law, data privacy,
confidentiality and security, and the release of information.
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Explain data and use technology found in informatics,

to include health information technologies, information
management strategic planning, analytics and decision
support, health care statistics, research methods, consumer
informatics, health information exchange, and information
integrity and data quality.

Apply policies and procedures for the use of data required in
healthcare reimbursement and evaluate the revenue cycle
management process..

Identify policies and apply procedures for compliance of
healthcare regulatory requirements, to include medical
coding, fraud surveillance, and clinical documentation
improvement.

Identify leadership models, theories, and skills required

for successful leadership to include the areas of change
management, work design and process improvement,
human resource management, vendor/contract management,
enterprise information management, all of which comply with
the ethical standards of practice.

Identify major concepts in supporting body of knowledge

to include pathophysiology and pharmacology, anatomy and
physiology, medical terminology, and computer applications.

PROGRAM REQUIREMENTS

The degree program is offered in a full online learning format.
Students are required to have internet access with reliable
computer hardware and software. For more information

see tacomacc.edu/areasofstudy/learningoptions/elearning/
onlineclasses/gettingstarted/.

Students must be familiar with and comfortable using
computers. Those who need remedial computer training

should take TCC's CU 100 course (2-credits) prior to program
entry. Students are required to use Microsoft Office programs,
specifically Word and PowerPoint. Those who are uncomfortable
with either of these applications should take CU 102 Word | (2
credits) and/or CU 104 PowerPoint (1 credit) prior to program
entry. Students new to online learning may also want to take
OLL 101 Online Learning (2 credits) or CU 101 Web-Enabled
Learning and Communication (2 credits).

NON-ACADEMIC PROGRAM REQUIREMENTS

Professional Practice Experience internships for the program will
require:

» Criminal and federal fraud background checks

» Health insurance

» Immunizations

» Vehicle insurance (where applicable)

» 40-80 hours of in-person, on-site clinical visitation


http://tacomacc.edu/areasofstudy/learningoptions/elearning/onlineclasses/gettingstarted/
http://tacomacc.edu/areasofstudy/learningoptions/elearning/onlineclasses/gettingstarted/

ADMISSION REQUIREMENTS Additional Certificate Options Available
These courses must be completed before beginning the HIT

technical core requirements and must be completed with a e-HIM

grade of “C" or better within two attempts. (47 credits)

BIOL& 175 Human Biology w/Lab ......ccccoviiiiiii 5 The e-HIM (electronic-Health Information Management)
MATH 136 Inferential Statistics certificate is offered in collaboration with TCC's Networking
or MATH& 146 Introduction 10 STatiStiCS ........ocoooooocivvvrrrnees 5 & Cyber Security program. This certificate is designed to
ENGL& 101 English COMPOSILION [...ocooooocovvvvvveciis 5 complement the Registered Health Information Technician
HIT 105 Comprehensive Medical Terminology................ 5

(RHIT) or Registered Health Information Administrator (RHIA)

TECHNICAL CORE REQUIREMENTS credential. The certificate program provides information
technology skills that allow HIT professionals to participate on

CU 103 EXCEI T 3 health information management IT teams working in electronic
HIT 110 Healthcare Delivery Systems ... 5 development and/or management of health information.
HIT 125 Record Contents and Standards I...................... 5
HIT 126 Health Information Technologies........................ 5 For more information visit facomacc.edu/areasofstudy/
HIT 141 Outpatient Diagnostic Coding...........c.ccccovieninn. 2 careertraining/healthinformationtechnology.
HIT 145 Healthcare Statistics........cccoocveviiieiiiiiceee 2
HIT 160 Pathophysiology for HIT ... 5
HIT 170 CPT CodiNg ..o 5
HIT 173 Data ANalytiCS ....ooovveiieiiiccceeee e 5
HIT 175 Data Quality and Performance Improvement....5
HIT 179 Ethical Issues in HIT Seminar** ..............c......... 3
HIT 195 Health Law and Ethics.........ccccoooiiiiii 3
HIT 221 Intermediate Coding ........c.ccooiiviiiiiiiicee 5
HIT 225 Record Content and Standards Il ...................... 5
HIT 230 Revenue Management ........c..cccceevvviiiecciecennn 5
HIT 235 Alternate Care Records........cccoocevviiiiiiiinennn. 2
HIT 242 Leadership and Management |............ccc...co...... 5
HIT 245 Advanced Coding.........cccoovveiiiiiiiiiiiee e 5
HIT 254 HIT CapStONe ..o 5
HIT 255 HIT Professional Practice Experience................ 5
HIT 279 Ethical Issues in Healthcare
Leadership Seminar*** ...........c.ccooeiiiiiiine, 2
IT 230 Project Management ...........ccccoeveevveiiieecenecen. 2

**1-credit seminar taken three times with different topics
*** I-credit seminar taken two times with different topics

Courses do not run summer quarter, however we do offer
electives over summer. Students who wish to sit for the
outpatient coding credential of CPC or CCS-P to complement
their APS degree and RHIT credential may wish to take the
additional elective of HIT 176 Advanced Outpatient Coding (5
credits), and/or HIT 186, Outpatient Clinical Coding (2-5 credits),
in summer quarter. Students may also wish to take elective HIT
250, Inpatient Coding Clinical (2 credits). Students can also take
elective course HIT 165 Pharmacology.
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Medical Billing Specialist

(46-48 credits)

The Medical Billing Specialist certificate may prepare

students for employment as medical billers, patient account
representatives, medical claims reviewer, outpatient coder, and
a variety of other medical support positions. This program is
offered in a fully online format.

The internship is composed of computerbased simulations
mirroring the professional environment. Students are
encouraged to find internship locations for networking.

ADMISSION REQUIREMENT

Must be completed before beginning the Medical Billing
Specialist certificate technical core requirements and must be
completed with a grade of “C" or better within two attempts.

ENGL& 101
1ST QUARTER (WINTER)

English Composition |........cccoviiiiiiiiiiic 5

CU 105 Word |, EXCel | 5
HIT 130 Medical Terminology | .........ccccoevviiiiiiiiiiiie 3
MO 101 Healthcare Delivery and Alternate Care ............ 5
2ND QUARTER (SPRING)

BUS 110 Business Math............ccoovviiiiiiicicece 5
HIT 141 dependent on program completion date.............
MO 110 Medical Office Procedures ..........ccccccoovvvrennnnnn. 5
MO 159 Introduction to Outpatient Procedure Coding ...4

3RD QUARTER (SUMMER)

MO 143 Medical Office Professional Development

and EthiCs ...oooviiiiii 3
MO 151 Insurance/Claims Processing..........cccccceeeeveeene.. 5
MO 185 Medical Reimbursement Specialist Clinical....... 3

ELECTIVES (1-3 CREDITS)
Students may choose from any of the following:

CU 104 POWETIPOINT ... 1
CuU 108 OULIOOK i 2
CU 110 ACCESS | 2
CU 203 EXCEI 1. 3

Tacoma Community College 2017-2018 CATALOG

Page 85

Career Training

Medical Scribe

(19 credits)

The Medical Scribe Professional certificate may prepare
students for employment as medical scribes in all types of
healthcare environments to include emergency departments,
physician offices, and urgent care.

ADMISSION REQUIREMENT

There is no admission requirement for this certificate. Students
may take the primary course (MO 115) when they meet the pre-
requisites of HIT 105, ENGL& 101, and BIOL& 175 with a C or
higher (all but HIT 105 may be taken concurrently).

BIOL& 175 Human Biology with Lab

or both BIOL& 241 and BIOL& 242.........coevviiiiiiiiiiieee 5
ENGL& 101 English Composition |........cccocoeviiiiiiiiiice 5
HIT 105 Comprehensive Medical Terminology................ 5
MO 115 Medical Scribe .........ccoooviiiiiiiiiee e 4
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Human Services

Program Chair

Jim Carroll
253.566.5214 / jcarroll@tacomacc.edu

TCC's competency-based Human Services program prepares

students for employment as practitioners in social service,

health, and addiction agencies. The program offers three

completion options:

* atwo-quarter (15 credits) Case Aide certificate

e a three-quarter (45 credits) Chemical Dependency certificate
(meets educational competencies for Chemical Dependency
Professional (CDP) as described by the State of Washington)

® atwo-year Associate in Applied Sciences (AAS) degree in Human
Services.

PROGRAM LEARNING OUTCOMES

Upon successful completion of the AAS degree or the certificate
in Chemical Dependency, students will:

e Recognize historical influences that have led to the
development of the Human Services profession.

e Explain the interaction and diversity of human systems
including individual, interpersonal, group, family,
organizational, community, and social.

¢ Analyze and apply major models used to provide services.

e Demonstrate the knowledge and skills required to effectively
manage client and organizational information.

¢ Plan and evaluate service needs, strategies, and outcomes.

e Demonstrate the knowledge and skills required for service
delivery and appropriate interventions.

e Develop and utilize effective professional Human Services
communication skills.

e Recognize the values, attitudes, and ethics practices in
Human Services.

¢ Develop awareness of one's own values, personalities,
reaction patterns, interpersonal styles, and limitations.

¢ Recognize and apply elements of the continuum of care used
in behavior health and recovery systems.

PREREQUISITE COURSEWORK FOR ENTRY

To enter the Human Services program, students must assess
at ENGL& 101 level or have successfully completed ENGL/ 095
with a C or higher.

Case Aide Certificate

(15 credits)

The Case Aide certificate is designed to prepare students for
entry-level employment opportunities with a wide variety of
human service agencies.

HSP 100 Introduction to Human Services..........ccc.co....... 5
HSP 103 Therapeutic Approaches and Techniques........... 5
HSP 112 Best Practices in Human Services ................... 5

Associate in Applied Sciences Degree
(92 credits)

1ST QUARTER

HSP 100 Introduction to Human Services.........cc..cove.... 5
HSP 103 Therapeutic Approaches and Techniques........... 5
HSP 107 Behavioral Health and Wellness ..........c..cccc...... 5
2ND QUARTER

HSP 112 Best Practices in Human Services .................... 5
HSP 113 Advanced Helping Strategies.............cc.ccceveene.. 5
HSP 117 Ethics and Professional Development............... 5
3RD QUARTER

HSP 121 Survey of Addictions and Pharmacology........... 5
HSP 126 Cultural Competencies for Human Services .....5
HSP 291 Supervised Clinical Practicum l..........cc.coooen. 5
4TH QUARTER

CU 102 Word | (or other approved computer course)....2
ENGL& 101 English Composition |.........cccccovviiiiiiiiiiice 5
HSP 292 Supervised Clinical Practicum Il..............c.......... 5
HSP Specialty Course - select one from list below...5
5TH QUARTER

ENGL& 102  Composition II: Argument and Persuasion

or ENGL 103  Composition Ill: Writing About Literature .......... 5
PSYC& 100 General Psychology ........ccccoeviiiiiiiiiii 5
HSP 293 Supervised Clinical Practicum Ill.............ccocooe.. 5
6TH QUARTER

BUS 110 Business Math

or MATH& 107 Math: A Practical Art ........coooovvieiiiiiiiiiieee, 5
HSP Specialty Course - select one from list below...5
SOC& 101 Introduction to Sociology ........ccovvviviiiiiiiicien 5

NOTE: if you need remedial math courses, plan to take those
during your last three quarters.
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Electives

Students completing the Associate in Applied Sciences degree
in Human Services program must select 10 credits of related
elective courses. Students may select specialty courses from
the Human Services program, human development courses,
and/or behavioral sciences courses. Specialty courses are
usually taken during the last three quarters of the program.

Specialization Courses

Students are encouraged to select two courses that relate to
their academic and career goals. Ongoing academic advising
is provided to help students adjust program requirements to
meet specific needs. For information contact the HSP office at
253.566.5076.

HSP 130 Recovery Education............cccccoovviiiiiiiiicce 5
HSP 212 Systems and Case Work.........cccccoeevevviiiincennn.. 5
HSP 217 Advocacy in Human Services ............cccccooveenn... 5
HSP 224 Dynamics of Family Violence..............cc..ccc...... 5
HSP 230 Co-occuring Disorders

HSP 241 Working with Youth and Families.............cc........ 5
HSP 245 Sexual Orientation & Gender Identify Issues....5
HSP 251 Prevention Strategies..........ccocovvvvieiiiiiiicee, 5
HSP 262 Loss and Grief Through Life Span...................... 5
HSP 265 Aging and Adult Services........ccccceviiiiiiiceenn... 5
HSP 282 Program and Proposal Development................. 5
HSP 283 Leadership Development..........ccccoooiiiiiieiene. 5
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Chemical Dependency Certificate
(45 credits)

The Human Services certificate meets the educational
competencies as an approved school (WAC 246-811-010/9)

for Chemical Dependency Professional (CDP) certification as
described by the Washington State Department of Health WAC
246-811-030. NOTE: An Associates or higher degree is required
for the CDP certificate.

1ST QUARTER (15 CREDITS)

HSP 100 Introduction to Human Services..........cccoco...... 5
HSP 103 Therapeutic Approaches and Techniques........... 5
HSP 107 Behavioral Health and Wellness ..........cc............ 5

2ND QUARTER (15 CREDITS)

HSP 112 Best Practices in Human Services .................... 5
HSP 113 Advanced Helping Strategies.............cc.ccceveen... 5
HSP 117 Ethics and Professional Development............... 5

3RD QUARTER (15 CREDITS)

HSP 121 Survey of Addictions and Pharmacology ........... 5
HSP 126 Cultural Competencies for Human Services .....5
HSP 291 Supervised Clinical Practicum l..........cc.ccooveenin. 5
or 200 level Human Services specialty course

or 200 level Psychology or Sociology course
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Networking and Cyber Security

TCC's Networking and Cyber Security program prepares the
student for careers in network administration, technical support,
and database administration with a focus on cyber security.

The program is designed for certificate pathways leading to

the Associate in Applied Sciences (AAS) degree and includes

a series of technical core courses that provide hands-on
knowledge and skills in systems, data, networking, and security
concepts. The program focuses on developing skills in effective
teamwaork, critical thinking, developing solutions to complex
technical challenges, business integration, project management,
effective communication, and ethical decision making. The
program offers direct articulation to targeted Bachelor degree
programs.

PROGRAM LEARNING OUTCOMES

Upon successful completion of the course requirements for the

AAS degree in Networking and Cyber Security, students will:

e Demonstrate effective verbal and written communication
skills necessary in information technology.

e Exemplify professional and ethical behaviors required to
perform effectively as an information technology team
member within an organization.

¢ Implement critical thinking skills to provide sound solutions for

information technology issues.

e Plan to take responsibility for own lifelong learning including
anticipation and adaptation to everchanging business and
technology environments.

¢ Demonstrate an integrated, comprehensive proficiency in
the content area of information technology; interpolate this
knowledge to the real world.

ADMISSION REQUIREMENTS: PREREQUISITE
COURSEWORK FOR ENTRY

To enter the program students must meet the following

reguirements:

e Assessment above MATH 075 or completion of MATH 075
with a ‘C’ or higher

e Assessment at college-level English or completion of ENGL/
095 with a 'C’ or higher

e Completion of CU 100 with a ‘C’ or higher, or instructor
permission

DEGREE/CERTIFICATE COMPLETION REQUIREMENTS

All program coursework must be completed with ‘C’ grades
or higher to qualify for any certificates or degrees. Networking
& Cyber Security program certificates can be earned as stand-
alone certificates or they can be applied to the AAS degree
requirements.

Help Desk Certificate

(19 credits)

Prepares students to perform fundamental PC support tasks
and to hold entry-level jobs as help desk technicians. Students
are encouraged to take the A+ certification exam upon
certificate completion.

CU 105 Word |, EXCel l..ooiiiiiiiiicc e 5
CU 108 OULIOOK .o 2
[T 102 Microcomputer Fundamentals ............c.c.cce... 5
T 110 Operating Systems | ......coooiiieiiiieiic e 5
T112 Help Desk Operations..........ccccceevveviviiiieecieeenn, 2

Technical Support Certificate

(20 credits)

Builds on basic PC support and networking skills and experience
to develop more advanced networking skills. Students are
encouraged to take the Network+ certification exam upon
certificate completion. Students must complete the Help Desk
certificate or have equivalent work experience as determined by
the program chair before completing this certificate.

[T 210 Operating Systems Il ........cccoooveviiiiiiiiiee 5
IT 260 Client/Server Technology - LANS.........cccocvvienee. 5
IT 261 Administration of Networks...............cccccoveenn.. 5
IT 262 Technical Support of Windows Networks.......... 5
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DEGREE OPTIONS: Students in the degree pathway will
choose from one of the following certificate options.

Option 1: Network Support Certificate

(30 credits)

Prepares students to perform entry-level network administration
tasks on both local and wide area networks. To complete the
Network Support certificate, the student must first complete
the requirements for the Help Desk and Technical Support
certificates or have equivalent work experience as determined
by the program chair.

[T 247 IT Project Management .........cccccooevveiiviieceenen. 5
IT 270 Service and Support Fundamentals................... 5
IT271 Internetworking .........cccoooiiiiiii 5
IT 274 Network Security Fundamentals....................... 5
[T 277 Data Storage Security & Management ............. 5
IT 280 Advanced Networking Technologies.................. 5

Option 2: Cyber Security Certificate

(30 credits)

Prepares students to assess, defend, and remediate security
risks for networked environments. The courses in this certificate
provide hands-on expertise in using process, technology, and
critical thinking skills to solve emerging security issues for
business. Successful completion of this certificate prepares the
student to be ready to pursue an entry-level position, upgrade

a current role in an organization, or further their education. This
certificate will be aligned with the requirements of recognized
industry certifications (CompTia Security+, CCNA(R) Security,
and CISSP Associate), and the industry standards of the
National Security Agency (NSA), and the Committee on National
Security Systems (CNSS), as the foundation of the CISSP

To complete the Cyber Security certificate, the student must
first complete requirements for the Help Desk and Technical
Support certificates or have equivalent work experience as
determined by the program chair.

IT 247 IT Project Management ...........ccccccooviviveiennennn. 5
IT 274 Network Security Fundamentals....................... 5
IT 275 Security Assessment & Remediation................ 5
IT277 Data Storage Security & Management ............. 5
IT278 Incident Response & Intrusion Analysis............. 5
IT 281 Cyber Security Capstone ........cccccoecveviiieiieenn.. 5
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Option 3: Database Management

Certificate

(30 credits)

Designed to prepare students to provide database and
application software support. The courses in the certificate
provide expertise in using software applications and supporting
users of database applications. Successful completion of

the certificate prepares the student to be ready to pursue an
entry-level position, upgrade a current role in an organization, or
further their education. This certificate will be aligned with the
requirements of recognized industry certifications (MCDBA -
Microsoft Certified Database Administrator).

To complete the Network Support certificate, the student must
first complete the requirements for the Help Desk and Technical
Support certificates or have equivalent work experience as
determined by the program chair.

IT 246 Database Implementation .........c..ccceviieiiene. 5
[T 247 IT Project Management ...........cccccoooiiiiiiennne. 5
IT 249 Database Programming .........cccccovvviviniineennnn 5
IT 274 Network Security Fundamentals....................... 5
IT277 Information Management & Data Security ....... 5
IT 282 Database Management Capstone..................... 5

Associate of Applied Sciences Degree
(93 credits)

The AAS degree includes additional coursework in wireless
networking, security, business, project management, and
communication. Students who complete the AAS degree will
be prepared for more advanced supervisory positions after
obtaining requisite field experience.

To complete the AAS degree, students must first complete the
Network Support, Cyber Security, or Database Management
certificate. Students are encouraged to take MATH& 107 if you
need a transferlevel math. ENGL& 101 and CMST& 101 are
transfer-level classes.

BUS 102 CUSTOMET SEIVICE ...ocvveiiiiicieeceeeeeeceeee 2
BUS 110 Business Math..........ccc.cooiiiiiiiiiie 5
BUS 164 Leadership and Human Relations...................... 5
BUS 280 Career Readiness SKills ..........ccccooviiviiiiiiiennn. 2
CMST& 101 Introduction to Communication...............cc........ 5
ENGL& 101 English Composition |........ccccccooviiiiiiiiiic 5
ELECTIVES

[T 201 Introduction to Programming...........ccceeeeveeenne. 5
IT 230 Introduction to Project Management ................ 2
IT 257 Social Media.......ccoccoeiiiiiiiiiiiiie e 3
[T 290 Work Internship .........ooovviiiiiiiiiiicece 5
IT 299 Independent Study & Special Projects.............. 5
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Additional Certificate Options

Application Support Specialist Certificate

(49 credits)

This certificate is designed to prepare students in the use
and support of software applications. Success completion of
the certificate prepares students for an entry-level position,
upgrading their role in an organization, or to further their
education.

ADMISSION REQUIREMENTS: PREREQUISITE

COURSEWORK FOR ENTRY

To enter the program students must meet the following

reguirements:

e Assessment above MATH 075 or completion of MATH 075
with a C or higher

e Assessment at college-level English or completion of ENGL
095 with a C or higher

e Completion of CU 100 with a C or higher, or instructor
permission

CERTIFICATE COMPLETION REQUIREMENTS

BUS 102 CUSTOMET SEIVICE ..ccuvveiivieeceeeeeeeeeeeeeee .
BUS 110 Business Math.......cccccoovviiiiiiiiieeee
BUS 164 Leadership and Human Relations......................
BUS 280 Career Readiness SKills ..........cccccoovviiiiiiiiiennn.
CMST& 101 Introduction to Communication...............c........
CU 101 Web-enabled Learning & Communication.........
CU 104 POWETIPOINT ...
CU 105 Word |, EXCel |
CuU 108 OULIOOK ..
CU 110 ACCESS |
CU 202 WOTrd 1 oo
CU 203 EXCEl Il
CU 210 ACCESS Tl
ENGL& 101 English Composition |..........cccooiiiiiiiiiiiiie,
T112 Help Desk Operations...........cccoeveviiiiiieeiieene.
IT 230 Introduction to Project Management ................

e-HIM Certificate
(43 credits)

In collaboration with the Networking and Cyber Security
program, TCC's Health Information Technology program offers an
e-HIM (electronic-Health Information Management) certificate.

The health information management (HIM) field employs
accredited professionals who are responsible for the
organization and safe-keeping of a patient’s health information.
Until recently, HIT professionals were primarily concerned with
paper documents, but information is now generated, stored,
and accessed electronically. This certificate complements the
Registered Health Information Technician (RHIT) and Registered
Health Information Administrator (RHIA) credentials that

allow HIT professionals to participate on health information
management IT teams to electronically develop and/or manage
health information.

PREREQUISITE COURSEWORK FOR ENTRY

Completion of the Networking & Cyber Security AAS degree or
completion of the Health Information Technology AAS degree
program, or program chair permission and completion of CU
105 (or CU 102 and CU 103), ENGL& 101, and BUS 110 with a
minimum grade of C or higher for each class.

CERTIFICATE COMPLETION REQUIREMENTS

CU 108 OULIOOK i 2
CU 110 ACCESS | 2
CU 202 {TAY o] o I 1 R 3
CU 203 EXCEI L. 3
CU 210 ACCESS i 3
HIT 110 Healthcare Delivery Systems .........cc.ccoveeveennn. 5
HIT 125 Record Content and Standards | ............cc......... 5
HIT 130 Medical Terminology | .........cccocoeiiiiiiiiiiiii 3
HIT 126 Information and Communication Technologies..5
IT 230 Introduction to Project Management ................ 2
IT 246 SQL Database Implementation...........ccccoceee.e. 5
IT 274 Network Security Fundamentals....................... 5
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Nursing, RN Option

Associate Dean for Nursing

Julie Benson
253.566.5240 / jbenson@tacomacc.edu

NOTE:
Revised Curriculum
The Nursing Associate in Applied Science degree
will still be available to students currently enrolled
in the program.

TCC's Associate in Applied Science Transfer (AAS-T) Degree
in Nursing program prepares students for employment as

a Registered Nurse. The program'’s structure is progressive,
leading to an AAS-T degree and graduates are eligible to take
the National Council Licensure Examination (NCLEX-RN) for
Registered Nursing.

A graduate who has completed the AAS-T in Nursing may
articulate into a baccalaureate in Nursing degree program
at a fouryear institution. Additional prerequisites for specific
bachelor’s degree programs may also be completed at TCC.
Interested students are encouraged to contact the fouryear
college or university of their choice to obtain more detailed
information.

TCC's Nursing program is approved by the Washington State
Nursing Care Quality Assurance Commission and is accredited
by the Accrediting Commission for Education in Nursing (ACEN).

Nursing, Associates Degree: RN Option

The nursing courses in the full-time generic program are taught
in a six-quarter sequence over a two-year period. Visit www.
tacomacc.edu/areasofstudy/careertraining/nursing/ for admission
dates and quarter sequence.

Nursing, Associates Degree: LPN to RN Option

Licensed Practical Nurses who wish to become Registered
Nurses may apply for advanced standing in the program. LPNs
are admitted into the program once a year in fall. LPNs are
required to take LPN articulation courses that prepares them to
transition into the fourth (full-time) level.
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PROGRAM LEARNING OUTCOMES

Upon successful completion of the AAS-T Nursing degree,

students will:

¢ Provide patient/client-centered care for diverse groups in the
community across the lifespan in a manner that is holistic,
caring, and demonstrates advocacy.

e Demonstrate professionalism in the following ways:

» Demonstrate skill in organization, prioritization,
collaboration, delegation and supervision.

» Function ethically and legally within the standards and
competencies of local, state, and national regulatory
agencies and professional organizations.

» Demonstrate commitment to lifelong learning.

» Demonstrate humility by participation in evaluation, self
care, and self reflection.

» Utilize quality improvement processes including
responsible use of resources.

e Demonstrate competency in core nursing principles by being
able to:

» Be prepared to pass NCLEX and be employable as an
entry level generalist RN.

» Apply strong critical thinking and clinical judgement skills
using evidence-based practice to make clinical decisions.

» Efficiently use nursing process for care delivery.

» Demonstrate basic competency in nursing skills.

» Apply safety principles and national safety standards.

» Effectively use healthcare related information and
technology.

e Communicate effectively with individuals and groups in a
respectful, professional manner, using both verbal and written
formats.

PREREQUISITE COURSEWORK FOR ENTRY

Students must take a select number of general study courses
before application is made to the nursing program. These
courses are designed to provide students with a strong
foundation in sciences and humanities before they enter the
nursing program. Students must also take the ATITEAS (Test of
Essential Academic Skills) and receive a minimum score of 70%
and minimum scores in each category as follows: Reading 75%,
Math 72%, Science 63%, and English 70%. TEAS assessment
scores must be submitted as part of the program application.

Due to the sequencing of courses, student may find it difficult to
complete the Associate Degree in Nursing in two years. Typically
students take at least three years to complete all courses for the
degree.
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Course work completed at other colleges must be evaluated by
TCC's Credential Evaluator. Applicants should arrange to have
official transcripts sent to TCC as early as possible. The applicant
must apply to the college prior to submitting official transcripts.
Please send transcripts to Enroliment Services in Bldg. 7 Do not
send transcripts directly to the nursing program. Students are
encouraged to apply to the Nursing program as soon as their
prerequisites and assessment testing (TEAS) are completed.

NON-ACADEMIC PROGRAM ENTRY REQUIREMENTS

e Dependable transportation

e Dependable childcare (if applicable)

e Criminal background check is required by clinical sites and if
a positive is noted, will be evaluated to see if the exception
would prohibit practicing as an RN in Washington State.

e CPR card. Only the American Heart Association “Healthcare
Provider” or “Basic Life Support (BLS) for the Professional
Rescuer” will be accepted. Online courses are not
acceptable. Name must appear on the card.

e Health insurance proof of coverage with coverage period. If
the name on the card does not match the student, proof of
coverage is required.

e HIV/AIDS training. Certificate of completion showing seven
hours of training.

e Vehicle insurance. Proof of coverage with coverage period.
If the student does not own a vehicle or owns a vehicle but
does not drive, they will need to submit a written statement
signed and dated by the student.

¢ Proof of immunizations:

» Hepatitis B
» Influenza

» MMR

» PPD

» Tdap

» Varicella

e Drug testing is an expectation of various healthcare facilities.
Students who enter the TCC nursing program should be
aware that at any time they may be expected to undergo drug
testing to meet clinical requirements.

ADMISSION REQUIREMENTS

Prerequisite coursework for application (factored in admission
process): required prior to submitting application to the Nursing
program.

The following prerequisite courses must be successfully
passed with grade of B or higher within two attempts.
Attempts include all course withdrawals as well as grades
below 3.0 and include courses taken at all colleges attended
in the last five years.

PREREQUISITE COURSEWORK FOR APPLICATION
(30 credits)

Requires a “B” or better within two (2) attempts within the
last five (5) years for each of the following courses.

BIOL& 241 Human Anatomy and Physiology 1...........c........ 5
BIOL& 242 Human Anatomy and Physiology 2.................... 5
BIOL& 260 General Microbiology.........ccooovevieiiiiiiiicne 5
CHEM& 121 Introduction to Inorganic Chemistry.................. 5
ENGL& 101 English Composition |.........cccccooviiiiiiiiic 5
or ENGL& 102 English Composition Il: Argument & Persuasion
PSYC& 200 Lifespan Psychology ........cccooceeviiiiiiiiiiiiie 5

ADDITIONAL PREREQUISITE COURSEWORK
(10-20 credits)

Not factored into the admission process requires a “C” or
better.

BIOL& 160 General Cell Biology........ccooveeviieiiiiiieiiicc 0-5
CMST& 101 Introduction to Communication......................... 5
or CMST& 110 Multicultural Communication

or CMST& 210 Interpersonal Communication

MATHR& 146 Introduction to StatistiCS........ccevvvvveeeeiieeeeeinee. 5
PSYC& 100 General Psychology .........ccccoovviieiiiiiiiiine 0-5

Note: BIOL& 160 and PSYC& 100 are required prerequisites
for other TCC Nursing program prerequisites. If these
courses are not required at other institutions where
prerequisites are taken, these courses may be waived with
administrative permission.
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Nursing, Associate in Applied Sciences Degree

(72 Credits)

LEVEL 1

NURS 115 Skills and Assessment Lab I ...........cc.ocooienn.
NURS 153 Pharmacology | .....cccoooiiiiii
NURS 171 Health and lliness Concepts |A........c.ccovvenne.

and NURS 172 Health and lliness Concepts IB.............ccccoeen.
or NURS 101  Healthand lliness-Level T.........ccccooviviiinn,

NURS 181 Processional Concepts | ......cocevvviiviiiiiieecee,
NURS 191 ClNIcal 1o
LEVEL 2

NURS 116 Skills and Assessment Lab Il..........c..ocooienn.
NURS 154 Pharmacology Il ...
NURS 173 Health and lliness Concepts A..........ccooeennee.

and NURS 174 Health and lliness Concepts IIB..............ccco..e..
or NURS 102 Health and lliness-Level 2.........ccccoovivieiinnnn.

NURS 182 Processional Concepts Il .....cccooeviiiiiiiiiiiiic
NURS 192 Clinical 1.
LEVEL 3

NURS 124 Clinical Simulation H..........cccoooviiiiiiiiiiie
NURS 155 Pharmacology 1l ..o
NURS 175 Health and lliness Concepts A.........c.ccoovee.

and NURS 176 Health and lliness Concepts IB...........c..ccoc....
or NURS 103 Health and lliness-Level 3.........cccooiviiiiennn.

NURS 183 Processional Concepts Il .......cccocoviiiiiiine.
NURS 193 Clinical Ml
LEVEL 4

NURS 226 Clinical Simulation IV.........ccoooviiiiiiice
NURS 256 Pharmacology IV ...
NURS 271 Health and lliness Concepts IVA.........ccooveie

and NURS 272 Health and lliness Concepts IVB ............c..........
or NURS 201 Healthand lliness-Level 4..........c..coooeeeeein.

NURS 284 Processional Concepts IV ..o,
NURS 294 Clinical IV
LEVEL 5

NURS 227 Clinical Simulation V..o,
NURS 257 Pharmacology V ...
NURS 273 Health and lliness Concepts VA..........ccccveeneee.

and NURS 274 Health and lliness Concepts VB..........ccceoeeiee
or NURS 202 Health and lliness-Level 5.........ccccooviviiiiinnnn.
Processional ConceptsV .....cccccoevviviiiiiieicnecnn,
NURS 295 CliNICAIV ..

NURS 285
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NURS 228
NURS 234
NURS 244

NURS 286
NURS 296

Total Credits Required for AAS Degree: 112-122

Career Training

Clinical Simulation VI .........cccooe
Transition to Practice: Seminar ...........

Preparation for the National Council

Licensing Exam......cccccccoeviiiiiiicceenn,
Processional Concepts VI ........c..........
Transition to Practice: Clinical VI .........

LPN to RN Option

LPN BRIDGE COURSES

(12 credits)

NURS 117
NURS 125
NURS 156
NURS 177
NURS 184

Skill & Assessment Lab - LPN............
Clinical 6 Simulation - LPN.................
Pharmacology - LPN ...........ccoooeeei
Health & lliness Concepts - LPN ........
Professional Concepts - LPN ..............
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Paralegal

Program Chair

Jennifer Sorensen, J.D.
253.566.5053 / jsorensen@tacomacc.edu

TCC's Paralegal program prepares students for employment in
the legal services as specialists who will provide assistance to
attorneys or other legal professionals.

Students can earn an Associate in Applied Sciences (AAS)
degree (Paralegal); or, with a previously earned Associate in Arts
and Sciences or bachelor's degree, the student may pursue

the Paralegal Pro-Certificate. Students who transfer from other
paralegal programs should read TCC'’s credit transfer policy at
www.tacomacc.edu/paralegal. Although the Associate in Applied
Science degree is not a transfer degree, students interested in
attending law school are encouraged to take advantage of the
various law courses offered in this program.

TCC's Paralegal program is approved by the American Bar
Association.

PROGRAM LEARNING OUTCOMES

Upon successful completion of the AAS degree in Paralegal and
the Paralegal Preferred Pro-Certificate, students will:

® Recognize ethical issues that arise in a legal work
environment and apply rules of professional conduct to
resolve them

e Demonstrate oral and written skills that paralegals use on the
job

e Apply basic principles of legal analysis

e Use computers and other technology for document
production, law office management, and trial preparation

e Demonstrate sensitivity through adaptability and flexibility in
working with a diverse group of people

¢ Manage multi-tasks while prioritizing them to meet deadlines

PREREQUISITE COURSEWORK FOR ENTRY

e Assessment at college-level English with a minimum C grade
or higher.

e Assessment at college-level reading with a minimum C grade
or higher.

¢ Students must retake required courses in which they earned
C- grades or lower. For elective courses in which C grades or
lower are earned, students may retake the original course or
choose to earn a C grade or higher in another elective course.

Paralegal Associate in Applied Sciences

Degree
(100 credits)

CORE REQUIREMENTS (57 CREDITS)

CU 105 Word |, EXCel | 5
PLST 106 Professional Document Production ................... 3
PLST 149 Writing Basics for Paralegals .............cccooeveene. 3
PLST 150 Paralegal Fundamentals and Ethics.................... 5
PLST 151 Legal Research and Writing | .........cccooovvieninnnn. 5
PLST 152 Introduction to Civil Law .........cccooiiiiiiiiiiie 5
PLST 153 Civil Procedure | ..o 5
PLST 154 Computer Applications in the Law .................... 3
PLST 155 Health/Dealing with Stress..........cccccooevivienan. 1
PLST 156 Criminal Procedure for Paralegals..................... 5
PLST 232 Interviewing and Investigation.............c...cce...... 5
PLST 233 Internship | - Paralegal..........c...ccoccooviiiiiiencnn 5
PLST 239 Transition Planning .........cc.coeeveeviciiiciiiceie 1
PLST 251 Legal Research and Writing Il ..........cccoooei 3
PLST 253 Civil Procedure ... 3

ELECTIVE COURSES (9 CREDITS MINIMUM FROMTHE
FOLLOWING)

PLST 221 Family Law ......oooiiiiiiiiee e 3
PLST 222 Probate/Estate Planning...........ccccooeiiiinnnn. 3
PLST 223 Alternative Dispute Resolution .......................... 3
PLST 224 Real Estate Law .......oooeiviiiiiiiiiice 3
PLST 225 Bankruptey Law .......cccoveiiiiiiicie e 3
PLST 226 Administrative Law .........ccooiiiiiiiiiie 3
PLST 228 Employment and Labor Law..........c..ccoovveeeennnen. 3
PLST 230 Business Organization/ Corporations ................ 3
PLST 231 Contracts/Commercial Transactions .................. 3
PLST 234 Internship Il - Paralegal..........ccccoocooiiiiiii 5
PLST 235 Evidence and e-Discovery ..........cccoovniiniennnn. 3
PLST 237 Introduction toTax Law........ccccevvviiiiiiiiiiciee, 3

COMPLETION REQUIREMENTS (35 CREDITS)

ENGL& 101 English Composition |..........ccooiiiiiiiiiiiiie 5
CMST& 220  Public Speaking........cccocveviveviioiiiiciiicieeee 5
BUS 110 Business Mathb

or MATH 90  Elementary Algebra ........cccooviiiiiiiiiiii, 5
Natural Science - See note below™ ..., 5
Political Science/ History - See note below™ ...........c...cccoooe 5
Sociology/ Psychology - See note below* ............c.ccoovviiien. 5
Multicultural Course - See note below™ ............cccoocoiiiiiiiienn. 5

*Any course identified as meeting the respective distribution
requirement for TCC's APS degree
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Paralegal Preferred Pro-Certificate
(56 credits)

To enter this certificate program, students must show evidence
of completion of Associate in Arts & Sciences or a Bachelor of
Arts degrees, earn a minimum C grade or higher in all required
paralegal courses, and provide evidence of meeting related study
requirements.

CORE REQUIREMENTS (53 CREDITS)

CU 105 Word |, EXCel l..oiiiiiiiiii
PLST 106 Professional Document Production ...................
PLST 150 Paralegal Fundamentals and Ethics...................
PLST 151 Legal Research and Writing | ..o
PLST 152 Introduction to Civil Law .......c.coooiiiiiiiiii
PLST 153 Civil Procedure ........ccooveiiiiiieiiecc e
PLST 154 Computer Applications in the Law ....................
PLST 156 Criminal Procedure for Paralegals......................
PLST 232 Interviewing and Investigation.............cccccceene.
PLST 233 Internship | - Paralegal...........c.ccoocooiiiiii
PLST 239 Transition Planning .........ccccooceeviiiiiiiiicee.
PLST 251 Legal Research and Writing Il ........cccooviiiennn.
PLST 253 Civil Procedure ...,

ELECTIVE COURSES (3 CREDITS)
Select a minimum of 3 credits from the following:

PLST 221 Family Law ......ooiiiieiee e
PLST 222 Probate/Estate Planning...........cccccooeviviveieneennn.
PLST 223 Alternative Dispute Resolution............cccccenee.
PLST 224 Real Estate Law ....cccooooiiiiiiiiiii
PLST 225 Bankruptcy Law ...
PLST 226 Administrative Law ......ccccooveeieeeicieeeceee
PLST 228 Employment and Labor Law........cc.cooeiiiennnn
PLST 230 Business Organization/Corporation ...................
PLST 231 Contracts/Commercial Transactions .................
PLST 234 Internship Il - Paralegal...............ooooiiiiiiiicin.
PLST 235 Evidence and e-Discovery .........ccccoociiiiiennnn.
PLST 237 Introduction toTax Law........cccooveiviiiiiiciie
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Career Training

Radiologic Science

Program Chair

Mike Mixdorf, M.Ed., R.T. (R)(CT)
253.566.5168 / mmixdorf@tacomacc.edu

TCC's Radiologic Science program prepares students for
employment as Radiologic Technologists and leads to an
Associate in Applied Sciences (AAS) degree. Clinical practice is
performed in program affiliated hospitals and imaging centers.
TCC's Radiologic Science program is in Diagnostic Radiography
only. The program courses are offered sequentially and students
should plan to attend full time.

The TCC Radiologic Science program is accredited by the Joint
Review Committee on Education in Radiologic Technology,

20 North Wacker Drive, Suite 2850, Chicago, IL 60606-3182,
312.704.5300, email: mail@jrcert.org.

The JCERT website is: www.jcert.org.

Graduates of the Radiologic Science program are eligible to
apply to take the national certification examination administered
by the American Registry of Radiologic Technologists.
Successful completion of the registry examination results in
national certification as a Registered Radiologic Technologist, RT
(R) ARRT.

PROGRAM LEARNING OUTCOMES

Upon successful completion of the AAS degree in Radiologic
Science, students will:

e Perform competently in the clinical arena including application
of correct positioning skills and demonstration of correct
application of technical factors.

e Communicate effectively with patients and members of the
health care team by demonstrating effective oral and written
communication skills.

¢ Think critically and adapt to changing conditions, such as
adapting positioning skills for trauma patients and technical
factors for atypical exams.

¢ Demonstrate professionalism as members of the health
care team, including demonstration of responsibility and
accountability.



PREREQUISITES COURSEWORK FOR APPLICATION ASSOC|ate |n Apphed SC|enceS Degree
(35 credits) (110 credits)
HIT 130 Medical Terminology | .........cccccovviiiiiiiiiceec. 3
BIOL& 241 Human Anatomy and Physiology 1.................... 5 1ST QUARTER (FA_LL 1_8 CREDITS) ) )
BIOL& 242 Hurman Anatomy and Physiology 2................... 5 RS 100 Radiologic Sciences Qnen-tatlorj ........................ 3
CHEM& 110 Chemical Concepts l.......cocvevvveviriiiiiiiiecee 5 RS 101 Fundamentals of Radiologic Science
MATH 095 Intermediate Algebra ..........ccoovveiiveiiiiieeee 5 and HEalth Care ... 4
ENGL& 101 English COMPOSItION | 5  RS140 Radiographic POSIIONING I......ccooccoccovevssernries 5
CMST& 101 Introduction to Communication RS 150 Principles of Image Formation.............c..ccc........ 1
or CMST 110 Multicultural Communication RS 170 Introduction to Fundamentals of Patient Care...5
or CMST& 220 Public Speaking.......c..cooveeviieiiiecieieeeeee 5 2ND QUARTER (WINTER 15 CREDITS)
All prerequisite and RS course work must be completed with RS 108 Radiation Physics | .......c.ccooviiiiiiiiiice, 4
a C grade or higher within two attempts. RS 120 Clinical Education I..........cccooiiiiiiiiiiiiiiiee 5
RS 141 Radiographic Positioning Il..............ccccooe 5
NON-ACADEMIC REQUIREMENTS FOR PROGRAM ENTRY RS 153 Principles of Digital Radiography | .................... 1
Contact the Radiologic Science program for information about:
» Criminal and federal fraud background checks 3RD QUARTER (SPRING 15 CREDITS)
» Health insurance RS 109 Radiation Physics Il .........ocoiiiiiiiiicie 5
s Immunizations RS 121 Clinical Education Il............cooooiiii 5
» Job shadow requirements RS 142 Radiographic Positioning I..........cccccooiiiien. 5
» Students are responsible for arranging dependable 4TH QUARTER (SUMMER 10 CREDITS)
transportation to and from the clinical sites and RS 122 Clinical EUCAHON 1. 10
dependable child/dependent care.
Admission to the Radiologic Science program is competitive. 5TH QUARTER (FALL 17 CREDITS)
There are usually more applicants than available positions. RS 225 Clinical Education IV..........ccocooviiiiiiiiiiice, 8
Students who complete prerequisite courses and meet RS 243 Radiographic Positioning V... 3
other application requirements are not guaranteed program RS 200 Cross Sectional Anatomy........ccccooeveviiieiieennn.. 3
admission. RS 214 Imaging Pathology ........ccoovveiiiiiiiiie 3
6TH QUARTER (WINTER 14 CREDITS)
RS 216 Pharmacology IV: Therapy.......cccocooviiiiiiienne. 3
RS 226 Clinical EducationV....c...cooovviiiiiieeeceeeee 7
RS 233 Leadership and Management.............ccc.coeveee. 1
RS 244 Radiographic PositioningV............ccocoeevvvieneennn. 3
7TH QUARTER (SPRING 12 CREDITS)
RS 250 Advanced Health care Organization................... 3
RS 227 Clinical Education VI ........ccooviiiiiiiiii, 7
RS 255 Advanced Imaging Modalities ................cc......... 2
8TH QUARTER (SUMMER 10 CREDITS)
RS 228 Clinical Education VIl ... 10
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Respiratory Therapy

Program Chair

Greg Carter, RRT
253.566.5231 / gcarter@tacomacc.edu

The Respiratory Therapy program prepares students for
employment as respiratory care practitioners and leads to an
Associate of Applied Science (AAS) degree. The program is full
time and sequential, consisting of seven instructional quarters
offered during daytime hours. Students complete classroom and
laboratory course work on campus and gain clinical experience
in affiliated clinical sites.

Upon successful completion of this program, graduates are
eligible to take the Therapist Multiple-Choice examination (TMC)
administered by the National Board for Respiratory Care (NBRC).
The TMC examination is designed to objectively measure
essential knowledge, skills, and abilities required of entry-

level therapists, as well as determine eligibility for the Clinical
Simulation examination. There are two established cut scores
for the TMC examination. If a candidate achieves the lower cut
score, they will earn the Certified Respiratory Therapist (CRT)
credential. If a candidate achieves the higher cut score, they
will earn the CRT credential and become eligible for the Clinical
Simulation examination. Candidates who successfully pass the
Clinical Simulation exam will earn their Registered Respiratory
Therapist (RRT) credential. The CRT and/or RRT credentials are
used as the basis for the licensure in all of the 49 states that
regulate practice of respiratory care.

Respiratory therapists must be licensed by the state as
respiratory care practitioners. Requirements include completion
of an approved training program, a background investigation,
and earning either the CRT and/or RRT credential granted by the
National Board for Respiratory Care.

The Respiratory Therapy program is accredited by the
Committee on Accreditation for Respiratory Care (CoARC)
(www.coarc.com). Admission to the Respiratory Therapy
program is competitive. There are usually more program
applicants than available positions. Students who complete
program prerequisite and co-requisite courses and meet the
other application requirements are not guaranteed program
admission.
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PROGRAM LEARNING OUTCOMES

Upon successful completion of the AAS degree in Respiratory
Therapy, students will:

e Apply the respiratory care knowledge necessary to function in
a health care setting.

e Use critical thinking skills to recommend appropriate
diagnostic and therapeutic procedures using patient data from
laboratory and physiologic evaluations.

e Perform cardiopulmonary therapeutic procedures and
modalities appropriate to level of training.

e Function effectively as members of health care teams.

¢ Exemplify professional and ethical behavior.

NON-ACADEMIC PROGRAM ENTRY REQUIREMENTS
» Criminal and federal fraud background checks
» Health insurance
» Immunizations

PREREQUISITE COURSEWORK FOR APPLICATION
(23 credits)

All prerequisites courses must be completed with a grade of
C or higher and within two attempts before applications are
accepted. All math and science prerequisite courses must be
completed within 10-years of the application date.

BIOL& 241 Anatomy and Physiology T ......ccccceeeiiiiiiiiennn. 5
BIOL& 242 Anatomy and Physiology 2 ..........cccccoevviiiiiennn. 5
HIT 130 Medical Terminology | ........cccoceeviviiiiiiiiiiicc 3
MATH 095 Intermediate Algebra .........ccccccoiviiiiiiiiiii 5
PSYC& 100 General Psychology

or PSYC& 200 Lifespan Psychology .........ccccoceveeiiiiiiiiiiecie, 5



Associate in Applied Sciences Degree
(99-107 credits)

1ST QUARTER (FALL 17 CREDITS) 5TH QUARTER (SECOND FALL 14 CREDITS)
RC 150 Fundamentals of RC ........ccoooieiiiiiiiii 4 RC 192 Advanced Mechanical Ventilation....................... 4
RC 160 Cardiopulmonary A & P and Pathophysiology ...4 RC 240 Advanced Assessment & Diagnosis.................. 3
RC 170 Respiratory Therapy Equipment |.............c......... 3 RC 263 Pulmonary FUNCtions ... 3
RC 175 Respiratory Care Orientation ..............cc..ccoeeo..... 2 RC 280 Specialty Clinical Rotation.............cc.cooeeiien. 4
RC 180 Respiratory Therapy Clinical ... 3 6TH QUARTER (SECOND WINTER 11-15 CREDITS)
RC 193 Respiratory Pharmacology |.......c..ccocevviiiinnnn. 1

CU Computer USer CoUrse ......cocoovveevieeiineeinen. 1-6
2ND QUARTER (WINTER 14 CREDITS) RC 251 Respiratory Pathophysiology
RC 151 Fundamentals of RC Il .......cccooeviiiiiiiiiic 4 Case Presentations............cccoeeveeieeciiiiiceen 2
RC 161 Arterial Blood Gases .........ccccccevveeiieiiiiiiiiee. 3 RC 261 Pediatric and Neonatal Respiratory Care............ 4
RC 171 Respiratory Therapy Equipment ll...................... 3 RC 281 Advanced Critical Care Clinical Rotation............ 4
RC 181 Respiratory Therapy Clinical Il ..............c..cco...... 3 7TH QUARTER (SECOND SPRING 11 CREDITS)
RC 194 Respiratory Pharmacology Il..........cccoooiiine. 1

ENGL& 101 English Composition .........cccccevviiiiiiiiiic 5
3RD QUARTER (SPRING 15 CREDITS) RC 262 Review of Applications
RC 152 Mechanical Ventilation...............ccccooeiiiieen 4 of Respiratory Care (hybrid) ..........c..coooveeiiiennn. 4
RC 162 Advanced RC Pathophysiology ............cc.ccoce..... 3 RC 272 Pulmonary Rehabilitation, Home Care
RC 172 Respiratory Therapy Equipment lll..................... 4 and Assistance in Specialty Procedures............ 3
RC 182 Respiratory Therapy Clinical Il ........c..ccooooene. 3 RC 282 Neonatal Clinical Rotation............cccccooiviiennnn. 2
RC 195 Respiratory Pharmacology Hl..........ccocooviinn. 1 RC 283 Specialty Clinical Rotation Il.............ccooooiirnnn 2
4TH QUARTER (SUMMER 16 CREDITS) ADDITIONAL COURSE OPTION (1-5 CREDITS)
CMST& 101 Introduction to Communication......................... 5 RC 299 Individual Study in Respiratory Therapy
RC 153 Alternative Procedures in RC............ccccevveeennen. 3 TechnOologY ...cc.vvveeeeeee e, 1-5
RC 165 Evolving Roles iNn RC.......cc.coooviiviiiiiiiiecc 2
RC 183 Respiratory Therapy Clinical IV............cccooovee 4
RC 290 Ethics and Professionalism

in Respiratory Care (onling)...........cccocoevieienn. 2
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Transitional Studies

~om

Tacoma Community College offers
a variety of courses and programs
to help students build their
reading, writing, communication,
and mathematics skills and
prepare for transition to workforce
training or academic transfer
programs. In addition, TCC offers
a variety of training programs and
courses designed for non-native

English speakers.
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Transitional Studies

Program Learning Outcomes

These learning outcomes were
developed in the course of faculty
conversations regarding what TCC faculty
want students to be able to know and do
after completing TCC programs.

Students who complete English

for Academic Purposes (EAP),
Developmental Education, or Basic Skills
programs may use these skills inTCC's
college-level courses. IBEST students
use these skills when they are employed
in specific careers.

ADULT BASIC SKILLS: ADULT BASIC
EDUCATION (ABE/HS21+)

Upon successful completion of the
program, the student will be able to:

e Demonstrate academic reading, math,
written and oral communication skills
through metacognition and the
development of critical thinking and
comprehension strategies.

¢ Recognize themselves as learners and
citizens capable of accomplishing their
academic and professional goals and
contributing to the larger community.

e Engage in campus activities, utilize
campus resources, and demonstrate
the ability to transition to and navigate
through academic and professional
environments.

* Demonstrate an increase in
computer literacy and proficiency in
using technology for academic and
professional purposes.

e Use interpersonal skills and strategies
in a multicultural context to work
collaboratively, solve problems, and
perform tasks.

DEVELOPMENTAL STUDIES:
WRITTEN COMMUNICATIONS

Upon successful completion of the
Developmental Studies Program,
students will:

e Use reading and writing processes and
adjust them as necessary.

e Acquire, develop, and exchange
knowledge through reading and
writing.

e Understand, interpret, analyze, and
compose written documents.

e Read and write to understand one's
own and others’ perspectives and
cultural contexts.

e Apply student success strategies.

DEVELOPMENTAL STUDIES: MATH

Students will demonstrate increasing
levels of mastery of Program Learning
Outcomes throughout the developmental
math curriculum. Upon successful
completion of the Quantitative Skills
requirement for the Associates degree,
students will:

¢ Interpret, analyze and create graphs
and charts that communicate
quantitative or relational information.

e Determine, create and use appropriate
and reasonable mathematic constructs
to model, understand and explain
phenomena encountered in the world.

e Determine and carry out appropriate
algorithms to solve problems that are
amenable to mathematical solutions.

e Communicate mathematical
information formally, using appropriate
math notation and terminology, and
informally by using everyday language
to express ideas.

¢ Use technology to analyze and solve
mathematical problems and to
effectively communicate solutions
to problems, particularly those that
cannot be solved efficiently by other
means.

ADULT BASIC SKILLS: ENGLISH AS A
SECOND LANGUAGE (AESL)

Upon successful completion of the
program, the student will be able to:

e Utilize critical thinking, reading, math,
written and oral communication skills
to transition into employment or higher
education.

¢ Use information technology to
identify and locate educational and
employment resources.

e Collaborate with persons of diverse
cultures, styles and beliefs.

ENGLISH FOR ACADEMIC PURPOSES
(EAP)

Upon successful completion of the five
EAP program levels, students will:

e Speak clearly and fluently enough for
an English speaker to understand and
interpret intent without difficulty.

¢ Understand spoken English well
enough to participate fully and
effectively in academic and personal
oral communication.

e \Write proficiently in both academic and
non-academic modes.

¢ Read with understanding a variety of
academic and other texts.

e Appropriately and responsibly use the
technology necessary to function fully
as a member of the academic and
wider community

¢ Interact cooperatively with individuals
of diverse backgrounds in all of the
above areas.
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Developmental Education

TCC's Developmental Education program
provides opportunities for students

to develop the skills needed to enter
college-level courses. Courses are
designed so students may begin at their
assessed skill levels.

Courses numbered below 100 are
offered in mathematics, reading, study
skills, grammar, writing and speaking.
For course descriptions, see course lists
under the following headings within the
Credit Course Descriptions:

» English

» Human Development

» Mathematics

» Writing Center

Courses numbered below 100 cannot
be applied toward TCC certificates

or degrees, which require courses
numbered 100 or above.

Transitional Studies
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Adult Basic Skills Programs

ABE and High School Completion/AESL/IBEST)

The Adult Basic Skills (ABS) department
offers a variety of programs for
individuals who wish to improve

their basic reading, writing, math,
conversation, employment, parenting,
and life skills. ABS students receive
comprehensive career pathway planning
and navigation support from Transitional
Studies Navigators and Advisors.

Programs include English as a Second
Language, Adult Basic Education and
High School Completion, vocationally-
focused basic skills programs, family
literacy, and programs designed for
college bound and Career Training
participants.

Classes are available at a variety of sites
throughout Pierce County. Schedules
include both day and evening classes.
Students between the ages of 16-19
must obtain formal high school releases.
Individuals with F-1, M-1, and J-1 visas
are not eligible for federally funded Adult
Basic Skills services.

Before enrolling, students are required
to attend an information session and
complete a skills assessment.

Tuition for Basic Skills classes is

$25 per quarter; some courses may
charge additional material fees. Tuition
assistance may be available for qualified
students through one of our Workforce
Education programs.

For more information about class
schedules and locations, call
253.566.5144 or visit our website
at tacomacc.edu/areasofstudy/
transitionalstudies/.
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Adult High School
Completion & GED

ABE courses are designed for adults
already proficient in the English language
and not enrolled in high school, who
wish to improve their basic reading,
writing and mathematics skills.

The contextualized courses are designed
to provide students an opportunity

to earn high school credits towards a
HS21+ diploma and/or prepare for the
high school completion exam (currently
Washington State uses the GED®) as
well as build the academic habits and
skills necessary for successful transition
to post-secondary education and the
professional world.

HS21+

HS21+ is a high school completion
option with a comprehensive,
competency-based approach tailored to
adult learning styles. Designed for adult
learners (21 and older) who do not have
a GED® or high school (HS) diploma,
HS21+ encourages lifelong learning
and prepares students to transition into
IBEST programs and further training
and education. When adults earn a high
school diploma, they are better prepared
to enter college-level programs, leading
to better skills and family-wage jobs.

OVERVIEW OFTHE PROCESS
Students will meet with an advisor to
discuss the student’s needs and, when
available, to review transcripts. The
student will work with the advisor to
create a personalized education plan
for high school completion and future
academic and professional goals.

Students will demonstrate competency
in reading, writing, and math in the

context of science, history, government,
occupational studies, and digital literacy.
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Competencies will be demonstrated
through ABE courses or through
alternative means, such as work, life, and
military experience; portfolio; and, high
school and college transcripts.

Students will be eligible for the Adult
Basic Education tuition rate of $25 per
quarter and class fees.

Career Pathway Training -
Integrated Basic Education
and Skills Training (I-BEST)

[-BEST Career Pathway training programs
are designed for students who wish

to improve their English language or
basic skills while earning college-level
certificates or two-year degrees.

In the I-BEST program classes are
team taught by one content instructor
and one English language or basic
skills instructor. Students also receive
additional academic support for college
courses required for career training
certificates, as well as wrap around
career planning and college navigation
support throughout the IBEST program.
Each certificate program includes the
opportunity to build reading and English
skills through developmental levels with
the goal of reaching college level by the
time the first certificate is earned.

For information on how to enroll for
[-BEST programs, visit the Adult Basic
Skills office, Bldg. 7, or contact Theresa
Ramos at 253.566.5375.

IBEST CAREER PATHWAY TRAINING
OPTIONS

TCC may offer IBEST training options in
the following programs:

» Accounting / Business

» Health Information Technology

» Networking and Cyber Security

Transitional Studies

Adult Basic Education

ABE 019 Navigating College - ABE/ESL (1-3)
Students will build the skills to persist through
ABE/AESL and successfully transition to
college-level courses. Topics may include:
educational planning, financial aid, computer
literacy skills, time management, information
literacy, learning styles, study skills,
interpersonal/communication skills, conflict
management, and other topics related to
college and career success. This course may
be offered to special student groups such

as High School 21+ (HS21+), Workforce
Education, and/or English as a Second
Language (AESL).

Prerequisite: CASAS score below 246 or
placement into Basic Skills Program.

ABE 020 ABE-Educational Interview (1-3)

The purpose of this class is to orient new
students to the ABE/GED programs and
resources at the college. In this class, the
student will develop educational and personal
goals, develop self-awareness and identify
strategies and resources that will assist in
achieving professional and academic goals.

ABE 023 ABE Computer Assisted Leaming 1 (1-10)
ABE CAL utilizes computerassisted learning
programs designed to supplement ABE
instruction and support preparation for the
high school completion exam. Students
self-select their focus skill areas based on
their academic and professional goals and
work independently to meet personal goals.
Possible focus areas include: test taking,
math, reading, writing, vocabulary, speaking/
listening, technology skills and typing.
Students have the opportunity to receive
support and feedback from their instructor
once a week.

Prerequisite: Current CASAS score of 201 or
above.

ABE 045 College Bound Reading and Writing
(3-10)

Students will take responsibility for learning
by using reading and vocabulary strategies
to increase their comprehension and critical
thinking of level-appropriate contextualized
texts. Students will participate in each step
of the writing process, from pre-writing to
revision, as they compose well-organized
paragraphs and draft multi-paragraph essays.

Through this process, students will build
the necessary skills to competently edit for
grammar, spelling, sentence structure and
diction.

Prerequisite: ABE writing sample or CASAS
score of 236-245 or instructor permission.

ABE 065 Math Support for Non Native Speakers
of English (2)

The focus of this 2 credit supplemental
course is on developing necessary reading
comprehension, speaking, listening and
vocabulary skills directly related to math.
Vocabulary, problem solving and reading
strategies will be selected from current math
curriculum. Topics will include: number sense/
place value, fractions, decimals, percents,
ratios, geometry, introductory algebra, data
and statistics in a contextualized format.
Prerequisite: Completion of AESL 035 with

a B- or placement in AESL 036. Co-requisite:
ABE 066, 067 or 068.

ABE 069 HS21+ Portfolio Class (2-8)

The purpose of this class is to allow students
to show high school content area competency
and fulfillment of HS21+ graduation
requirements through the completion of
online independent portfolio assignments.
Students will develop educational plans
designed around their personal aspirations,
develop self-awareness and identify strategies
and resources that will assist in achieving
professional and academic goals, including
transition to college and /or certification

and training programs. This competency
based class allows students to work at

their own pace, exit at a level appropriate to
demonstrated skills and knowledge, and earn
high school completion credits.

Prerequisite: HS21+ transcript evaluation, and
either CASAS score under 246, or qualifying
ABE writing sample, or placement into Basic
Skills Program.
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ABE 070 Reading and Writing for the Sciences:
Health Science (5 or 10)

This theme based English course integrates
reading, writing, listening, speaking, and critical
thinking skills around assignments and activities
focusing on health science. Possible topics
include: nutrition; stress management; fitness;
disease prevention and control; drug addiction
and recovery; growth and development; and
the impacts of environmental, family and
cultural factors on health. Laboratories and field
trips are included. This competency based class
allows students to work at their own pace, exit
at a level appropriate to demonstrated skills
and knowledge, and earn possible high school
completion Lab Science, Science, Health,
Contemporary World Issues, English and/or
elective credits.

Prerequisite: ABE 071 with a minimum grade
of B- or ABE 072 with a minimum grade of

B- or ABE 073 with a minimum grade of B- or
ABE 074 with a minimum grade of B- or ABE
075 with a minimum grade of B- or ABE 077
with @ minimum grade of B- or ABE 078 with
a minimum grade of B- or ABE 079 with a
minimum grade of B- or minimum CASAS
reading score of 211 or minimum writing
sample score of 3.

ABE 071 Reading and Writing for Occupational
Education (5 or 10)

This theme based English course integrates
reading, writing, listening, speaking, and critical
thinking skills around assignments and activities
focusing on occupational education. Students
will investigate possible career paths, acquire
employability and leadership skills, and develop
the technology skills necessary for the workplace.
This competency based class allows students to
work at their own pace, exit at a level appropriate
to demonstrated skills and knowledge, and earn
possible high school completion occupational
education, English, and/or elective credits.
Prerequisite: ABE 070 with a minimum grade
of B- or ABE 072 with a minimum grade of
B- or ABE 073 with a minimum grade of B- or
ABE 074 with a minimum grade of B- or ABE
075 with a minimum grade of B- or ABE 077
with a minimum grade of B- or ABE 078 with
a minimum grade of B- or ABE 079 with a
minimum grade of B- or minimum CASAS
reading score of 211 or minimum writing
sample score of 3.

ABE 072 Reading and Writing for Social Studies:
Washington State History (5or 10)
This theme based English course integrates
reading, writing, listening, speaking, and
critical thinking skills around assignments

and activities focusing on Washington State
History through multicultural perspectives.
Students will examine Washington’s social,
cultural, economic, geographical and political
history as well as explore current State
issues. This competency based class allows
students to work at their own pace, exit at a
level appropriate to demonstrated skills and
knowledge, and earn possible high school
completion Social Studies (U.S. History), Social
Studies (U.S. Government and Civics), English,
and/or elective credits.

Prerequisite: ABE 070 with a minimum grade
of B- or ABE 071 with a minimum grade of

B- or ABE 073 with a minimum grade of B- or
ABE 074 with a minimum grade of B- or ABE
075 with a minimum grade of B- or ABE 077
with @ minimum grade of B- or ABE 078 with

a minimum grade of B- or ABE 079 with a
minimum grade of B- or minimum CASAS score
of 211 or minimum writing sample score of 3.

ABE 073 Reading and Writing for Social Studies:
Contemporary World Issues (5 or 10)
This theme based English course integrates
reading, writing, listening, speaking, and critical
thinking skills around assignments and activities
focusing on contemporary world issues. Students
will examine diverse societies from around the
world and explore the major issues that affect our
ability to connect and thrive as a global community.
Possible topics include: homelessness, poverty,
immigration, human rights, and social and
economic inequities. This competency based
class allows students to work at their own pace,
exit at a level appropriate to demonstrated skills
and knowledge, and earn possible high school
completion Social Studies (Current World Issue),
English, and/or elective credits.

Prerequisite: ABE 070 with a minimum grade
of B- or ABE 071 with a minimum grade of

B- or ABE 072 with a minimum grade of B- or
ABE 074 with a minimum grade of B- or ABE
075 with a minimum grade of B- or ABE 077
with a minimum grade of B- or ABE 078 with

a minimum grade of B- or ABE 079 with a
minimum grade of B- or minimum CASAS score
of 211 or minimum writing sample score of 3.
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ABE 074 Reading and Writing for the Sciences:
Biology (5 0r 10)

This theme based English course integrates
reading, writing, listening, speaking, and
critical thinking skills around assignments
and activities focusing on biology. Topics
include: scientific method and literacy; basic
cellular anatomy and biochemical processes;
evolution; diversity of life; and ethical issues
related to scientific and medical research.
Laboratories are included. This competency
based class allows students to work at

their own pace, exit at a level appropriate to
demonstrated skills and knowledge, and earn
possible high school completion Lab Science,
Science, Contemporary World Issues, English
and/or elective credits.

Prerequisite: ABE 070 with a minimum grade
of B- or ABE 071 with a minimum grade of
B- or ABE 072 with a minimum grade of B- or
ABE 073 with a minimum grade of B- or ABE
075 with a minimum grade of B- or ABE 077
with @ minimum grade of B- or ABE 078 with
a minimum grade of B- or ABE 079 with a
minimum grade of B- or minimum CASAS
reading score of 227 or minimum writing
sample score of 4.
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ABE 075 Reading and Writing for Social Studies:

U.S. History (5 or 10)
This theme based English course integrates
reading, writing, listening, speaking, and
critical thinking skills around assignments
and activities focusing on United States
history through multicultural perspectives. The
course includes social and political history and
geography providing students with a broad
view of America’s past and present. Possible
course topics include: African-American
history, immigrants, women'’s studies, Native
American history, Civil Rights, and major
turning points in U.S. history. This competency
based class allows students to work at
their own pace, exit at a level appropriate
to demonstrated skills and knowledge, and
earn possible high school completion Social
Studies (U.S. History), Social Studies (U.S.
Government and Civics), English and/or
elective credits.
Prerequisite: ABE 070 with a minimum grade
of B- or ABE 071 with a minimum grade of
B- or ABE 072 with a minimum grade of B- or
ABE 073 with a minimum grade of B- or ABE
074 with a minimum grade of B- or ABE 077
with @ minimum grade of B- or ABE 078 with
a minimum grade of B- or ABE 079 with a
minimum grade of B- or minimum CASAS
score of 227 or minimum writing sample
score of 4.

ABE 077 Reading and Writing for the Sciences:
Environmental Science (5 or 10)

This theme based English course integrates
reading, writing, listening, speaking, and
critical thinking skills around assignments and
activities focusing on Environmental Science.
Topics include population, ecology, climate
change, sustainability and pollution. Students
will specifically focus on environmental issues
related to the Pacific Northwest. Laboratories
and field trips are included. This competency
based class allows students to work at

their own pace, exit at a level appropriate to
demonstrated skills and knowledge, and earn
possible high school completion Lab Science,
Science, Contemporary World Issues, English
and/or elective credits.

Prerequisite: ABE 070 with a minimum grade
of B- or ABE 071 with a minimum grade of
B- or ABE 072 with a minimum grade of B-
or ABE 073 with a minimum grade of B- or

ABE 074 with a minimum grade of B- or ABE
075 with a minimum grade of B- or ABE 078
with @ minimum grade of B- or ABE 079 with
a minimum grade of B- or ABE 079 with a
minimum grade of B- or minimum CASAS
reading score of 227 or minimum writing
sample score of 4.

ABE 078 Reading and Writing for Social Studies:
World Cultures (5 or 10)

This theme based English course integrates
reading, writing, listening, speaking, and
critical thinking skills around assignments
and activities focusing on World Cultures.
Using a comparative approach, students will
examine societies from around the world to
explore the patterns of human life in areas
such as adaptation, economics, family, political
organization, healing, and religion as well

as explore current issues impacting those
societies. By examining different peoples
through a cultural anthropologic lens, students
will develop a better understanding of the
unity and the diversity of humankind. This
competency based class allows students

to work at their own pace, exit at a level
appropriate to demonstrated skills and
knowledge, and earn possible high school
completion English, Social Studies (Current
World Issue), and/or elective credits.
Prerequisite: ABE 070 with a minimum grade
of B- or ABE 071 with a minimum grade of
B- or ABE 072 with a minimum grade of B- or
ABE 073 with a minimum grade of B- or ABE
074 with a minimum grade of B- or ABE 075
with a minimum grade of B- or ABE 077 with
a minimum grade of B- or ABE 079 with a
minimum grade of B- or minimum CASAS
reading score of 227 or minimum writing
sample score of 4.

ABE 079 Reading and Writing for Social Studies:
US Government and Civics (5 or 10)
This theme based English course integrates
reading, writing, listening, speaking, and
critical thinking skills around assignments

and activities focusing on United States
Government and Civics. Students will learn
how our government works and develop a
critical understanding of the strengths and
weaknesses of the American political system,
and their rights and responsibilities as citizens.
Includes study of the U.S. Constitution. This

competency based class allows students

to work at their own pace, exit at a level
appropriate to demonstrated skills and
knowledge, and earn possible high school
completion Social Studies (U.S. History), Social
Studies (U.S. Government and Civics), English
and/or elective credits.

Prerequisite: ABE 070 with a minimum grade
of B- or ABE 071 with a minimum grade of
B- or ABE 072 with a minimum grade of B- or
ABE 073 with a minimum grade of B- or ABE
074 with a minimum grade of B- or ABE 075
with @ minimum grade of B- or ABE 077 with
a minimum grade of B- or ABE 078 with a
minimum grade of B- or minimum CASAS
score of 227 or minimum writing sample
score of 4.

ABE 082 Applied Math | (5)

Students will read, write and interpret basic
mathematical information using whole
numbers, fractions, benchmark percents,
and decimals. Students will be introduced
to basic patterns, data, algebraic concepts,
measurement, geometry and computational
skills to solve 1-2 step contextualized real life
word problems.

Prerequisite: CASAS SCORE OF 201-220.

ABE 083 Applied Math Il (5)

Students will read, write and interpret
mathematical information by applying the
operations of whole numbers and extending
skills in fractions, decimals and percents.
Students will use basic patterns and algebraic
thinking including evaluating algebraic
expressions and one-two step equations.
This course will integrate real life geometry
skills including area, perimeter, volume, lines,
angles and polygons. Students will interpret
contextualized line, bar and circle graphs and
measures of central tendency.

Prerequisite: ABE 083 with a minimum grade
of B-; or CASAS score of 230-235; or instructor
permission.
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ABE 084 Pre-Algebra ()

Students will read, write and interpret
mathematical information by extending
previous knowledge of whole numbers,
fractions, decimals and percents in an
algebraic context. Students will apply ratios
and proportions to algebraic word problems.
Students will extend algebraic thinking
including signed numbers, order of operations,
evaluating algebraic expressions and solving
one-three step equations. This course will
integrate real life geometry skills including
area, perimeter, volume, lines, angles,
Pythagorean Theorem, circles, cylinders and
polygons by applying algebraic formulas.
Prerequisite: ABE 083 with a minimum grade
of B-; or CASAS score of 230-235; or instructor
permission.

ABE 085 Introduction to Elementary Algebra ()
This is a beginning algebra course specifically
designed for students with pre-algebra
background. Topics include variables and
signed numbers, solutions to linear equations
and inqualities, simplification of algebraic
expressions, evaluation and manipulation of
formulas, an emphasis on word problems,
coordinate geometry, graphing of linear
equations, and scatterplots. Scientific
calculator required.

Prerequisite: Math CASAS score of 236-245;
or ABE 084 with a minimum grade of B-;

or ACCUPLACER at MIATH 085; and ENGL/
085 with a minimum grade of C; or ABE 074
with a minimum grade of B-; or ABE 075
with a minimum grade of B-; or ABE 077
with a minimum grade of B-; or ABE 078
with a minimu grade of B-; or ABE 079 with
a minimum grade of B-; or ACCUPLACER at
ENGL/ 085; or Reading CASAS score of 227
or above.

ABE 090 Elementary Algebra (5)

In this course students will progress in
algebraic and geometric concepts through
contextualized, integrated curriculum. topics
will include linear equations, polynomial,
factoring, rational expressions, and graphing
Scientific calculator required. Students
completing this course with an 80% or better
will meet the requirements for HS 21+ to earn
1 credit of high school math equivalency.
Prerequisite: ABE 068 with a minimum grade
of B- or MATH 085 with a minimum grade of
C or Accuplacer placement of Math 90; and
either ABE 075 with a minimum grade of B- or
ABE 074 with a minimum grade of B- or ABE
077 with a minimum grade of B- or ABE 078
with @ minimum grade of B- or ABE 079 with
a minimum grade of B- or ENGL/ 085 with a
minimum grade of C.

ABE 095 Intermediate Algebra (5)

Topics include introduction to functions;
linear, quadratic, exponential and logarithmic
functions and their applications; systems of
linear equations and inequalities and their
applications; rational exponents and radicals.
Prerequisite: Math CASAS score 251-256
and ACCUPLACER placement of MATH 095;
or ABE 090 with a minimum grade of B- or
MATH 090 with a minimum grade of C; and
ENGL/ 085 with a minimum grade of C; or
ABE 074 with a minimum grade of B- or ABE
075 with a minimum grade of B- or ABE 077
with a minimum grade of B- or ABE 078 with
a minimum grade of B- or ABE 079 with a
minimum grade of B- or ACCUPLACER at
ENGL/ 085; or Reading CASAS score of 227
or above.
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English as a Second Language

Adult Basic Skills English as a Second
Language classes are offered to help
immigrants and refugees develop
communication skills, function effectively
in jobs, pursue a higher degree,

and participate as members of the
community.

Some sections of AESL levels 1-3 are
offered in the I-DEA model. I-DEA is a
contextualized, hybrid online AESL series
of courses delivered using a flipped
classroom model. Course content will
increase students’ ability to interact
with others in academic, workplace,

and personal life settings and promote
career exploration and workplace
readiness. The curriculum and delivery
method are designed to accelerate

low to low-intermediate level adult
English language learners’ acquisition of
English reading, writing, listening, and
speaking, as well as technology skills,
teamwork, interpersonal communication
and problem solving, while promoting
independent learning.

[-BEST, EAP and ABE courses offer
multiple pathways for AESL students to
transition into college and career training.
The ESL Career Pathway navigator will
work with student to find the best path
forward.

AESL 020 ESL - Educational Interview (1-3)

The purpose of this class is to orient new
students to the ABE/ESL programs and
resources at the college. In this class, the
student will develop educational and personal
goals, develop self-awareness and identify
strategies and resources that will assist in
achieving professional and academic goals.
Prerequisite: CASAS score under 235 or
placement into basic skills program.

AESL 011 Integrated ESL - Level 1 (3-15)
Integrated ESL Level 1 is designed for
students at the literacy level in the English
language. Students will gain knowledge and
learn foundational speaking, listening, reading,
writing, grammer, and technology skills to
assist them in becomine college and career
ready.

Prerequisite: CASAS Reading score of 180
or below and CASAS Listening score of 180
or below and Writing sample Level 1 and
Instructor permission.

AESL 012 Integrated ESL - Level 2 (3-15)
Integrated ESL Level 2 is designed for
students at the low-beginning level in

the English language. Students will gain
knowledge and learn very simple speaking,
listening, reading, writing, grammar and
technology skills to assist them in beocmming
college and career ready.

Prerequisite: AESL 011 with a minimum

grade of B- or Instructor permission; or
CASAS Reading score of 181-190 and CASAS
Listening score of 181-190 and Writing sample
Level 2 or higher and Instructor permission.

AESL 013 Integrated ESL - Level 3 (3-15)
Integrated AESL - Level 3 is designed for
students at the high-beginning level in

the English language. Students will gain
knowledge and learn simple speaking,
listening, reading, writing, grammar, and
technology skills to assist them in becoming
college and career ready.

Prerequisite: AESL 012 with a minimum
grade of B- or Instructor permission, or
CASAS Reading score of 191-200 and CASAS
Listening score of 190-199 and Writing sample
Level 3 or higher and Instructor permission.

AESL 014 Integrated ESL - Level 4 (3-15)
Integrated AESL - Level 4 is designed for
students at the low-intermediate level in

the English language. Students will gain
knowledge and learn speaking, listening,
reading, writing, grammar, and technology
skills to assist them in becoming college and
career ready.

Prerequisite: AESL 013 with a minimum
grade of B- and Instructor permission, or
CASAS Reading score of 201-210 and CASAS
Listening score of 200-219 and Writing sample
Level 4 or higher and Instructor permission.

AESL 015 Integrated ESL - Level 5 (3-15)
Integrated ESL - Level 5 is designed for
students at the high-intermediate level in

the English language. Students will gain
knowledge and learn speaking, listening,
reading, reading, writing, grammar, and
technology skills to assist them in becoming
college and career ready.

Prerequisite: AESL 014 with a minimum
grade of B- or Instructor permission, or
CASAS Reading score of 211-220 and CASAS
Listening score of 210-218 and Writing sample
Level 5 or higher and Instructor permission.

AESL 016 Integrated ESL - Level 6 (3-15)
Integrated ESL - Level 6 is designed for
students at the advanced level in the English
language. Students will gain knowledge and
learn speaking, listening, reading, writing,
grammar, and technology skills to assist them
in becoming college and career ready.
Prerequisite: AESL 015 with a minimum
grade of B- or Instructor permission, or
CASAS Reading score of 221-235 and CASAS
Listening score of 219-227 and Writing sample
Level 6 or higher and Instructor permission.
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English for Academic Purposes (Eapr)

English for Academic Purposes is

an intensive program for non-native
speakers of English who wish to gain
English and academic skills necessary to
enter college-level content classes.

The EAP program does not require
TOEFL scores. International students
are required to take the EAP placement
test before registering for EAP classes.
Resident students must either complete
or test out of AESL Level 6 before
registering for EAP classes.

The EAP program provides six levels,
introductory through advanced, of
instruction in Reading/\Writing, Grammar/
Speaking, Conversation/Pronunciation,
and American Culture. Advanced

EAP classes apply as non-distribution
elective credits toward TCC's Associate
Degree. Students can also take certain
other college classes while completing
advanced EAP classes. The following
EAP courses are offered:

CONVERSATION
AND PRONUNCIATION

EAP 088 Introduction to Pronunciation

and Conversation (3)

An introductory-level course in conversation
and pronunciation for entry-level non-native
speakers of English. Students are introduced
to the pronunciation of basic English sounds
and intonation patterns, contextualized and
practiced in short-simple conversations.

Prerequisite: EAP placement exam.

EAP 089 Pronunciation and Conversation | (3)
A beginning-level course in conversation
and pronunciation for non-native speakers
of English. Students are introduced to the
pronunciation of specific English sounds
and basic intonation patterns, contextualized
and practiced in conversation.

Prerequisite: EAP placement exam.

EAP 090 Pronunciation and Conversation Il (2)
A course in pronunciation and conversation
for non-native speakers of English at the
advanced-beginning or low-intermediate level.
While developing conversational fluency,
students improve their pronunciation of
both the specific sounds and the intonation
patterns of English. Some practice in note-
taking is also included.

Prerequisite: EAP 089 with a grade of C

or higher, or EAP placement exam.

EAP 191 Pronunciation & Conversation Ill (2)
Instruction and practice in recognition

and production of individual phonemes of
American English and of word accent and
intonation levels at the high intermediate-
advanced level. Students participate in a
variety of speech activities: speech giving,
poetry reading, role playing, debating.
Prerequisite: EAP 090 with a minimum grade
of C or EAP 093 with a minimum grade of C
or EAP placement exam.

EAP 193 Pronunciation & Conversation IV

— Advanced (2)

An advanced course in English pronunciation
and conversation for nonnative speakers of
English. Students practice recognition and
pronunciation of individual phonemes of
American English as well as word stress and

sentence-level intonation patterns. This course
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includes a variety of speech activities such
as speech giving, debating, role playing, and
individual and panel presentations
Prerequisite: EAP 191 with a minimum grade
of C or instructor permission.

CULTURE AND CONVERSATION

EAP 190 American Culture & Conversation

— High Intermediate (3)

A course in conversational English focused on
contemporary American culture for non-native
speakers of English at the high-intermediate
or advanced level. Students explore current
issues in American life through readings,
videos, and conversation. This course may be
taken twice for credit.

Prerequisite: EAP 090 with a minimum grade
of C or EAP 093 with a minimum grade of C
or EAP placement exam.

EAP 194 American Culture and Conversation

Il - Advanced (3)

A course in conversational English focused on
contemporary American culture for nonnative
speakers of English at the advanced level.
Students explore current issues in American
life through readings, videos, conversation,
and interviews.

Prerequisite: EAP 190 with a minimum grade
of C or instructor permission.

GRAMMAR AND SPEAKING
EAP 092 Grammar and Speaking Il (5)

The second in a series of five grammar and
speaking courses for non-native speakers of
English at the advanced-beginner level. This
course is designed to give students a strong
grammatical basis in English and to improve
their speaking and listening skills. At least one
oral report is required.

Prerequisite: EAP 095 with a minumum grade
of C or EAP placement exam.

EAP 093 Grammar and Speaking lll (5)

The third in a series of five grammar and
speaking classes for non-native speakers of
English at the low-intermediate level. The
focus is on grammar usage with work on the
comprehension of spoken English.
Prerequisite: EAP 092 with a grade of C

or higher, or EAP placement exam.
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EAP 094 Grammar and Speaking IV ()

The fourth in a series of five grammar and
speaking classes for non-native speakers of
English at the high intermediate level.

The class focuses on grammar plus
classroom discussion and reports.
Prerequisite: EAP 093 with a grade of C

or higher, or EAP placement exam.

EAP 155 Grammar and Speaking V (5)

The last in a series of five grammar and
speaking courses for non-native speakers

of English at the advanced level. The course
focuses on areas of English grammar that
present difficulties to advanced students of the
language; aural comprehension, speaking skills,
and vocabulary development are also included.
Prerequisite: EAP 094 with a grade of C

or higher, or EAP placement exam.

READING AND WRITING

EAP 085 Introduction to Reading, Writing
and Grammar (14)

Beginning -level contextualized reading,
writing, and grammar class for nonnative
speakers of English. Students learn basic
reading, spelling, and sentence structure,
and are introduced to the writing process
through a series of project-based activities.
Prerequisite: EAP placement exam.

EAP 095 Reading, Writing, & Grammar | (14)
Beginning-level contextualized reading,
writing, and grammar class for nonnative
speakers of English. Students learn the basics
of sentence structure and the writing process
through a series of project-based activities.
Reading and grammar activities provide
support for the writing projects and

develop students’ reading comprehension
and vocabulary as they progress from

writing simple sentences to single

narrative paragraphs.

Prerequisite: EAP 085 with a minimum grade
of C or EAP placement exam.

EAP 096 Reading and Writing I (10)

The second in a series of five reading and
writing courses for non-native speakers of
English. Students are introduced to the writing
process as they progress from sentences

to one-paragraph compositions. Reading

assignments provide support for the writing
projects while improving students’ reading
comprehension, speed and vocabulary.
Prerequisite: EAP 095 with a grade of C

or higher, or EAP placement exam.

EAP 097 Reading and Writing IIl (10)

The third in a series of five reading and writing
courses for non-native speakers of English.
Students practice the writing process of

short narrative, descriptive and summary
compositions. Grammar and mechanics

are practiced in the context of writing
assignments. Reading lessons support writing
activities and build reading comprehension,
retention, and vocabulary.

Prerequisite: EAP 096 with a minimum grade
of C or EAP placement exam.

EAP 098 Reading and Writing IV (8)

The fourth in a series of five reading and
writing courses for non-native speakers

of English. Students progress from
one-paragraph to multiple-paragraph
compositions, focusing on the writing
process for persuasive, descriptive, narrative,
and expository essays. Readings provide
background for compositions while building
students’ vocabulary, comprehension, and
retention.

Prerequisite: EAP 097 with a grade of C or
higher, or EAP placement exam.

EAP 101 Special Programs Reading/Writing Il (5)
An advanced reading and writing course
for non-native English speaking students in
special short-term Study Abroad programs.
Designed to prepare advanced students for
humanities or social sciences classes with
native speakers. Focuses on multiple-page
essays, stressing revising and polishing
skills. Reading provices background for

the writing component, with emphasis

on comprehension, speed, retention, and
vocabulary.

EAP 159 Reading and Writing V (7)

The last in a series of five reading and writing
courses for non-native English speakers,
designed to prepare advanced students for
composition classes with native speakers.
Focuses on multiple-paragraph essays,

stressing revising and polishing skills. Readings
provide background for the writing component,
with emphasis on comprehension, speed,
retention, and vocabulary.

Prerequisite: EAP 098 with a grade of C

or higher, or EAP placement exam.

CONTEXTUALIZED READING,
WRITING AND GRAMMAR

EAP 099 High Intermediate EAP

Composition and Reading (10)

EAP 99 synthesizes skills taught in EAP

98 and 94 in the context of a variety of
introductory-level transfer or professional/
technical courses, introducing students to

the reading and writing skills necessary

for college success. Coursework moves

from one-paragraph to multiple-paragraph
compositions, focusing on the writing process
for persuasive, descriptive, narrative, and
expository essays while also working on
sentence-level issues. Readings provide
background for compositions; support learning
in the content course; and build students’
vocabulary, comprehension, and retention.
Prerequisite: EAP placement exam or EAP 097
with a minimum grade of C and EAP 093 with
a minimum grade of C.

EAP 154 Advanced Composition

and Reading (10)

EAP-154 synthesizes skills taught in EAP-155
and EAP-159 in the context of a variety of
transfer or professional technical courses,
helping students build the reading and writing
skills necessary for success in these courses.
Course work focuses on increasing reading
speed, comprehension, and retention; and
gaining mastery of the essay writing process
and editing/polishing skills.

Prerequisite: Either completion of EAP 094
and EAP 098 with minimum grade of C, or
completion of EAP 099 with a minimum grade
of C, or EAP placement exam.

Note: These courses are linked
with a transferlevel course in
business, humanities, or social
sciences.
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INVISTA

PERFORMANCE SOLUTIONS
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Tacoma Community College is a
member of Invista Performance
Solutions, a partnership of four
regional colleges dedicated to
providing high quality workforce
training. Invista provides customized
solutions for corporate training and
education, including:

e |Leadership & Management
e Communication Skills

e Core Business Skills

e Software & IT Training

e Process Improvement

¢ |ndustrial & Technical Skills

Performance Consulting

Invista provides performance consultants
and industry experts who can develop
and deliver targeted training and
performance coaching that will positively
impact your business.

Prior Learning Assessment

Invista staff can guide and support your
staff as they explore higher education
options. Many adult workers have years
of work experience but have earned

little college credit. Invista works with
employees to document and transfer life
and work experience into college credits.

Transcripting for College Credit

Invista offers customized training
programs for college credit.

For more information visit
www.invistaperforms.org
or call 253.583.8860.
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Customized Training

Invista designs and tailors classes to fit the culture and values of business clients.

Popular courses include:

Computer Literacy
» Microsoft Office Suite
» Computer Literacy
» Database Management

Customer Service
Academy

» Interpersonal Communications
» Customer Service

» Attitude in the Workplace

» Ethics and Values

» Stress and Time Management
» Conflict Resolution

» Decision Making

Leadership
» Frontline Leadership
» Leading Change
» Succession and Transition Planning
» Building a Culture of Trust
» Retaining Talent
» Influential Leadership

Productivity Improvement

»

»

»

»

»

Project Management
Supply Chain Management
Six Sigma

Lean Kaizen

ISO

Supervision and
Management

First-time Supervisor
Managing Change

Motivating Employees
Managing Difficult Employees
Effective Delegation
Performance Coaching

Workplace Skills

»

»

»

»

»

»

Communication Skills
Conflict Resolution
Team Building
Problem Solving
Diversity Training
Command Spanish
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Continuing Education

Tacoma. Gig Harbor. Online.

Day, evening or online ...
TCC Continuing Ed

has a class for you!

Prepare
for the
Great
American
Eclipse

page 7

See the full schedule
and register online at
continuingedtacoma.com

-

& oMy | EXPLORE ol b0

COLLEGE | continuingedtacoma.com
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Community Education
Classes

Stretch your mind and satisfy your
curiosity with our affordable
and convenient non-credit classes.

Fun, knowledgeable, supportive and
inspiring instructors share their love of
subjects like:

e Arts and crafts

e Finance and financial planning

e Fitness (Zumba, tai chi, yoga,
and more)

¢ Drawing and painting

e Digital photography

* Meditation

e | anguages

e Culinary Arts

The Harbor Institute is designed by and
for mature adults interested in wide-
ranging scholarly topics such as:

e History

e Current events
Genealogy
Politics
Geography

The Envionment

Write in the Harbor

The annual Write in the Harbor regional
conference for writers is held each
November at the Gig Harbor Campus.
The conference, ongoing writing classes
and workshops, and writing discussion
groups, help to nurture and support a
truly talented and dedicated cohort of
regional writers and editors as well as
show beginning writers a path forward.

Job Skills and
CareerTraining

Continuing Ed has courses that:

e Help you to grow your business
including business planning,
marketing, and finance.

e Develop your own skills or upgrade
the skills of your employees to excel in
today’s fast-paced work environment.

Continuing Ed has classes for individuals
seeking professional certification, or
CEUs and Clock Hours, to achieve or
maintain licensure in professional fields
including:

e Private Pilot Ground School

¢ Alcohol/Drug Information School

Training for Trainers (ADIS-TOT)
e Caring at the End of Life

Certification courses required for
obtaining and maintaining licensure in
professional fields including:

e HIV-AIDS Independent Study
for Health Professionals

e Alcohol/Drug Information School -
Training for Trainers (ADIS-TOT)

e Certified Personal Trainer
¢ Nursing Assistant, Certified.

Many CE classes can also satisfy
CEUs and Clock Hours for continuing
professional education.

Online Non-credit
Classes

You can also take online classes from the
comfort of your own home or office at
times most convenient for you. There are
hundreds of classes to choose from. Find
your classes at www.ed2go.com/tccdtc.
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Credit Course Descriptions

On the following pages are descriptions of the course offerings of Tacoma
Community College. The specific courses to be offered each quarter will be
announced in the online class schedules, which are posted quarterly at the
college website.

Courses numbered 1-99 are pre-college-level courses designed to develop
skills needed for college work and career training courses. They cannot be
applied towards certificate or degree requirements.

Courses numbered 100-299 are college-level courses. They meet the
requirements of the degrees of Associate in Arts, Associate in Business

and Associate of Science as well as the Associate in Applied Sciences, and
Associate in General Studies degrees conferred by TCC. These courses

are normally accepted for transfer by fouryear colleges and universities in
Washington state when they are part of an Associate in Arts, Associate in
Business or Associate of Science degree. Students who transfer without one
of the approved transfer degrees should not take for granted the transferability
of all 100-level or 200-level classes since some of them are vocational courses
and apply toward the Applied Sciences degree only.

Courses numbered 299 are reserved for special projects. Such projects are
undertaken by individual students upon arrangement with an instructor and the
chair of the division in which the course is offered. Credit granted for courses
numbered 299 varies with the individual project.

Normally, one credit is given for one 50-minute period of class per week per
quarter for lecture classes. Laboratory sections generally require two hours
of class per week per quarter for each credit. Credits earned for successfully
completing each course are shown in parentheses following the course titles
in this section of the catalog.

For current course offerings, check the online class schedule or consult the
appropriate division administrator. Class availability is dependent on adequate
enrollment.
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Common Course Numbering

The Washington Community and
Technical College system has adopted
common course numbers, prefixes and
titles for courses that are equivalent at
many two-year colleges. These changes
went into effect summer quarter 2008.

The courses and their descriptions have
not changed, just the course number
and, in some cases, the prefix and/or
title. The changes apply to both common
courses and non-common Courses.

Common courses are identified by an
“&" character at the end of the prefix, for
example ENGL& or ANTH&:.

Developmental Courses

There have been some program-

wide course changes with broad
significance that we alert you to here.
The developmental courses have been
re-organized for clarity. See English and
Math sections for detailed description of
courses and prerequisites.
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Course Category Index

Courses at TCC are organized into institutional divisions or categories, each including a
related group of subjects. Subject areas and course descriptions in this section of the

catalog are listed in alphabetical order for the convenience of readers. Students wishing

to learn more about certain courses are urged to talk about those courses with the
chair of the division or department through which those courses are offered.
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Accounting

ACCT101  Practical Accounting | (5)

(Formerly ACCT 110) Introduces students to
basic accounting concepts and procedures,
emphasizing sole proprietors. Topics include
analysis of business transactions and
completion of the accounting cycle, including
preparation of financial statements. Students
will be introduced to computers.
Prerequisite: MATH 085 with a minimum
grade of C or placement at MATH 090 or
higher. Recommended: READ 095 and
concurrent or prior enrollment in CU 103 or
CU 105.

ACCT 102  Practical Accounting Il (5)

(Formerly ACCT 120) A continuation of
financial accounting topics including an
introduction to accounting for partnerships.
Students will be encouraged to complete
assignments using the computer.
Prerequisite: ACCT 101 or ACCT& 201 with a
minimum grade of C or instructor permission.

ACCT 103  Accounting for Decision Makers (5)
(formerly ACCT 130) An accounting class from
the user’s perspective, this class will review
the accounting cycle, with some attention
directed toward procedures and techniques.
The major emphasis is on the content of
accounting reports, and the interpretation and
possible uses of this information.
Prerequisite: ACCT 102 or ACCT& 202 with a
minimum grade of C or instructor permission.

ACCT 145  Payroll and Business Taxes (5)
(Formerly ACCNT 145) Reviews state and
federal laws and regulations on payroll
computations, deductions and other business
taxes.

Prerequisite: BUS 110 with a minimum grade
of C or Math 147 ; and ACCT& 201 with a
minimum grade of C or instructor permission.

ACCT 165  Accounting with Sage (5)

Introduction to automated accounting
methods using Sage. Sage is used to examine
the complete accounting cycle. The course
focuses on technical skills behind the screens
and soft skills needed in an accounting
department.

Prerequisite: CU 103 or CU 105, and either
ACCT 102 or ACCT& 202; or instructor
permission.
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ACCT175  Accounting with QuickBooks (5)
(Formerly ACCNT-175) Introduction to
automated accounting methods using
QuickBooks. QuickBooks is used to examine
the complete accounting cycle. Includes
analysis, demonstration, exporting, importing
and hands-on experience using the general
ledger, accounts payable, accounts receivable
and payroll modules.

Prerequisite: ACCT 102 or ACCT& 202 with a
minimum grade of C or instructor permission.
Recommended: ACCT 165.

ACCT& 201 Principles of Accounting | (5)
(Formerly ACCNT-210) Emphasis is on the
development and interpretation of financial
statements: the balance sheet, income
statement and the statement of equity.
Prerequisite: ACCT 101 with a minimum grade
of C or MATH 095 with a minimum grade of
C or equivalent; or assessment above MATH
095 or MIATH 094 with a minimum grade of C.

ACCT& 202 Principles of Accounting Il (5)
(Formerly ACCNT-220) ACCT&-202 is a
continuation of ACCT&-201. Introduces
accounting for long-term debt and
investments. Examines the measuring

and reporting of Stockholders’ Equity and
consolidated statements. Re-emphasizes the
preparation of the Statement of Cash Flows.
Introduction to methods used to interpret
financial statements.

Prerequisite: ACCT& 201 with a minimum
grade of C.

ACCT& 203 Principles of Accounting lll (5)
(Formerly ACCNT-230) Introduction to cost
concepts such as cost-volume-profit analysis
and the budgeting process. Examines
methods to determine product costs of a
manufacturing business and the methods
employed to control costs, such as the use of
the standard cost system.

Prerequisite: ACCT& 201 with a minimum
grade of C.

ACCT 250  Federal Income Tax (b)

(Formerly ACCNT-250) Federal income tax

for the layman, accounting student, working
accountant/bookkeeper and small business
owner, with special emphasis on tax issues
affecting individuals.

Prerequisite: ACCT 101 or ACCT& 201 with a
minimum grade of C- or instructor permission.

ACCT290 Work Intemship (5)

(Formerly ACCNT-290) During one quarter of
the sophomore year, students can receive
college credits for hands-on accounting work
experience and training in a private or public
sector organization.

Prerequisite: Program Chair permission.

ACCT 299  Independent Study
& Special Projects (1)
(Formerly ACCNT-299) Study on an individual
basis.
Prerequisite: Program Chair permission.
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Anthropology

ANTH& 100 Survey of Anthropology (5)
(Formerly ANTHR-100) A survey of the
subfields of physical anthropology, archaeology,
anthropological linguistics and sociocultural
anthropology through the examination of
selected problems in human biological and
cultural evolution. An introduction to the
discipline of anthropology that asks what it
means to be human. (multicultural content)
Prerequisite: ENGL/ 095 with a minimum
grade of C or equivalent.

ANTH& 204 Archaeology (5)

(Formerly ANTHR-205) Introduction to

the study of the prehistory of humankind
as revealed by material remains. Covers
excavation techniques, analyzing and dating
artifacts, and a survey of world prehistory
from the beginning of culture to the
appearance of writing.

Prerequisite: ENGL& 107 with a minimum
grade of C or concurrent enrollment.

ANTH& 205 Biological Anthropology ()
(Formerly ANTHR-201) Study of the origins
and adaptations of the human species. An
examination of the fossil record and living
populations of monkeys, apes and humans.
Prerequisite: ENGL& 101 with a minimum
grade of C or concurrent enrollment.

ANTH& 206 Cultural Anthropology (5)

(Formerly ANTHR-202) An analysis of the
social and cultural variation of humankind.
Comparison of how various western and non-
western peoples live. (multicultural content)
Prerequisite: ENGL& 107 with a minimum
grade of C or concurrent enrollment.

ANTH& 207 Linguistic Anthropology (5)

(Formerly ANTHR-203) Introduction to
linguistic methods and theories used within
anthropology. Topics include the structure of
language, anatomy and evolution of language,
the relationship between language and
culture, the study of language variation and of
language change. The linguistic database in
the course is both historical and cross-cultural.
(multicultural content)

Prerequisite: ENGL& 101 with a minimum
grade of C or concurrent enrollment.
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ANTH& 210 Indians of North America (5)

(Formerly ANTHR-210) An examination of the
diversity of cultures among the Indians of
North America, this course is an ethnographic
survey of Native American societies before
European contact and includes discussion of
contemporary issues. (multicultural content)
Prerequisite: ENGL& 101 with a minimum
grade of C or concurrent enrollment.

ANTH?220  Ethnographies of American Cultures (5)
(Formerly ANTHR-207) This course focuses
on the diversity of cultural perspectives within
the United States. In-depth examinations of
two or more cultures will include exploring the
ways in which people from minority cultural
perspectives cope with some of the central
ideals and expectations of the dominant
culture. (multicultural content)

Prerequisite: ENGL& 107 with a minimum
grade of C or concurrent enrollment; and
completion of one of the following: ANTH&
100 or ANTH& 206 or ANTH& 207 or ANTH&
210 or SOC& 101.

ANTH& 237 Human Osteology (5)

(Formerly ANTHR-280) An introduction

to the comparative study of human and

other mammalian skeletons as used for
identification in forensic and biological
anthropology. The course explores various
methods of identifying human skeletons (from
others) including bone form, age, sex, and
state at death. Other topics include dental
analyses, bone formation, and preservation.
Prerequisite: ENGL& 101 with a minimum
grade of C or concurrent enrollment.
Recommended: ANTH& 205 or BIOL& 100 or
BIOL& 175.

ANTH& 245 Primatology (5)

(Formerly ANTHR-270) Examines the origins
and evolutionary trends of primates, from
modern relationships to growth, development,
and behavioral adaptations. Course also covers
primate ecology and conservation. Uses
lectures, multimedia, and readings to compare
and contrast the major groups of non-human
primates and consider their relationships to
humans. Course will provide perspective on
the status of endangered species with whom
we may share a future as well as a past. Field
trips included.

Prerequisite: ENGL& 101 with a minimum
grade of C or concurrent enrollment.
Recommended: ANTH& 205 or BIOL& 100.

ANTH?299 Independent Study (1-5)

A variable credit (1-5) course based on
independent study contracted between an
instructor and a student. The independent
study will provide students an opportunity
to pursue an anthropological area of interest
in depth beyond what regular courses can
provide. The emphasis may be field research,
scholarly research, or a combination.
Prerequisite: ANTH& 100 with a minimum
grade of B+, Instructor permission and a
written contract between the instructor,
student and instructional administrator,
describing the nature and method of the
independent study.

Arabic

The basic tenets of communications
including reading, writing, speaking and
listening are developed in a dynamic
second language acquisition environment
enhanced by technology.

Grammar is used as a communication
tool to express meaning as students take
part in small group discussions, cultural
investigation, and presentation. Authentic
materials will be focused on in the class
as well as assessment. Students should
expect to be immersed in the language.
English will be used at a minimum.

ARAB 121 Arahic | (5)

The first quarter of the beginning Arabic
language sequence of 121, 122, and 123.
(multicultural content)

Prerequisite: ENGL/ 095 with a minimum
grade of C or equivalent or instructor
permission.

ARAB 122 Arahic Il (5)

ARAB 122 is the second quarter of the
first-year language sequence and continues

to build on the skills acquired in ARAB 121.
(multicultural content)

Prerequisite: ARAB 121 with a minimum grade
of C or instructor permission.

ARAB 123  Arahic lll (5)

ARAB 123 is the third quarter of the first-year
language sequence and continues to build on
the skills acquired in ARAB 122. (multicultural
content)

Prerequisite: ARAB 122 with a minimum grade
of C or instructor permission.
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Art

The following courses are designed for students who wish to explore one or more

areas of art. They are beginning studio courses and have no prerequisites.

» ART 102 ..o, Two-Dimensional Design
» ART 103 ... Three-Dimensional Design
» ART 105 ..o, Beginning Drawing

» ART 1371 oo, Beginning Ceramics

» ART 140 ..o Beginning Photography

» ART 150 ..o Beginning Printmaking

» ART 156 ..o, Beginning Painting

» ART 172 o Beginning Sculpture

A total of 27 ART credits may be used for distribution credit for the AA degree.
» 5 ART Studio credits for Humanities
» 5 ART History credits for Humanities
» 5 ART Appreciation credits for multicultural
» 12 ART lecture or studio credits for Distribution Electives

An additional 15 ART lecture or studio credits can be used for college-level electives.

Students who are interested in an art-related vocation should initially concentrate on
basic design and drawing courses (ART 102, 103, 105). These form the foundation for
the advanced art courses offered at TCC. Some of the courses listed in the catalog
are offered on a limited basis once a year, every other year, etc. Contact the Art
Department for help in planning your program. Students who plan to transfer should
check the requirements of the college or university of their choice.

In painting, drawing and sculpture courses, the human form is a subject of study. The
human model, sometimes in the nude, may be incorporated into these studies. Any

student enrolled in one of these courses who may object, for whatever reason, to study

of the nude model may arrange for optional studies with the instructor of that course.

The college reserves the right to temporarily retain for exhibit or photographing any

student work submitted for credit.

ART& 100  Art Appreciation (5)

(Formerly ART-100) An introduction to
understanding and appreciating the visual arts
(fine arts, crafts, architecture, and new media)
from a global perspective. Designed for
non-art majors. A variety of learning
approaches include lectures, slides, videos,
guest artists, field trips, demonstrations, and
hands-on participation. (multicultural content)

ART 102  Two-Dimensional Design (5)

The organization of visual elements (line,
shape, texture, color) as applied in a variety of
two-dimensional design media. Recommend
prior to Graphic Design, Photography, and
Painting classes. Performance/skills course.

ART 103  Three-Dimensional Design (5)

Using a series of progressive projects,
involving wood, wire, and paper, students will
learn the basic elements and principles of
design and apply them to three-dimensional
space. Organization of visual design elements
will be applied to a variety of construction
processes to create aesthetically pleasing
sculptural designs. Performance/skills course.

ART 105  Beginning Drawing (5)

Foundation in drawing from observation.
Emphasis on composition, perspective, and
form through various drawing techniques and
media. Performance/skills course.
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ART 106  Advanced Drawing (5)

Further development of drawing skills with
emphasis on composition, new media, and
visual communication concepts.
Performance/skills course.

Prerequisite: ART 105.

ART 110  Beginning Graphic Design (5)

An introduction to a visual structure concept
using two-dimensional design. The beginning
course will cover composition, color

theory, typography and layout. Computer
technology will be used to explore the use
of these design elements as required for
specific projects with traditional methods

to communicate the practical design form.
Performance/skills course.

ART 111 Intermediate Graphic Design (5)

An intermediate course furthering
understanding of visual structure using
concepts of two-dimensional design.

This course will cover intermediate concepts
in composition, color theory, typography
and layout. Computer technology will be
used to create design elements as required
for specific projects with traditional
methods to communicate the design form.
Performance/skills course.

Prerequisite: ART 110

ART 131  Beginning Ceramics (5)

Introduction to creating ceramic forms using
hand-building and wheel-throwing techniques.
Student will learn the basic forming methods
employed in making ceramic forms, and basic
glazing and decorating techniques will be
covered. Performance/skills course.
Recommended: ART 102, ART 103 and

ART 105.

ART 132 Intermediate Ceramics | (5)

An intermediate course creating ceramic
forms using hand-building and wheel-throwing
techniques. Student will learn the intermediate
forming methods employed in making ceramic
forms, glazing and decorating techniques will
be covered. Performance/skills course.
Prerequisite: ART 131. Recommended: ART
102, ART 103 and ART 1065.
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ART 133 Intermediate Ceramics Il (5)

Further development of ceramic techniques:
hand-built and/or wheel-thrown forming
techniques, more advanced glazing and
decorative technigues. Theory and practice in
kiln loading and firing will be covered as part
of ART-133. Performance/skills course.
Prerequisite: ART 132 and ART 102, or ART
103, or ART 105. Recommended: ART 102,
ART 103 and ART 105.

ART 146  Beginning Photography (5)

Basic black & white photography. Includes
35mm camera operation, film developing, and
printing. Attention to the creative process from
the conception of the idea to the completion
of the image, as well as the aesthetics of
composition, lighting, and presentation.
Assigned projects provide ample range for
personal expression while being devoted to
exploring photographic processes.

A 35mmSLR type film camera is required and
students will be required to purchase black and
white film, photographic printing paper, along
with additional supplies. Performance/skills
course.

ART 147 Introduction to Digital Photography (5)
This course is designed to introduce students
to the use of digital cameras, and the use of
computers to create prints of images from
their cameras. Students learn to use digital
tools and techniques to create and manipulate
visual images. Students need a digital
camera, or film camera (35mm or medium
format) capable of being operated in a manual
exposure mode. Performance/skills course.

ART 150  Beginning Printmaking (5)

Studies in traditional and contemporary

print processes including relief, etching,

and lithographic methods. Historical and
contemporary print developments serve as
background material for technical application.
Performance/skills course.

ART 151  Advanced Printmaking (5)

Expanding basic procedures learned in ART-
150 with emphasis on new media, materials,
and technique. A continuing study of historical
and cultural roles of printmaking with
attention to individual artistic contributions.
Performance/skills course.

Prerequisite: ART 150.

ART 156  Beginning Painting (5)

Introductory course exploring the principles
of representational painting, compositional
aesthetics, and painting techniques. Lectures
include introductions to new projects

with examples of student work and art
historical references. Demonstrations cover
composition, perspective, color theory, and
technique. Performance/skills course.

ART 157  Intermediate Painting (b)

Further investigation of painting

technigues, color theory, composition, and
representational painting from observation
from Art 156, Beginning Painting. Content will
be explored through a series of assignments
which expand on art vocabulary/terminology,
visual content, and symbolism. Performance/
skills course.

Prerequisite: ART 156.

ART 158  Advanced Painting (b)

Further investigation of painting techniques,
color, composition, and representation
painting covered in Art 156/157 Beginning and
Intermediate Painting. In addition, abstraction
will be explored through mixed media.
Content will be explored through a

series of assignments which expand on
visual concepts, media exploration, and
self-expression. Performance/skills course.
Prerequisite: ART 157

ART 161  Life Studies: Figure Drawing (3)
Drawing from the posed model, clothed and
nude. Emphasis is on expressive composition,
accurate proportion/foreshortening, and
investigation of a variety of drawing media.
Performance/skills course.

ART 172  Beginning Sculpture (5)

A diversity of materials and creative processes
will be explored to develop an expressive
sculptural form, such as: assemblage,
modeling, carving,and casting. Emphasis will
focus on creativity, developing technical skills
and conceptual themes. Assigned projects
will enable students to develop expressive
sculptural techniques and to learn the use of
materials and tools in the making of sculpture.
Performance/skills course.

Recommended: ART 102, ART 103 and

ART 105.

ART 173 Intermediate Sculpture I (5)

A diversity of materials and technical
processes to develop the sculptural form, such
as: assemblage, modeling, carving, casting,
and fabrication, will be examined. Emphasis
will focus on developing conceptual themes.
Assigned projects will enable students to
develop fabrication techniques and to learn the
use of materials in the making of sculpture.
Further experience in sculpture design,
materials, techniques, tools and approaches.
Performance/skills course.

Prerequisite: ART 172. Recommended:

ART 102, ART 103 and ART 105.

ART 174 Intermediate Sculpture Il (5)

Further experience in sculpture design,
materials, techniques, tools and approaches.
Performance/skills course.

Prerequisite: ART 173 and Recommended:
ART 102, ART 103, and ART 105.

ART 180  Art for Elementary Education (5)

The course is designed for prospective

K-6 educators as a lecture/workshop
structured to provide students an opportunity
to explore materials and techniques suitable
for classroom use. Imaginative art experiences
and the nature of creativity are stressed and
linked to other disciplines. Includes planning
and assessment components directed at art
education.

ART 199  Gallery Viewing Lab (1)
Recommended as a concurrent enrollment
with any art class, or HUM& 101, 116, 117,
118. ART 199 supplements these mentioned
courses and is designed as a “viewing lab”
where students can develop their visual
vocabulary, sharpen their critical thinking
skills, and apply the concepts taught in

Art and Humanities classes. Students will
visit local galleries and museums, attend or
view lectures, and write a series of short
reports. May be taken a total of three times.
Graded S/U. Note: This class is a self-paced
field experience course. Two meetings with
instructor are required: Meeting #1 in the
first two weeks of the quarter; Meeting #2 at
mid-quarter.

Recommended: Concurrent enrollment in
any ART course or in HUM& 101, HUM& 116,
HUM& 117 or HUM& 118.
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ART 201  History of Western Art: Ancient (5)
An introductory survey of Western art's
foundation and early development.

Art and architecture are covered from
Prehistoric times through the ancient
Middle East, Egyptian, Aegean, Greek,
Etruscan, Roman, Early Christian, and
Byzantine periods. Emphasis is given

to historical and cultural contexts.
Prerequisite: ENGL/ 095 with a minimum
grade of C or equivalent.

ART202  History of Westem Art:

Medieval & Renaissance (5)

An introductory survey of Western art from
approximately 400-1600 AD. From the Late
Antique world’s legacy, painting, sculpture,
architecture, and crafts are covered from
Germanic and Celtic tribes through the
Carolingians and Medieval Romanesque and
Gothic periods, on to Italian and Northern
Renaissance art, and ending with the
Mannerists.

Prerequisite: ENGL/ 095 with a minimum
grade of C or equivalent.

ART203  History of Westem Art:

Baroque through Modem (5)

An overview of the influences on, and
development of, Western art, architecture,
and craft from 1600 AD to the present.
Follows Barogue and Rococo through the
French Revolution to the emergence of
Neoclassicism, Romanticism, Realism,
Impressionism, and Post-Impressionism.
Twentieth-century and later art is studied in
the context of global diversity.
Prerequisite: ENGL/ 095 with a minimum
grade of C or equivalent.

ART 210  Color and Design ()
Exploration of color theory for advanced
studies in two-dimensional media.
Emphasis will be on analysis in regard to
color perception, color relationships, and
the use of color in historical art works.
Prerequisite: ART 102.

ART 231 Low-fire Ceramics (b)

Students will explore the possibilities available
in low-fire ceramics. Traditional forms such as
Majolica and burnished earthenware will be
used as well as nontraditional styles. The ART
230 series is taught as a series of ceramic
design courses offering experience in both
hand-building and throwing on the wheel

in a sequence of increasing involvement

and difficulty. Art 231, 232, and 233 are not
sequential and may be taken in any order.
Performance/Skills course.

Prerequisite: ART 133 and either ART 102, or
ART 103 or ART 105 or instructor permission.

ART232  Surface Emhbellishment

and Form Alteration (b)

Course work will concentrate on the alteration
of forms and the various techniques for
surface textures. The student should be
competent in the ability to make basic shapes
to use on the techniques assigned. The ART-
230 series is taught as a series of ceramic
design courses offering experience in both
hand-building and throwing on the wheel

in a sequence of increasing involvement

and difficulty. Art 231, 232, and 233 are not
sequ